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ABOUT THIS MANUAL

Edupoint Educational Systems develops software with multiple release dates for the

software and related documentation.
volumes to meet this commitment.

The documentation is being released in multiple

The table below lists the release date, software version, documentation volume number,
and the content included in each volume of documentation to date.

Software and Document History

Date Volume | Edition | Revision | Content

August 2009 1 1 1 Initial release of this document

March 2010 1 1 2 Updated to include changes from
the November 2009 release and the
February and March 2010 patches

June 2011 1 1 3 Updated to include changes from
the June 2011 release

February 2013 1 1 4 Updated to include changes from

the February 2013 release

Copyright© 2013 Edupoint Educational Systems, LLC
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CONVENTIONS USED IN THIS MANUAL

Bold Text - Indicates a button or menu or other text on the screen to

Bold Text )
click, or text to type.
» Tip — Suggests advanced techniques or alternative ways of
ey J approaching the subject.

Note — Provides additional information or expands on the topic at
hand.

Reference — Refers to another source of information, such as
another manual or website

Caution — Warns of potential problems. Take special care when
reading these sections.

BEFORE YOU BEGIN

Before installing any of the Edupoint family of software products, please be sure to rescreen
the system requirements and make sure the district's computer hardware and software
meet the minimum requirements. If there are any questions about the system requirements,
please contact an Edupoint representative at (877) 899-9111.

Caution: The Edupoint family of software does not support the use of
pop-up blockers or third-party toolbars in the browser used to access
Synergy SIS. Please disable any pop-up blockers (also known as pop-
up ad blockers) and extra toolbars in the browser before logging into
any Edupoint product.

At any point, if there are any technical difficulties, please contact the Edupoint technical
support team at support@edupoint.com or by phone at 1-877-899-9111 option 1.

6 Copyright© 2013 Edupoint Educational Systems, LLC
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Chapter One:
HEALTH

In this chapter, the following topics are covered:
» Screening health records
» Adding & editing health records
» Working with the Medication & Service Monitor

Copyright© 2013 Edupoint Educational Systems, LLC 7
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This user guide covers the Health folder, where student immunizations records are entered
and student health screening results are recorded. Screens in the Health folder can also
record any health-related incidents and track student medications that need to be
administered by school personnel. Alerts can be configured to warn staff in any screen in
Synergy SIS when the student has a medical condition such as a food-related allergy.

The setup and configuration of the screens in this user guide, as well as the security for
each screen, is explained in the companion guide to this manual. The companion guide is
titled the Synergy SIS — Health Administrator Guide.

VIEWING HEALTH RECORDS

The Health screen searches by student for health conditions and medications required. It
includes immunizations and a health history for each student. To access the Health screen:

1. Open the Synergy SIS Navigation Tree by clicking on the Tree button.
@D L. & Quick aunch

School Setup

Good afternoon, Admin User

Announcements

Figure 1.1 — Synergy SIS Navigation Tree

2. Expand the Synergy SIS folder by clicking on the blue triangle pointing right, next to
the word Synergy SIS. Once clicked, the triangle will turn green and point
downward.

] a Quick Launch Py = Swvnergy SIS
Defaut | b E30 = B Attendance

|| b Synergy SE ., AT

B Course

I Course History

o Figure 1.3 — Synergy SIS Folder
Figure 1.2 — Synergy SIS Folder Expanded

3. Under the Synergy SIS folder, open the Health folder by clicking on the blue triangle
pointing right, next to the words Health. Once clicked, the triangle will turn green and
point downward.

b Attendance 7 Health

b Az P Reports

P Course P Setup

P Course History - F .

P Discipling ‘_'

P Discipline Incident {7 Health Log Other
o

: ;eeds Book ‘_ Health Screen

rade Boo ;

3

P Grading ‘_ Health Screen By Section

P Health

CL; Medication and Service Monitor

Figure 1.4 — Health Folder Figure 1.5 — Health Folder Expanded

4. Click on the Health icon. The health screen will appear in the content pane on the
right side of the screen.

U e

Figure 1.6 — Health Screen Icon

8 Copyright© 2013 Edupoint Educational Systems, LLC
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To find a Health record, there are two methods: Scroll or Find mode. To scroll through
the student records to find the student:

1. Click on the right Scroll button to advance to the first health record. Records are
sorted alphabetically by student last name.

va @ Quick Launch L

Scool Setup b Grading |* | K‘D k®| 5_’} | Save Undo

7 Health
_DReports Health
Figure 1.7 — Right Scroll Button

2. To scrollin reverse descending order, click the left Scroll button.
Ll @ ouickLaunch Iy

N
b Grading |~ L\«))\cD \9 | ;jj | save ||| Undo
= Health - -

_DReporiE Health
Figure 1.8 — Left Scroll Button

3. Continue clicking on the scroll button until the desired health record appears.

To switch to the Find mode to look for a Health record:
1. Click on the Find Mode button.
COF
Figure 1.9~FInd Mode Button

2. Enter either the entire last name or the first part of the last name of the student in
the Last Name box.

e ] l‘)::-.I K "H »; ‘-.:- Fd | _Uinda : L e 'Tﬂr;
Health
Studen! Hame:  Schoot  Sides tomeoom g

e T e T ey e
I I I * - 7
Figure 1.10 — Health Find Last Name Screen

3. Click the Find button or press the Enter key. The first student with the last name
entered into the Find screen will appear. Then use the scroll buttons to find the

exact student.

Note: In the Find Mode, students can also be found by searching by
any of the yellow fields on the screen. For example, a first name may be
entered in addition to the last name. This will bring up a pop-up screen
with a list of students matching the criteria entered when the Find button
is clicked. To select a student, click on their name and the student
record selected will appear in the Health screen. For more about finding
students in any screen, please refer to the Synergy SIS — Student
Information User Guide.

Once the desired record has been located, the information in the Health screen is:
On the Nurse’s Log tab, a record of all visits to the nurse’s office as well as any accidents
or other health-related incidents is detailed. In the list of records, the date of the visit as well

Copyright© 2013 Edupoint Educational Systems, LLC 9
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as the time the student entered and left is recorded. It also shows who referred the student
to the nurse, the staff member who treated the student, and the clinical code for the
student’s issue.

Health L

Sugenl Hame: Abbatt, Billy £ Schast Hopa High Schonl  Sistsn: Ariive Homemos 70 Age AT pre B

jeath Candbione mmunzaiom | Med,

X - s Hame Miade Name  Fem D

Gender Birih Daln Aliow Tylersdl
|kt |Eny = |oEaE1 12 « Mal o+ lmigam [P
Lniries sl ¥agard A ‘Ej
m pial A AN 01E AN sedl |15 |lAgihma % Weaihars, Jila -
Em ouaHn [ a16AM  |[BaEAM | aelf [0 | b g S s s meanty T et et Rreaea = | | Vita Cindy -

Figure 1.11 — Health Screen, Nurse’s Log Tab
For a detailed screen of each visit, click the Show Detail button. Select the record to view
by clicking on the Date of the record on the left side of the screen. The selected record is
highlighted in green.
In the detailed screen of each record, the Log tab shows all of the information displayed on
the main screen, as well as the date set for follow-up, when parent contact was attempted
and made, a subjective description of the student’s condition, and the assessment of the
student’s condition and treatment plan. Additional clinical codes may also be listed.
Health («

Student Name: Abbott, Billy C. Schook Hope High School  Status: Active Homeroom: 403 Age: 18 yrs 0 mths:

Nurse’s Log | Health Conditions  Immunizations | Medications | Health History |~ Private

Last Name First lame Middle Mame  Perm 1D Grade Gender  Birth Date Allow Tylenol
[Abbott [Eilly Je |ETER 12 v Male v |psnzness [P r
Entries [Adgwizard [ Asg | Hige Detail |@
Date Lng Date: 01/19/2011
O1/192011 E ( Log )Accidem Detail = Contact Log
10/01/2010 Mot Caacle Tirne In Tirne Out
|Asthma w15 am | [5:15 A
Staff Name Referred By Fuollow Up
Weathers, Julia v |self 01202011
Parent Contact Attempted Parent Contact Made

Subjective/Dihjective [E5] G

=
.|
Assessment/Plan 5] Q
=
=
Clinical Code Add Chooser [ ()
B ode De 0
001.00 Mursing Assessment/Treatment/liness
32511 | Asthma (Known as of 5/1)

Figure 1.12 — Health Screen, Nurse’s Log Tab, Detailed Screen, Log Tab
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On the Accident Detail tab of the detailed screen, it records the date, time, and location of
the accident and, if appropriate, an end date. It also shows who initially assisted the student
and the staff member who supervised the medical treatment. Additional details that may be
recorded include the status of the student’s accident insurance, if additional medical care
was recommended and if so, where the student was taken and who picked up the student
and when. It records why the student was at the location, any witnesses to the incident, the
follow-up care needed by the student, any preventative measures taken to prevent future
incidents, and other people notified as well.

Health PlEE el Ty

Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom: Age: 10 yrs 6 mths

Nurse's L0g| Health Conditions | Immunizations = Medications = Health History = Private

Last Name First Name Middle Name  Perm ID Grade Gender  Birth Date Allow Tylenol
[Abbott [ty [e 905483 12 v |Male v 07/31/2002
[ Entries [ addwizard | Add | Hide Detail )

Log Date 02/12/2013
02/12/2013

Log CAccident Detail b Contact Log
Print Health Accident Report &)
Print Report | MErge Document Merge Language
v w

Accident Date Accident Time Initial Care Given/By Whom

Accident Location End Date

Supervising Staff Member ] Medical Care Recommended [_| Student covered by School Accident Insurance
-

[

Taken Where After Accident (Specify Home, Hospital, etc.) Picked Up By

Time Taken

Reason Injured Person was on the Premises (lunch, PE., eic.) [ Q@

Witnesses [5G

Follow Up & @

Preventative Measures Taken [%5] Q@

Other Persons Notified
Parent/Guardian MNotified
Regional R.N. Notified
Superintendent Notified

Figure 1.13 — Health Screen, Nurse’s Log Tab, Detailed Screen, Accident Detail Log
A letter and form detailing the accident can also be printed to be sent home to the student’s
arents.

Note: A Mail Merge may need to be created if one is not been provided
by the district.

Copyright© 2013 Edupoint Educational Systems, LLC 11
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To print the accident form:

1. Leave the Merge Document and Merge Language fields blank

Print Health Accident Report

( Print Report |JVIEFgE Document Merge Language
“| v

Figure 1.14 — Health Screen, Nurse’s Log Tab, Detailed Screen, Printing the Accident Report Form

2. Click the Print Report button. The Student Accident/Incident Report form pops-up
in a separate PDF window. This report can also be generated from the Reports
folder using report HLT203.

Hope High Schoaol Year 082005
Student Accidentincident Report Report: HLUT200

Student Information

Shimrt harmw Feem S Cardar Grace | Pons Homercm

Abhbott, Billy 505483 M 12 480-355-114 . I
City TipCods

Accream B
1933 & Val Vista Dr Mesa AZ | BR34

Accidant information

Ecoldent Location: Acoldent Date:  Time Anoldent Cooured
Gy O3 202005 0T A

FRepeoted by~ Cite Reported: Farent Contaot Afiempied A Parent Contacted At
Mchres, Tom DHHATHE 05 AM 508 AM

Crescaribe Aooédent. Give Epeotfio Looation and CondRion of Premices:

Eilry ail down I gym ciass and factred his ankis.

Madical Information

Dertalled injury Desconpbion:

Hiks e picioad him up and ok Bir o the hoespital.

Care Given'Ey Whom: esciical Cars Recommendec
Joe Coach Yes

Fsacon injured Percon wac on the Premicad) funch, P.E, sfo:
Gy dass

Percons Famillar with Clrourncianosc{Mams & Trsr
Joe Coach, Susie Shudent

SEafT Meenber Recponcibie for Sudent Supsrvickon & Tie of Incldsnt Hudent Coversd by Zohool Aookdent Incurance:

L]
‘Whasrs Talsn After Inoldems S pecify homes, hocpital, o Ey Whiom Therer Talken:
Hicespital Rother 1045 A
Followdp:
Freventative Meacur Taken:
Signaturas
Hurse Signahure Davie Sigred:
Fricina £y Adie Une at 0142010 B30 AN Ertapoiot Sohoo Dkt Fags 101

Figure 1.15 — Student Accident/Incident Report
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To print a cover letter to accompany the form:
1. Select the mail merge document from the Merge Document drop-down list.

Print Health Accident Report @
RBLLLLLL
( Print Report H Merge Document Merge Language
Accident Report + ||Home Language b

Figure 1.16 — Health Screen, Nurse’s Log Tab, Detailed Screen, Printing the Accident Report Letter

2. Select which language to use for the letter from the Merge Language drop-down
list.

3. Click the Print Report button. The Student Accident/Incident Letter pops-up in a
separate PDF window.

January 18 2011

Ta the parerss of By Abbon

153 5 Val Vata Dr

Meza, AT S22

RE: Ancedant Tl soourmed on 100123 40

Dear Fanert

This seter s 1o ndorm: you that Bily was reohsed in an socident on sohool
prounds. Flease inform ws whan your child will meium o school. Upon neaen, i
thene ane any Special SeenMMDIadons Necestary tus i e mury pesce et us
bt

Sy

Rot Wikson
Sohool Blurse

Edupsint Educalional Systems, LLT — Dems Margs Leher - Englsh

Figure 1.17 — Student Accident/Incident Letter
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On the Contact Log tab of the detailed screen of the Nurse’s Log tab, it records all contact
with the parent and/or student regarding the health incident. For each contact, it can show
how the contact was made, who made the contact, the date and time of contact, the type of
outcome of the contact, and any notes regarding the contact.

Health =
Sludent Name: Abbott, Billy €. Scwoo Hope High School  Slalus. Adive  Homeoom W3 Age 18 s B miths
Hursek Lag | Hoalth Condtions | Immunizations | Medwations | Health History | Frivate
Last Hame First asne Middle Name_ Perm D Grade Gender  Birth Date: Alow Tytenol
bt [Bay fc fosea 12 v Male  ~ gEm2nms [P T
Enriies. | Aodvizara | Ads | Hide Detal |
b Log Date: 01192011
201 -
piigan Log  Accident Detsil | ContactLog |
| 2| T 10
| Phone ~| » [ D Sert Bily back to claszroom =
mngAn  [F2mem | Mather Amy Pierce
| =

Figure 1.18 — Contact Log Tab, Detailed Screen, Nurse’s Log

On the Health Conditions tab, a list of any ongoing health conditions the student has can
be recorded, such as asthma or diabetes. For each condition, it can show a start and end
date as well as the date, the condition was recorded in the system. The Health Conditions
column shows the type of condition such as a medical alert or allergy. Details of the
condition can be recorded in the Comment column.

T

[
B
: |5

g Hopes High Soeal Fiates: At Horssroons B4 A 17 y7s 8 s

pfinizaiions | Wedicaiions | Healh Hsiory | Privaie

Middg Hame  Pem D Grade Gander  Bidh Daig Al Tyleral
[smbatt [Eny [c EEE 12 v [Mak v [gAznam [
EXEmE )
[ Medical Alert - B asmHia
= 1 F  mawme  [F ity
06 Mesdical Alert = [ @ OCCASIONAL ASTHUA
w2 iy i i, SCOLKISIS, ADHD
[ Madical Alert v B & apHD
| 3 2 B U T iy

Figure 1.19 — Health Screen, Health Conditions Tab

To see the details of the condition:

Click the Show Detail button.

Select the record to view by clicking on the Order By number of the record on the
left side of the screen. The selected record is highlighted in green. The detailed
screen of the record shows the same information available through the main screen.

To return to the main screen, click the Hide Detail button.

Health [
Slugenl Name. Abbotl, Billy C. Scesst Heps sigh Sososl  Siien Acties  Hawssew 330 g o7 you 0 i
Phiiss s Loy Hualth Coik I imsunltasins | Medicalens | Haslh Hstery © Pesils
Lassl hlaames First Hame Midde Ngmse  Perm D Geate Genger  Binn Date Adow Tyenol
[y [c [oes4m3 2 w [Mas w0 jgEnzams [
[ emadiicrn [ Ada d Hide Detail E
Conditions | o
Dale Erdarad Stan Dae End Dio
] 5 i 7
Commant [
QCCASIDNAL ASTHMA, SCOLKISIS. ADHD

Figure 1.20 — Health Screen, Health Conditions Tab, Detailed Screen
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On the Immunizations tab, a list of the required immunizations is shown with the status of
the student’s compliance with the requirement. Below the summary, the dates of each
vaccination dose are listed.

Health
Student Wame, Aoy, Billy € Soessr Hops High Sohool s Srike  somenoons 230 Sge 1T jrs 8 mane

Muread's Lo | Healh CordiGais

dcaiie | Baahh Himley | Prvala
Hame  Pem D Grade Gengar Birh Date Al Thlern

[Asbatt Gy [e [s15483 fr w Mk e fodianam

Timiimiii i e

i 5 | Cwphant (5 wasd aosapeisl
] varceva B | Requred (0 i dosages))
’:n Vanceia 1 + | B et Reguired 0 vare sosagers))
F| oTRoTaRDT B | comprant (8 vand dasageys))
B T | If Cavripkant (5 vwahd dosagersll
MR §  |wotcompaant (1 vasd cosagefs))
] e | B | Compvant (4 vatd dedageds)
HE'.I'!HJE §  Wot Compaant {1 vamd casagers])
_|Hey | §  motcompmant (0 vand cosage(s))
I er B Mo Requred j0 vald dosagers))
(] ienpecnocal | I | Gompvant (1 vaid sasageia)

b Pk wn [ wesows [P [asevoer [P lamizae [P esoos [

o varicala LT TR | [

Bl varicala 13 + [‘;l ['_;

ROTPDTAROT jmoein [ oeezs [ jowsemr 7 maeiee [P asvszons  [3 ?

i d T e B |l i i [

([ viR miwEeE [ 7 '_ i 7

L HE mozEM [P MoemmE  [@ Mone  [F O smemm R

g eoosE  nevzam [P oezeoms [P : =il

o | s B i

R HEP A orEnger PR e [;f

e ] il [
|L’-I Esemption And Comphance ey
||'-nu|-.'1m-'-F!|:¢.m Dats %]

Figure 1.21 — Health Screen, Immunizations Tab

4. To see the details of an immunization requirement, click the Show Detail button.
Select the record to view by clicking on the name of the immunization on the left
side of the screen. The selected record is highlighted in green.

On the detailed screen of each immunization, the Date column shows the date of the
student’s doses and the Due By column shows the date by when the student should have

received the
by checking
be recorded

dose. For each required dosage, the student can be registered as compliant
the Override Compliance box and any comments regarding the override can
in the Comment column.

Immunizations | [ Hide Detail |
la Immunization Name: Varicella Status: Insufficient: Dates Missing, Invalid, or Out of Sequence
\Varicella
Mumps Student Dosage |
I Dosages
“'Ruebella m Date Due By Override Compliance Status |Comment {Source)
HEFP B Hlozr23/2013
HIB
HEP A E g
ADTP/DTaP/DT
*Polio E ion, Ct i Override and Com >
JMMR Exempt Grantied Exempt Exempt Expiration Compliant
TDAP Booster | \ ~] il
0 +
;‘Z—”ceﬂa 13 Commem o
\HBV
Example
JHBV 2 DOSE

Figure 1.22 — Health Screen, Immunizations Tab
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The exemption or override compliance for the entire requirement is recorded in the
Exemption, Compliance Override, and Comment section.

1. To return to the main Immunization screen, click the Hide Detail button.

2. To view the overall Exemption and Compliance for the student, expand the Set
Exemption and Compliance section by clicking the Maximize @ button at the
right-hand side of the section. This section shows any exemptions or compliance
override for all immunization requirements. Click the Minimize @ button to hide this
section again.

St Examgion Anil Compils (3)
mi ceder B0 sel EiEmpAons or compliance i all vaccirstons, Condimm Sat must b= checked belore Rilirg Save
Confimm Set
Exempl Complians
-
CE:I'I'III?I'IIEIJ

Figure 1.23 — Health Screen, Immunizations Tab, Exemption and Compliance
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3. To view additional immunization information (used for California’s and Arizona’s
Immunization Records), expand the Immunization Record Data section by clicking
the Maximize @ button at the right-hand side of the section. This section shows
staff and immunization status information and can be displayed in the Arizona and
California state immunization records. Click the Minimize @ button to hide this

section again.

Immunization Record Data

g

|. Documentation

Staff Signature Date

Mary Smith (Health Clert 08/27/2012
Type of Record

Out-Of-State Record b

II. Status of Requirements
Status Of Requirements

All Reguirements Are Met
Exemption Granted

Medical Reasons - Permanent
lll. 7th Grade Entry

7th Grade Entry

All requirements are met

Name
Donna Jones (registr)

Record Presented

Parent Signature on File Parent Signature Date

Exemption Date

Status Date
~ | |D5/04/2011

Date
09/10/2012

Figure 1.24 — Health Screen, Immunizations Tab, Immunization Record Data
On the Medications tab, a list of any current medications and/or current procedures that
are administered by school staff is displayed. For each medication administered to a
student, it shows the name of the medication and the remaining units in stock, the date the
medication started being given to the student and the date it will be stopped. It also shows
the time and number of units that should be given to the student, the quantity that makes up
one unit and the days on which the medication is given.

Health ¢

Student Mame: Abbett, Billy €. Schook Hope High School  Status: Active  Homeroom: 403 Age: 18 yrs 0 mths

Murse's Log ~ Health Conditions  Immunizationg Medicati Health History = Private

Last Name First Mame i mae==T e (01 Grade Gender  Birth Date Allow Tylenol

[abbott [Billy Jc Jos483 12 v |Male v |05/1211993 L

|Shnwa\de Medication Columns G

Current Medications [ Aas | howDetail | Q)

¢ ‘ | I \ I \ ‘ ‘ ‘ ‘

[ Ritalin - ogl[iomizon [P [P B:30 Am 1,00 1:00 PM 1.00 FFF PR 17
— =

Current Procedures [ add € [ show Detail |

5 | | |

| | | | \ [on[Tuewea thu i
u Blood Pressure Test v |20 B B2 100 Pm F FF| FF 1

Figure 1.25 — Health Screen, Medications Tab

For each procedure, it shows the type of procedure such as a blood sugar test, the times
and days the procedure is needed, and the date the procedure started and ended. For both
procedures and medications, if there is an IEP for the student it can be indicated.

1. To hide the Admin Days columns for the medications to reduce the width of the
screen, expand the Show/Hide Medication Columns section by clicking the

Maximize @ button at

the right-hand side of the section. Check the Admin Days

box and then click the Refresh Grid button. Click the Minimize @ button to hide this

section again.

Show/Hide Medication Columns

Q

¥| Admin Days

Refresh Grid

Figure 1.26 — Show/Hide Medication Columns
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2. When the Admin Days are hidden, the Medications tab appears as shown below.
Health G

Student Name: Abbott, Billy C. School Hope High School  Stetus: Active

Homeroom: 403 Age: 18 yrs 1 mths

Murge's Log | Health Conditions | Immunizations  Medicati | Health History | Private
Last Name First Name Middle Name  Perm D Grade Gender  Birth Date Allow Tylenal
Abbott [Billy C Jo0s483 12 v Male v osnzess [ r
Showr/Hide Medication Columns Q)
[~ Admin Days
Refresh arid

Current Medications

Show Detail | ()

[ DateRange | Dosage Times Dosage
Line | Medication RE'“"S:::E e " Dosage 1 Dosage 2 Dosage 3 (e.g.50 Bmv‘::ﬁ IEP
al ate nd Date
Time Units | Time Units | Time Units| M9
1 1

G9.00)110/1/2010 = [ 8:30 Am 1.00] 1:00 Phd

Current Procedures Add Show Detail |Gy
¢ Line o . Date Range Procedure Times Procedure Days . lDﬂvs .
4 [Hne | Frocedure Start Date End Date Time 1 Time 2 Time 3 WWWWW pm;[.".',?sg

I [Blood Pressure Test v|mnsn @ I3 1:00 P A

Figure 1.27 — Health Screen, Medications Tab, Admin Days Hidden

3. For a detailed screen of each medication, click the Show Detail button in the
Current Medication section. Select the record to view by clicking on the Medication
name on the left side of the screen. The selected record is highlighted in green.

Comrend | ase  J Hioa Dot |3
calia ~
sl Test || Studemt Madicaion (@)
Akt | Student Medications Deesit |
History A |
=] °
| 1 ERDE T |:E1 10 P 10 .
3 ] Ee
.|_g [ L L 1.0 l !

Figure 1.28 — Current Medications Detail
For each medication, it shows each date and time the medication was administered, and/or
each time additional dosages of the medication were added to storage. It also records who
administered the medication or who received the additional medication and any notes.

1. To see the details of the medication, click on the Maximize button of the Student
Medication section.

2. Additional details that can be entered here are the Medication Type, the Route of
Admin, the Refill Threshold, the School Provided checkbox to indicate the school
provides the medication, the Prescribing Physician, a Note, Side Effects,
Administer In, and Student Health Conditions Related to this Medication. To
return to the main screen, click the Hide Detail button.
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| Current Medications — Q‘de —TG

[Line|

Insulin Test v || Student Medication .
Advair + ||Medication Medication Type Route Of Admin

Insulin Test b b b

Remaining Units Refll Threshold Dosage  School Provided [ER

5900 | | (m r
Start Date End Date

10200 [

Time 1 Unit 1

[6:30 Amt | 1.00

Time 2 Unit 2

[1:00 Pra | .00

Time 3 Unit 3

hion Tue Wed Thu Fri Frequency
[l el el N Y I

Frescribing Physician

Hote 7] O
=
-]
Side Effects [ &
C
-
Administer I

Student Health Conditions Related to this Medication [T«
™ Asthma I” Medical Alert

Student Medications Detail |

History [ 20 ]
x e [ s | | [

Administered v |[vesta, Cindy @ =
I 042772011 1.00 PM 1.00 -1.00

£

Dosage Adjustment v ||wilson, Rob [%] @ Initial Dosages =

I 10/28/2010 12:22 AM 100.00
% J

Figure 1.29 — Medications Tab, Detailed Screen, Student Medication Detail

3. For a detailed screen of each procedure, click the Show Detail button in the Current
Procedures section. Select the record to view by clicking on the name of the
Procedure on the left side of the screen. The selected record is highlighted in green.

| Current Pracedures [_Adi__ ] Aide Detail | Q)]
|
] Blood Pressure Test v |[Stugent Medication Procedure
Student Medication Procedure Detail |
History [ wd ]Q
x == | | i
Administered v |[vesta, Cindy v o =
u 05/16/2011 1:00 PM 500
[

Figure 1.30 — Current Procedures Detalil
For each procedure, it shows each date and time the procedure was administered, who
administered it, the time it took, and any notes.

1. To see the details of the procedure itself, click on the Maximize button in the
Student Medication Procedure section. A Location and a Note can be seen here.
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Current Procedures Add [| Hide Detai E
Line Procedure
|| Blood Pressure Test v ‘ Student Medication Procedure @
|[Procedure Start Date Endl Date
Blood Pressurs Test v oot Bl iz
Time 1 Time 2 Time 3
[1:00 Pm | |
Monday Tuesday Wednesday Thursday Friday Freguency
1 I I I I 1
Lacation
Nate 57 @
=
-]
Student Health Conditions Related to this Medication ey
I™ Asthma I~ Medical Alert
Student Medication Procedure Detail |
History Add Q3
otal Proce
e|Date : A i A ered B i
e| Lo
Administered ~ ||Westa, Cindy & @ d
05/16/2011 I? 1:00 P £.00
El

Figure 1.31 — Student Medication Procedure Detail

2. Toreturn to the main screen, click the Hide Detail button.

The Health History tab lists a record of all incidents in which the student was involved for
both the current school year and any other schools and years. The Nurse’'s Log tab only
lists incidents for the school and year in focus. It also lists any medications and procedures
that are no longer actively administered and have an end date. The information displayed

for each incident, medication and procedure is the same as on the Nurse’s Log tab and
Medications tab.
‘Health

IStUgEnt Mame: ABBSTt Billy C. Schoul Hupe High Schusl  Sialis. Active _Horeroom 403 Age: 18 s 1mihs

Hurse's Log- Health Conditions . kmmunizations MEdlclli C_ Huealth History | )vale
lLast Name

First Nams Middie Name P Tade Genider  Bith Date Allgw Tlenol

o = 5 e T L

&

A4 [0 1AM |'9|lwzmm [’;J| 101 P 110

TN T M S | PO [
il e [ e [mmet  [tmez  [tene3 | Won | Tue [wed | Tha [ i
[_.[ _l Blood Pressu » 1142011 i DE022011 7] |10 PM F|F| | F F|F|

Figure 1.32 — Health Screen, Health History Tab

1. For a detailed screen of each incident, click the Show Detail button in the Incidents
section. Select the record to view by clicking on the Date of the record on the left

side of the screen. The selected record is highlighted in green. The details displayed
are the same details available through the Nurse’s Log tab.

Hide Dt |
Log | Accident Dstail
01AR011 Heaith Code: Timein _ Time Qut
(pAHE=AHI Asthma = AN G
St Hame Fiederred By
(Weorers hia [exf
Parent Conlact Atlempied Parent Confact Made
|
Sunjectvedbiecive B O Asmzes=mentiFlan 3
Clinicsl Code
o001 .00 mngmmmnu‘l‘r:alm&mlnu
251 ASINMA (Kreceam Bs of 51}

Figure 1.33 — Health History Tab, Incidents Detail
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2. To see details of an accident, click on the Accident Detail tab. These are also the
same details available on the Nurse’s Log tab. To return to the main screen of the
record, click the Hide Detail button.

Initizd Care GivernvBy Whom

¥ 12010

|Accident Location End Date

@2

Stafl Name ™ Medital Care Recommended

™ Inz Coverage

TakEn WNEre ANer Accident (Specy Home, Hospaal, ete ) Picked Up By

Time Taken

Reasnn Injured Person was on the Premises (knch, P E | et )mo

=

|
witnesses ] O

=]

£
Follow Up B Q.

L)

=l
Preventative Measures Tdkl.'n@

=

=

Figure 1.34 — Health History Tab, Incidents Detail, Accident Detail Tab

3. For a detailed screen of each medication, click the Show Detail button in the Past
Medication section. Select the record to view by clicking on the Medication name on
the left side of the screen. The selected record is highlighted in green.

Past Medications [ Hide Detail | Q|
iz «| [[Student Medication (@
Student Medications Detail |
History Add €]
B otal A e 8
Administered v|weathers, Ju ¥ =l =l

031472011 1:00 PM W.UU‘ -1.00
=l
Figure 1.35 — Health History Tab, Past Medications Detail
4. To see the details of the medication, click on the Maximize button of the Student
Medication section. The details of both sections are the same as on the Medications
tab. To return to the main screen, click the Hide Detail button.
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!i Hide Detad El

Past Madications
Adbeiiir « | Student Medication >
I T Melcalion Type Route Of Admin
o - - -
[Remaining Units Refill Threshokd Dosage School Provided IEP
FEm | I L

Start Date EndDate
fonizne (3 osevan [

Time | Unit 1

100 Pm 1.00

Time 2 ung 2

Time 3 unit 3

—

Mo Tue Wea Thil Frl Frequents

o oE oW oEs [_F

[Priscribing Physiclian

[

ot m@
=l
=

(Sicke Eftects B Q
=
b |

n

[

ST HEAR! CONMOONS REated 10 s MUSICalon]_egy
I asthma I Medical Alert

Stuant Datail |

Adriistarad | Weathars, Ju | Bo ]
o T A 100 Am
| Dusoge Adusmers %) - B Qi Dosages =]
CS e |73 M s 50.00
| 4

Figure 1.36 — Health History Tab, Past Medications, Student Medication Detail

5. For a detailed screen of each procedure, click the Show Detail button in the Past
Procedures section. Select the record to view by clicking on the name of the
Procedure on the left side of the screen. The selected record is highlighted in green.

| Hide Detail | (3
P
L Hioad Bressu | [ Stucent Mohcation Frocedun: )
Student Medication Procedure Detail | i
A |Q

History

[oanterzoos [P 11:00 4M

Adrmmstened

| Wrathers_ R | [l

Figure 1.37 — Health History Tab, Past Procedures Detail

6. For each procedure, it shows each date and time the procedure was administered,
who administered it, the time it took, and any notes. To see the details of the
procedure itself, click on the Maximize button in the Student Medication Procedure

section.

7. A Location and a Note can be seen here. To return to the main screen, click the
Hide Detail button.
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Past Procedures  [HideDetai s
Q|

Bload Pressy Student Medication Procedure
Procedure Start Date End Date
Blaod Pressure Test | 111452007 oB/m2/2011
Time 1 Time 2 Time 3

[1:00 PM [ [

Monday Tuesday Wednesday Thursday Friday Frequency
~ v ~ ~ ~ 1
Location

Mote [55] Q

=]
|

Student Health Conditions Related to this Medication Ty
™ Asthma ™ Medical Alert

Student Medication Procedure Detail |
History Add ("]

= ered B B furs ote
Administered v | Yesta, Cindy v Q ]
09/16/2008 1:00 PM 5.00

-]

Figure 1.38 — Health History Tab, Past Procedures, Procedure Detail

On the Private tab, staff may make comments regarding the student’s health that are not

displayed in the ParentVUE and StudentVUE software. Each comment is shown with the

date and staff name of who entered the comment.
Health

Student Hame: ABBOL, Bllly €. Schect Hopa Aigh Schoal  Sietas Aribve Homemos 74 Age 1Ty B mén

o

Hursa's Lig | Heakh Cordiions immunryiona | Medhcalions 'E.I.!.'n'-'.:l'u?- T
Lo Nam FIes Nam Migde Hame  Pem D R Gender  Bidh Dale Adloay Tykendl
[Maban [BIy e {aakam 1z v« lmagem [F

| REE T Wieaibars, b ¥

Figure 1.39 — Health Screen, Private Tab

1. For a detailed screen of each comment, click the Show Detail button. Select the
record to view by clicking on the Date of the record on the left side of the screen.
The selected record is highlighted in green.

Health =
Shuden! Hame. sbbatt, Billy €. Sovest hope Sigh Sbosl S Actier  Hiveew 231 Sje W7 yrad il
Wuisa's Leg | Heakh Comdiions | Issmuniatiens | Mledcstons | Health Sistory | [Peivis |
Wil hame First Mamea Wi Mame  Pamm D Graoe Cgrdtiiy Hirimn Dales Alow Tyenol
[Btean [Eiy fc [pasias T = MEs % oy 9
L | sadwncam | aod

Private |

Comeent Dale  Slaff
1T O (¥apihern, Juba -

Comment B0

Billy had an emetiznal sutburst is the Nerses ofica

Figure 1.40 — Health Screen, Private Tab, Detailed Screen

2. The comment is displayed on the right side of the screen. To return to the main
screen, click the Hide Detail button.
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ADDING & EDITING HEALTH RECORDS

When editing the information about a student, each tab must be edited separately and all
changes saved before switching to a new tab. To edit the health data for a student:

1. Check to make sure the current focus is set to a school and not the district. The
focus is indicated in the top right-hand corner of the screen.

Hope High School

Edupoint Yemaonaon
S b

UserAg User

= @ Quick Launch L3y Lock | Sign Dutl .‘ASllppol't‘ 'Help
Figure 1.41 — Checking Current Focus

2. Change to Update mode by clicking the Edit button at the top of the screen. If the
button is not available, Update mode is already turned on.

]| @ @ B | 5 o |

Figure 1.42 — Edit Button

Nurse’s Log Tab

To add and edit the records on the Nurse’s Log tab:

1. Click on the Nurse’s Log tab, where a record of all visits to the nurse’s office as
well as any accidents or other health-related incidents is detailed. To edit the
records, click on the data to modify and change the information as desired. Boxes
with a gray background cannot be changed.

Health i

Hluden! Hame: Abbott, Billy ©. - Scasst Hops Aigh Schogl  Sists: Arilve. Homemons 750 &g 1T yra B mas
i Firsd Hams Midde Mame  Pem D Cirace Gender  Birih Dale Allow Tylerl

[t [Ey 3 T 12 v e w lmnzem @
Enirses B cta wagar | ik l Sheawe Datad |@
m,:r ~ e - [Tenam - |Time o - [Nelawd ey - | o Code | LT
51:1_".1'.- 01192011 [? A15AM | D15 &M L] G | Azitma w | Weaibars, Jla -
I ooiz1a [P 215AM | E46 AM aetl 01 | Bhireirg AcsasamantTRatmantAlnass w| |Weia Cindy -

Figure 1.43 — Health Screen, Nurse’s Log Tab

2. The Date must be entered in MM/DD/YY format or they can be selected by clicking
on the Calendar F? button. The Health Code can be selected either by clicking on
the drop-down arrow, or by entering the numeric code.

3. To add a record, click on either the Add Wizard button or the Add button. The Add
button just adds an additional record on the main screen and additional details must
then be added by clicking the Show Detail button. The Add Wizard button allows
both the information on the main screen and the detailed screen to be recorded.

4. To add arecord using the Add Wizard button, click the Add Wizard button.
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10.

11.

The Health Incident Detail Add screen pops-up in a separate window. Mandatory
fields are highlighted in green. Enter the date of the incident in the Date field. The
date must be entered in MM/DD/YY format or they can be selected by clicking on
the Calendar [ button.

oo | Ome |

HealthincidentDetailAdd =

Log | Accdent Deta
D
meaent R
Heakn Code Teein  Tie Oul

Stalt hame Rfrein By Faloww Lip
- =

Farent Contacl Afempled Farent Comiact Mads

SubjecineDojecive Q) AzsessmentFian B3

Clmvical Cogde ad Chisisai
Figure 1.44 — Health Incident Detail Add Screen, Log Tab

The Health Code can be selected either by clicking on the drop-down arrow, or by
entering the numeric code.

Enter the Time In, Time Out, Staff Name, Referred By, Follow-up, Parent
Contact Attempted, and Parent Contact Made.

The Subjective/Objective description of the incident and the Assessment/Plan
can be checked for spelling by clicking the Spellcheck El button.

To add an individual Clinical Code, click the Add button. To select more than one
code, click the Chooser button.

If the Add button is used, a new row is added for the clinical code. Enter the
number of the code in the Code column. When a correct code is entered, the
description is automatically filled in. To remove a code, check the box in the X
column.

Chimical Coida [T Chramar |y

Figure 1.45 — Clinical Code, Add Button

If the Chooser button is used, the Chooser screen pops-up in a separate window.
Enter all or part of the Code and/or Description and click the Find button.

Find | Dselect |

Chooser

Find Criteria (@]
Clinical Code Clinical Code Description

AddSelectedRawis) > | | addlRonis) »> |

Search Resultsl
Find Result [« Selected ltems [«

ode De 0 24 | Line|Clinical Code Clinical Code Description

adle
100.00  Height & Weight b. #RN re-check
1pon.1q | Industrialinjury (referral required)
(Needing Nursing Intervention)
Industrial Injury (referral required)
(Referred)
Injury {referral not required) (Needing
Mursing Intervention)

1000.22

1005.11

Figure 1.46 — Chooser Screen
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12. The clinical codes matching the criteria entered are displayed in the Find Result
grid. Click on a code to select it, and then click the Add Selected Row(s)> button.
To add multiple codes at a time, hold the CTRL button down while clicking on
multiple codes to select them. To add all the codes matching the criteria, click the

Add All Row(s) > button.

D

Chooser
Find Criteria (]
Clinical Code Clinical Code Description
[ addsckcedRowisi> | AddalRowisi>> |
| Search Result: |
Find Result (] Selected Items (]
e ode De D i
100044 |Industrial Inury (referral required) 100.00-Height & Weight b. #RN re-
: {Meeding Nursing Intervention)
Industrial Injury {referral required)
100022 |ipererred)
100541 |Imury (referral not required) (Needing
: Mursing Intervention)

Figure 1.47 — Chooser Screen, Selecting

13. The codes are moved to the Selected Items grid. To remove a code from the
Selected Items grid, click the box in the X column. When all the codes needed are in
the Selected Items grid, click the Select button to add them to the Clinical Codes

grid.
_Sre | oo |

HealthincidentDetailAdd =

Log | sccidant Detad

Diater
i [P

Healh Code

1 | [ Height & Waight & #3H recheck
Regdedmed By

Shatl Hame
Wapthers, Ramie w

Ti=e In Time Oul

Folios Up

Farent Conlact Alempied Farent Contact Made

Eubjecive/Obecive B

wmﬂﬁ

Hesght & ¥¥eight b. RN re-check

Figure 1.48 - Adding a Clinical Code
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14. If the health incident is an accident, click on the Accident Detail tab to record
additional information.

Save Close

HealthincidentDetailAdd Pl Btul &
| Loy Cocaeme Do,
|Date

|l02/12/2013

Accident Date Accident Time Initial Care Given/By Whom

Accident Location End Date

Supervising Staff Member [7] Medical Care Recommended [ | Student covered by School Accident Insurance

Taken Where After Accident (Specify Home, Hospital, efc.) Picked Up By Time Taken
Reason Injured Person was on the Premises (lunch, PE., efc.) [5 Q Witnesses [5] G

Follow Up [% @ Preventative Measures Taken [ Q

Other Persons Motified

["] Parent/Guardian Notified
[IRegional R_N. Notified
"I Superintendent Motified

Figure 1.49 — Health Incident Detail Add Screen, Accident Detail Tab

15. The dates on this tab must be entered in MM/DD/YY format or they can be selected
by clicking on the Calendar [& button on each field. To check the text entered for
spelling, click the Spellcheck B button on each field.

16. To add a Supervising Staff Member, click the gray arrow. The Find Staff screen
pops-up. Enter all or part of the Last Name, First Name, and/or Middle Name of
the staff and click the Find button.

(EED 23

Find: Staff
bl Gl @
Larst Hame: First Naame: Migdle: Narme:
Search Results |
Find Result = @

Figure 150 — Find Staff Screen .

17. The staff matching the criteria entered is listed in the Search Results grid. Click on
the staff name and it is then highlighted in green. Click the Select button at the top
of the screen to enter the staff name in the group.

Find Close l@

Find: Staff

Find Criteria Q)
Last Name First Name Middle Name
m

Search Results |
Find Result @

LicEuidl 2
! McGrew Tom
e

L R TSRS ETTET
Figure 1.51 — Find Staff Screen, Search Results

18. The staff member’s name is entered in the Supervising Staff Member box.
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19. When all the information has been added for the incident, click the Save button at
the top of the screen to save the record.

20. To edit or add details for each visit, click the Show Detail button.

T
Health [
Student hame: Abbokt, Billy & Schact Hope Bigh Schocl  Shoa: Acties  fiomerson T Age 47 yra 8 mita
Massg'slog | Hesth Candhine | fmmunzatiors | Medicsb Heath Hisiney | Crivale
Lasl hame Firs Bams HHI-H.H.-.E F'HHH:I Grads Cender BTI‘uDi:e Alow Tytenol
[Amban Bty e jm m » Mar  + poez R

Qmzvant FFamad (pd0sM | el 0 | Hisget & Weght b #FH m-check | Wethers, Ranee
Figure 1.52 — Health Screen, Nurse’s Log Tab

21. Select the record to view by clicking on the Date of the record on the left side of the
screen. The selected record is highlighted in green.

Health
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] By Ic {nos4E3 1z v ilMas w [pEAZNEE
| podviears | aad | Hide Dot |
Date. oo
EE" l-ﬂ’ Aocides) Detmd  Contact Lng
EF Healh Code _ Tmein  Time Out
e Hegtt & Weight b M r-check 030 AM 1900 AM
Siafl fams Raderea By Fidicen Uip
Waaths, Rensg el ruzazHl [
Parent Contact Alengied Farent Conlact Made

aiTT oG i gy class

mea
debanmene cae plan needed
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Figure 1.53 — HeaItScreen Nurse’s Log Tab, Detailed Screen, Log Tab
In the detailed screen of each record, the Log tab shows all of the information
displayed on the main screen, as well as the date set for follow-up, when parent
contact was attempted and made, a subjective description of the student’s condition,
and the assessment of the student’s condition and treatment plan. The
Subjective/Objective description of the incident and the Assessment/Plan can be
checked for spelling by clicking the Spellcheck Fl button.

22. To add an individual Clinical Code, click the Add button. To select more than one
code, click the Chooser button.

23.If the Add button is used, a new row is added for the clinical code. Enter the
number of the code in the Code column. When a correct code is entered, the
description is automatically filled in. To remove a code, check the box in the X
column.

Figure 1.54 — Clinical Code, Add Button
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24. If the Chooser button is used, the Chooser screen pops-up in a separate window.
Enter all or part of the Code and/or Description and click the Find button.

( scect
CI Qooser

Find Criteria Q@
Clinical Code Clinical Code Description

AddscleczdRowtsh > | AddalRonis) 3> |

Search Resullsl
Find Result [%] Selected hems [%]

al Code De 0 +4 | Line Clinical Code Clinical Code Description
ode

10000 Height & Weight b. #RN re-check
100041 | 'ndustrial Injury (referral requirec)
' | (Needing Nursing Intervention)
Inclustrial Injul referral required
100022 peterred) e auree)
100514 Inury (referral nat required) (Needing
Mursing Intervention)

Figure 1.55 — Chooser Screen

25. The clinical codes matching the criteria entered are displayed in the Find Result
grid. Click on a code to select it, and then click the Add Selected Row(s)> button.
To add multiple codes at a time, hold the CTRL button down while clicking on
multiple codes to select them. To add all the codes matching the criteria, click the
Add All Row(s) > button.

( Find lect
[Chooser

Find Criteria @
Clinical Code Clinical Code Description

Add Selected Rows) > add AlRon(s) > |

Search Resultsl
Find Result %] Selected ltems &)

otle
1onmqq Inddstrial injury (referral required) 100.00-Height & Yeight b. #RN re-
{Meeding Nursing Intervention) check

Inclustrial Injury {referral required)
(Referred)

Injury (referral not required) (Needing
MNursing Intervention)

Figure 1.56 — Chooser Screen, Selecting

1000.22

1003.11

26. The codes are moved to the Selected Items grid. To remove a code from the
Selected Items grid, click the box in the X column. When all the codes needed are in
the Selected Items grid, click the Select button to add them to the grid.

Health
Sludent Hame: Abbatt, Billy &.  Schect Hope Sigh Schocl  Shaa Aciies  fioowsos 23 Age 17 yra d miln
| My Loy ] Hesth Condbons | Ismarecations | Medicatorms | Haolth Hsiory | Privede
Laxst Hame First Mame Midde Hame  Ferm 1D Grads= Gender Eirih Diake Alow Tyie
|ttt [y 3 [oesany o * Mie = pmwnms [P

| ssdwioad | Ase | Hioe Dk [

oz Logy | Accdant O Cusiact Leyg

o B {reain Cooe Tmem  TmeOul

mig R Hiaght & Wiight b SR ra-Chick = E30AM | 900K
Staft Name. Refermed By Fotem :
Wieathers, Rones =) s M2 R

(P Comact Afempie Parent Conlact Made
SubpeetveCogcive f1S

ar= besken in @y o

mnnmm@-
dalerming care pan needed

Cidde [T Chaaer [0y

.08 Mursng Aszescment Treaimentfiness

Figure 1.57 — Health Screen, Nurse’s Log Tab, Detailed Screen, Log Tab
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On the Accident Detail tab of the detailed screen, it records the date, time, and location of
the accident and, if appropriate, an end date. It also shows who initially assisted the student
and the staff member who supervised the medical treatment. Additional details that may be
recorded include the status of the student’s accident insurance, if additional medical care
was recommended and if so, where the student was taken and who picked up the student
and when. It records why the student was at the location, any witnesses to the incident, the
follow-up care needed by the student, and any preventative measures taken to prevent

future incidents as well.
Health P& Bt wf T

Student Name: Aaron, lan School: Adams Elementary Status Active Homeroom: 0002 Age: 0 yrs 10 mths

Nurse's LDgl Health Conditions  Immunizations = Medications | Health History | Private

Last Name First Name Middle Name  Perm ID Grade Gender Birth Date Allow Tylenol
|Aaron Jian | 120442 04 v Male v 0411172012 [P
\Ennies [ Addwizard | Add | Hide Detail | Q|
|Log Date: 0811212013
081212013 @
Accident Detail
[ 02/05/2013 L LU_ el Contact Lo
0210572013 Print Health Accident Report Q
12/06/2012 printReport | Me€rge Document B Merge Language -
11282012 [
10/05/2012 Accident Date Accident Time Initial Care Given/By Whom
09/04/2012

Accident Location End Date

ervising Staff Member "] Medical Care Recommended
- £
Student covered by School Accident Insurance

Taken Where After Accident (Specify Home, Hospital, efc.)
Picked Up By Time Taken

Reason Injured Person was on the Premises (lunch, PE., etc ) 57 @

Witnesses &5 Q@

Follow Up 5] @

Preventative Measures Taken [55] @

Other Persons Notified
_| Parent/Guardian Nofified
IRegional R N Notified
Superintendent Notified

Figure 1.58 — Health Screen, Nurse’s Log Tab, Detailed Screen, Accident Detail Log

27. The dates on this tab must be entered in MM/DD/YY format or they can be selected
by clicking on the Calendar [& button on each field. To check the text entered for
spelling, click the Spellcheck B button on each field.

28. To add a Supervising Staff Member, click the gray arrow. The Find Staff screen
pops-up. Enter all or part of the Last Name, First Name, and/or Middle Name of
the staff and click the Find button.

Find ’Closa | | Clear Selection |
7

ind: Staff

Find Criteria @
Last Name First Name Middle Name

Search Results |
Find Result Q]

| | |
Figure 1.59 — Find Staff Screen
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29. The staff matching the criteria entered is listed in the Search Results grid. Click on
the staff name and it is then highlighted in green. Click the Select button at the top
of the screen to enter the staff name in the group.

Find clﬁ Select h

Find: Staf—"

Find Criteria (&

Last Name First Name Middle Name

m

Search Results |

Find Result [%]
McBride Russ

! McGrew Tom
Media Center Media Center

Figure 1.60 — Find Staff Screen, Search Results
30. The staff member’s name is entered in the Supervising Staff Member box.

31. A letter and form detailing the accident can also be printed to be sent home to the
student’s parents. To print the form, leave the Merge Document and Merge
Language fields blank and click the Print Report button.

Print Health Accident Report 3

( Print Repart D\'lerge Document Merge Language
b b

Figure 1.61 — Health Screen, Nurse’s Log Tab, Detailed Screen, Printing the Accident Report Form

32. The Student Accident/Incident Report form pops-up in a separate PDF window.
This report can also be generated from the Reports folder using report HLT203.
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Hope High Schoaol Mo i
Student Accidentincident Report Report: HLT203
Student informaticn
Sumrt s Perm 3 arcsr drace | Moone nomemar
Abbott, Billy 505483 M 12 480-555-114 | M
e Cy Sww | DpLlods
1955 § Val Vista Dr Mesa AZ | B3234
Accidant information
Ecoldent Location: Acoldent Date: | Time Anoldent Cooured
Gy 202005 07 A
FRepeoted by~ Cite Reported: Farent Contaot Afiempied A Parent Contacted At
Mchres, Tom DHHATHE 05 AM 508 AM
Crescaribe Aooédent. Give Epeotfio Looation and CondRion of Premices:
Eilry ail down I gym ciass and factred his ankis.
Madical Information
Dertalled injury Desconpbion:
His moter picked him up and iook bim 1o the hosoital,
Cars Ghen'Ey Whom: Medical Cars Recommendsd:
Joe Coach Tes

Fsacon injured Percon wac on the Premicad) funch, P.E, sfo:
Gy class

Percons Famillar with Clrourncianosc{Mams & Trsr
Joe Coach, Susie Shudent

StafT Meenber Aecponcibis for Budent Supsevicion a1 Tine of Inclasnt

Hudent Coversd by Zohool Aookdent Incurance:

L]

‘Whasrs Talsn After Inoldems S pecify homes, hocpital, o Ey Whiom Therer Talken:

Hicespital Rother 1045 A
Followdp:

Freventative Meacur Taken:

Signaturas

Principal Sigrature: Dol Sigred:

Hurse Signahure Davie Sigred:
Frinies oy A L af 017142010 B30 AR Ed.coinl Sohon. eeed Fags 1 ol

Figure 1.62 — Student Accident/Incident Report
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33.To print a cover letter to accompany the form, select Accident Report from the
Merge Document drop-down list and select which language to use for the letter
from the Merge Language drop-down list. Then click the Print Report button.

Print Health Accident Report

@

Print Report erge Document Merge Language
Accident Report V||H0me Language V|

Figure 1.63 — Health Screen, Nurse’s Log Tab, Detailed Screen, Printing the Accident Report Letter

34. The Student Accident/Incident Letter pops-up in a separate PDF window.

January 16 2011

Ta #ip parerat of Bty Abtasn

FREE 5 Wil \ista Dr

Mesa AT 8204

RE: Apcafent $al oocurmed on 10012350

Dear Parert:

Ths kether i fo mdorm you that Bily was reoived 1 an aocdent on school

grounds. Flaase inlorm us wihen your child will retum o scohool. Unon reswn, i
thisne e 4y Specal SoonmmDIatont Neseltary D W0 e gy plescs ot e

Edupnie Saueasonal Syled, LLT. — Dems Margs Laner - Englah

Figure 1.64 — Student Accident/Incident Letter

35. To record any contact made with the student or parent regarding the incident, click

on the Contact Log tab of the detailed screen.

g faesten Dotsl | Costact Log |

Health 5
Sluden! Name: Abbatl, Billy C.  Scesal Hops Migh Schoal  Stetan: Active  Homarcon: 231 Ags 1T yra B mate
M’y Log | Heakh Comdtions | immurizatons | Medicahons | Mashth Hisiory | Preate
L3l Name Frss Mame: Mide Name  Pem 0 arace Gender i Dale Allow Tyl
|abatt [Ery = (] |12 « Mk~ Az [P
Entries [ ssavazand | asd | b Dol |03
o ! Log Date: 082011

(3t "

s DA

B tnmizo10

" Conace

[
Phone =
+ [NEE T v T Mother Schil Setietan;

O going Mar | 8] & Sart By back 1o classmam atar
contact

-
Figure 1.65 — Contact Log Tab, Detailed Screen, Nurse’s Log
36. To add a new contact, click the Add button in the Contact Log grid.

Copyright© 2013 Edupoint Educational Systems, LLC

33



Health User Guide Chapter One

37. A new blank line is then added to the grid. Enter the Date of contact by typing the

38.

39.

40.

41.

date in MM/DD/YY format or it can be selected by clicking on the Calendar

button.
Health =
Enadentt ame: Abbott, Bty C.  Sooo Mops Hge School St Actwe Reorsmerr M Ags 17y Bmthe
Murse's: Lo Heslth Concktmamy | tmesumications | Medicatons | Heakh Hisfery  Prosatn
Last Hame Firs! hiame Middis Hame  Pem D Grade: Gender  Brin Daie Ao Tylencl
|biatt By k o5 12 ~ Maw v gsizies [P

Emorios | Addwazan | Aad | e Dl | Y

aiatant Bl s Dntad
o1z

Ehen - Dnguing Mos | BB Bart By back 10 classmam atar
182011 D 200PM Maihar Scheol Secetary 1 contact

- [ [ -[Ee

Figure 1.66 — Adding a Record of Contact

Enter the Time in HH:MM AM/PM format, and select how contact was made from
the Contact Type drop-down list. Enter the name of the person who made contact
in the Contact By column.

Select the type of Outcome from the drop-down list, and enter any notes or
comments in the Comment column. The Comment can be checked for spelling by
clicking the Spellcheck B button.

Click the Save button at the top of the screen to save any changes to the detail. To
return to the main screen, click the Hide Detail button.

To delete an incident record, check the box in the X column and click the Save
button at the top of the screen.

e

Health
Student hame: Abbokt, Billy &  Schact Hope Bigh Schocl  Shoa: Acties  fiomerson I Age 47 yra 8 mita
! h'll.ﬂl Haskh Candiime Femurerstam Mesicabrms  Heafth Hinior, Crroris
Lavsl hame Firs Bams Mliciche: Name  Ferm D Grads Cender BTI‘JD:t Alow Tytenol
[Asbatt [y fc [agsasy i w [Mie * Dsmiez [

Enirtes A0 VWiaand [T} Eniew Citail |3

U vz ERasan [adoam | oo 100 | timgit & Wengst b, #RN re-check = | Wethers, Raree =
Figure 1.67 — Deleting Incidents
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Health Conditions Tab

On the Health Conditions tab, a list of any ongoing health conditions the student has can
be recorded, such as asthma or diabetes. To add or edit a health condition:

1. To edit a condition, click in the boxes and edit the data shown in each row. Dates
must be entered in MM/DD/YY format or they can be selected by clicking on the
Calendar button. The Comment can be checked for spelling by clicking the
Spellcheck E button.

Health

Student Name: Abbott, Billy School: Hope High School  Status: Active Homeroom: 231 Age: 17 yrs 8 mths

Nurse'sLngImmumzatmns Medications = Health History | Private

Last Name First Name Middle Name Perm ID Grade Gender Birth Date Allow Tylenol
Abbatt |ty 905483 12 ¥ Male v |05/13/1992
Conditions Add Show Detail [ (3
e| Orde ealth Conditions Date Entere: art Date d Date 0
[06 | Medical Alert v (@ OCCASIONAL ASTHWIA, -
| | ‘ SCOLIOSIS, ADHD

Figure 1.68 — Health Screen, Health Conditions Tab
2. To add a condition, click the Add button in the Conditions section. A new blank line
is added to the Conditions grid.
Health =

Student Mame: Abbott, Blly . dcesal Hops High Sohoal  Siales Atlhe  Horsroon 251 &oa 1T §1a 8 s

Mures s Lo | (Hanith Condeas | |mouniations | Medestons | Healh Hislary | Priaais

Ll hamas Fiesd Hame Miaae fame Pem 0 Glade Gendet  Biih Dale Wi Tlerel
[asbaan [Eany Ic GET 2 < Ml (paramam
E 1 i aazozmr R #
I
- Fa
| o - iy i i}

Figure 1.69 — Adding a Health Condition

3. Enter the details of the condition, and then click the Save button at the top of the
screen.
4. To add or edit the details of the condition, click the Show Detail button. Select the

record to view by clicking on the Order By number of the record on the left side of
the screen. The selected record is highlighted in green.

5. The detailed screen of the record shows the same information available through the
main screen. To return to the main screen, click the Hide Detail button.

Health =
Sfuden Mame Abbott, Bally C. School Hope High Schooll  Sabm Aciws  Horerserc 13 ge: 37 yen B mibhn
Hurse's Log | Heali Gonditions!|_mmurizations | Medicationz | Health History | Privabe
Last Hame First Hame Middli= Mame  Perm (0 Grade Gender  Eirth Date Alow Tylenol
Aot Biky o T E] 12 ~ Mae = osMzMm3 [P NN
| as \J Hiok Dozl
Comwtitioda |
F Dt Enfared S Date End Date
3| [Fmmzor [
Comment [

OCCASIONAL ASTHMA, SCOUOSS. ADHD

Figure 1.70 — Health Screen, Health Conditions Tab, Detailed Screen

6. To delete a condition, check the box in the X column and click the Save button at
the top of the screen.

Copyright© 2013 Edupoint Educational Systems, LLC 35



Health User Guide Chapter One

Immunizations Tab

On the Immunizations tab, a list of the required immunizations is shown with the status of
the student’s compliance with the requirement. Below the summary, the dates of each
vaccination dose are listed. To add or edit a student’s immunizations records:

1. Click in the boxes in the Dosage Data grid and enter or change the dates on when
the student received a dosage of each vaccine. Dates must be entered in
MM/DD/YY format or they can be selected by clicking on the Calendar 7 button.

Health
S Naim. ABDOTE, il €, oo Hope g fchoo Gt Actve Momerom 34 Age: 17 wre s
Mursd's Log | Hasth ConoGis Ncicalions | Hoakh Histery | Privals
Last Hame First Adik Hame  Pem ID A Gender Bl Date Ao Tyl
[t Biy k [a05433 12 v Malw v 612000 [P

Bl e | Comphant (5 vand dsageisl)
F varioata I Mot Required (0 vl dosages))
B varoena 13+ B |Wor Redquired (0 ek J0sagers)
floTroTaroT I Compiant (5 vaed dosagei))
Bl o B |Compiant (5 vaed ocsagers))
MR ] Mot Compliant {1 valid dosageis))
g HE [ Comphant (£ vaid dosage sl
| HBV 2 DOSE [] Not Compliant (1 valid dosage(s))
&y ] Mt Campliart (0 valid dasage]s]
BT  HEF A I ot REqured (O el Somages))
Rl Menigococea B | Comphant (0 v dosepeisl)

AL
2011

420k 0E0ER 9

i
7
7
s [P ZBZG [T 2008
iz [
asnezme [
7

P

[

7

7

05067008 [P i)

AR A

0227004
T/2TI2008

04042008 05052005

A% [ R R Rt

(% ST RS R RS R e et | T
|

ATIZRMEET

(&)

Figure 1.71 — Health Screen, Immunizations Tabs

2. Click the Save button at the top of the screen to save the changes to the records.

3. To record an overall exemption for the student, expand the Set Exemption and
Compliance section by clicking the Maximize & button at the right side.

SetE ion And Compli £
I i exemptions or compliance to all vaccinations, Confirm Set must be checked before hitting Save.
< [“]1Confirm Set
Exem: Compliance:
\ v O
Comment [ @

Figure 1.72 — Health Screen, Immunizations Tab, Exemption and Compliance

Select the reason for the exemption from the Exempt drop-down list, and check the
Compliance box to set the student in compliance with all immunization
requirements. Be sure to check the Confirm Set box. Comments can be checked
for spelling by clicking the Spellcheck B button.

Click the Save button at the top of the screen to save the changes. Click the
Minimize @ button to hide this section again.

36
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6.

7.

8.

10.

To record an exception or waiver for an individual vaccination, click the Show Detail
button in the Immunizations section.

Health

SOU0ENR NAME ABBGL, ity ©,  Gooot Hope High Bihool  Buties kotwe  Komeron B Age: 17 s Emmihs.

LEsE Mams First hame Mididie Mame  Pedm ID Grade Gander  Ban Dale Al Tyl
Bily 3 BosaE3 12 ~ Maw ~ pEndioe 7

Abizoit —
Imesizations. (@EZEDD
|
B Fove B |Comphant (5 vaed cosage sl
] variosta I Mot Requined (0 rald dosageys))
] vericena 13 + B Mol Requred (1 s 008808H)
B prROTaROT o
m [
I v 1
| 0 B Comphant (4 e ausageisy
| |wevapose ] Mot Compliant {1 valid desage(s}
L ey | MetCempliant (0 valid dobagels))
WL H=ra I Mot Required (6 sald dosageys))
Menigococesl B Compiant (0 vaid aoasgeisi

Figure 1.73 — Health Screen, Immunizations Tab, Show Detail

Select the record to view by clicking on the name of the immunization on the left
side of the screen.

Il ons |CHide Detail | @

ne[l Immunization Name: Varicella Status: Insufficient: Dates Missing, Invalid, or Out of Sequence
aricella

Mumps. Student Dosage |
Measels Dosages =]
IRuebella [ | | | | |
HEP B j02/23/2013
HIB 5
HEP A
IDTP/DTaPDT
Polio E ion, Ct i Override and Comment Q
BEMMR Exempt Granted Exempt Exempt Expiration Compliant
TDAP Booster @ - &
Varicella 13 +
i Td Comment [ Q
HBV
Example
JHBV 2 DOSE

Figure 1.74 — Health Screen, Immunizations Tab

On the detailed screen of each immunization, the Date column shows the date of
the student’s doses and the Due By column shows the date by when the student
should have received the dose. For each required dosage, the student can be
registered as compliant by checking the Override Compliance box and any
comments regarding the override can be recorded in the Comment column.

The exemption or override compliance for the entire requirement is recorded in the
Exemption, Compliance Override, and Comment section. Enter the date the
exemption was granted in the Exempt Granted date field. Select the reason for the
exemption from the Exempt drop-down list, and enter the date for the Exempt
Expiration if needed in MM/DD/YY format. Check the Compliant box to make the
entire requirement compliant, and record a Comment as necessary. The comments
can be checked for spelling by clicking the Spellcheck ¥ button.

Click the Save button at the top of the screen to save the changes. To return to the
main Immunization screen, click the Hide Detail button.

Copyright© 2013 Edupoint Educational Systems, LLC 37



Health User Guide

Chapter One

11. To edit additional immunization information used for the California Immunization
Record, expand the Immunization Record Data section by clicking the Maximize

@ button at the right-hand side of the section.

Health
Sauckend Hame: Abbert, Bily ©,  Bonow Hose Hgh Schaod Sl Aotwe  Hemeron I Age 17 s it
Murse'a Lag | Haahth Conditian | Medcations | Heaks Histary | Pesata
LBgt Hame First Name Witk Mame  Pesmn IDH Grage: Gender  Ban Dale Alioas Tyl
e By k foseza 2 v Maw v gz [P
Imemesizations Show Detail [

1 V] COMPANT (5 vaikc! AUEAPe))

] varioeta I | mor Requined (0 v dosageys])

| varicena 13 + I | Mor Requiied (I vl 005508l
[oTRoTaroT & |comatant 5 vaed cosagersy

El o [ Comphant 5 vl cosage sl
MR 1 Mot Compliant (1 valid dosage(s])
5 [ Comphant [ vaid Gosage sl
|#ev 2 DosE ] Mot Compliant {1 valid dosage(s]}
Ly § Nt Complisnt (0 valia dessge(s])
Ll HER A O Mot Required (5 vabd dosageys])

BE] enimoocea’ B | Gemphant (0 vaed aesage i)

yFoio e 7 i ner 3 w3 L
Hvanceiia a0 R

ElVanicelia 13 + ¥ i

S CTRACTARTT naazzoe  [p TERENE [P (R Heme [P LT 7
ElTa sz [ i) [ i)

Bl s0ezon [P i [ £

7] n2axzne  [p O v MWiME [P nsnsz0s R

CIHE 2 DOSE Hanme  [@ aazezol R

ElHev i F 7 &
AEIHER & arzesEr [ arouiEssr @
ahMenipooctal i)

[ 5ot Exametion And Camgimce

5

[Imeminization Racam Data

Figure 1.75 — Health Screen, Immunizations Tab, Immunization Record Data

0

12. This section shows staff and immunization status information that is displayed on
the California Immunization Record. Enter the data as required. Dates must be
entered in MM/DD/YY format or they can be selected by clicking on the Calendar

button.
Record Data Q
1. Documentation
Staff Si Date
Mary Smith (Health Cleri 08/27/2012 [
Type of Record Record Presented
‘Out-Of-State Record he

Parent Signature on File Parent Signature Date

II. Status of Requirements
Status Of

Status Date

All Requirements Are Met

Exemption Granted Exemption Date
Medical Reasons - Permanent v| ‘

v [05/04/2011

Il 7th Grade Entry
7th Grade Entry
All requirements are met

v

Name
Donna Jones (registr)

Date

losrorz012 [

Figure 1.76 — Health Screen, Immunizations Tab, Immunization Record Data

13. Click the Save button at the top of the screen to save the changes. Click the
Minimize @ button to hide this section again.
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Medications Tab

On the Medications tab, a list of any current medications and/or current procedures that
are administered by school staff is displayed. To add or edit a medication or procedure:

1.

10.
11.

To edit a medication or procedure, click in the boxes and edit the data shown in
each row. Dates must be entered in MM/DD/YY format or they can be selected by
clicking on the Calendar button. The Remaining Units value is calculated
automatically.

Health [«
Student Mame: Abbott, Billy C. School: Hope High School  Status: Active Homeroom: 403 Age: 18 yrs 1 mths
Murse's Log  Health Conditions  Immunizatio > ealth History  Private
Last Mame First Mame Middle Name  Perm ID Grade Gender Birth Date Allow Tylenal
[Abbott [Billy Jc Jonsag3 12 v Male v 0521983 IS
‘ShuwﬂH\de Medication Calumns ol
Current Medications Add Show Detail |

Date Ramje Dosage Times Dosage Admin Davs
', |Line [Medication Ramag:]l:g start Dat End Dat Dosage 1 Dosage 2 Dosage 3 (e.0. 50 M wed|ThaF Eetv?:g: IEP
S PEREE Time Units|Time Units [Time Units| ™9 or|Tue [Wed Thu Fri
10

59.00{10/05/2008

Current Procedures

Add
v Date Range Procedure Times Procedure Days Days
/% |Line|Procedure Between IEP
Start Date End Date Time1 [Time2 [Time3  [Mon|Tue|wed TI\II’E [eriicss =)
1=

10 Biood Pressure Test <171 402007
Figure 1.77 — Health Screen, Medications Tab

Click the Save button at the top of the screen to save any changes.

To add a medication, click on the Add button in the Current Medications section. A
new blank line is added to the Current Medications section.

Current Medications Add E:hnw Detail
Date Ranqe Dosage Times Dosage B UayS
| |Line |Medication Remall-::::g e e Dosage 1 Dosage 2 Dosage 3 (e.g. 50 S Belween
art Date nd Date on | Tue [Wed |Thu| Fri
Time Units Time Units Time Units| ™9
’7 Ill!.llllll-l -z 2l oop ang IRV sIEE =Y 100 AN AN -EN~i~]

V| FF FF

Figure 1.78 - Adding a Medication

Select the type of Medication, and then enter the number of units added to stock
initially in the Remaining Units column.

Enter the Start Date for the first date the medication must be given, and enter an
End Date if known for the last date the medication should be given. The dates must
be entered in MM/DD/YY format or they can be selected by clicking on the Calendar
button.

Enter the Time of day and number of Units that must administered each day. Up to
three dosages of the medication can be given each day.

Enter the measurement of the medication that equals one unit in the Dosage
column.

Check the boxes in the Admin Days columns for the days on which the medication
is to be given. If not given every day, also enter the Days Between dosages.

If the student has an IEP, check the IEP box.
Click the Save button at the top of the screen to save the changes.

To delete a medication, check the box in the X column, and then click the Save
button at the top of the screen.
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12.

13.

14.

15.

16.

17.

18.

19.

20.
21.

To record when each dose of a medication is administered or to add more
medication to stock, click the Show Detail button in the Current Medication section.

Current Medications [ add ] show Detail

W |||~

= ‘ | |
\ \ | \ |

95.00)10/05/2009 9:30 Ab 1.00]1:00 PM 1.00
Figure 1.79 — Current Medications, Show Detail Button

I Insulin v 110

The detailed records appear on the right side of the screen. Select the record to edit
by clicking on the Medication name on the left side.

Current Medications Add

['Tine

Josulin [ Student Medication e}
Advair ~ I Student Medications Detail |
History [ a0 @
¢ [ e pate [rime [ uits| \ \ | |

Figure 1.80 — Current Medications Detail

[ Hide Detail [ Q]

To record when the medication was administered to the student, click the Add
button in the History section and a new blank line is added to the section.

Current Medications [ 2dd | Hige Detail |@
Inulin v |[ Student Medication [
[ Advair ~ | Student Medications Detail |
History (l Add m
% E = | | | i
Dosage Adjustment ~ | Westa, Cindy v 0 =
| 0124201 11:30 A 2000
-]

Figure 1.81 — Current Medications Detail, Adding a Record

Enter the Date and Time the medication was given to the student, and the number
of Units.

From the Administered drop-down list, select Administered. If the student was
absent or did not show up at their scheduled time, select Absent or No Show. If
Absent or No Show, be sure to enter 0 as the number of units. The Unit
Adjustment is automatically calculated.

Select the staff who administered the medication from the Administered By drop-
down list, and enter the time it took in the Total Admin Time. The Nurse’s Log
column is not used at this time. Additional comments can be added in the Note
column, and these comments can be checked for spelling by clicking the Spellcheck
button.

To record when additional medication is added to stock, click the Add button in the
History section and a new blank line is added to the section.

Enter the number of Units added to stock, and select Dosage Adjustment from the
Administered column. Also, select the Date the dosages were added, and enter
the number of units in the Unit Adjustment column. The rest of the columns can be
entered as needed.

To remove a history record, check the box in the X column.

Click the Save button at the top of the screen to save the changes.
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22.To edit or add additional details click on the Maximize button of the Student
Medication section.

Current Medications add | Hide Detail |
®|Medicatio P
Insulin [ Student Medication (9)
-

Advair v | Student Medications Detail |
History Add Q
e|Date A e| Lo
Dosage Adjustrent v | Vesta, Cindy v @ =
01/24/2011 11:30 AM ] DD‘ |
=l

Figure 1.82 — Current Medications, Detailed Screen

23. Additional details that can be entered here are the Medication Type, the Route of
Admin, the Refill Threshold, the School Provided checkbox to indicate the school
provides the medication, the Prescribing Physician, a Note, Side Effects,
Administer In, and Student Health Conditions Related to this Medication. To
return to the main screen, click the Hide Detail button.

Current Medications: | Ada <i Hide Dietail a’
Il v pekidaakiiadicaiog £
R « [estcanon Meditation Type Route OF Arin

S e - - -

Remaining Units Rem Theeshold Dogage School Provided IEP
ol W | L r
StarlDate  EndDate

o1zec011 5 i)
Time 1 Unit 1
1:00 PM | 1.00
Time 2 Unit 2

[
Time 3 Unit 3

[
Mon Tue ¥ed Thu Fri Freguency’
FFFFF| 1

Prescribing Physiclan
ot [§F @
|
£l
Side Eftects @Q
|
|
Administer in

Student Heallh Conditions Retated (o s Medicaton gy
T fsthima I Medical Alort

Student Medivations Detail |

Dosage Adjustment w | Vesta, Cindy  »
B 11:30 am

Figure 1.83 — Adding Additional Details to a Medication

24. Click the Save button at the top of the screen to save the changes.
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25.

26.

27.

28.

29.
30.
31.

32.

33.

34.

To add a procedure, click on the Add button in the Current Procedures section. A
new blank line is added to the Current Procedures section.

Current Procedures Add how Detail | Q)
Da 0 0 e Da D
Proce B
D D 0 e 0
v FlF FlFlE il
~ |01/242011 F|F|F|F|F 10

Figure 1.84 — Current Procedures, Adding

Select the type of Procedure, and then enter the Start Date for the first date the
procedure must be completed, and enter an End Date if known for the last date the
procedure should be completed. The dates must be entered in MM/DD/YY format or
they can be selected by clicking on the Calendar 7 button.

Enter the Time of day the procedure should be completed each day. Each
procedure can be given up to three times each day.

Check the boxes in the Admin Days columns for the days on which the procedure
is to be given. If not given every day, also enter the Days Between procedures.

If the student has an IEP, check the IEP box.
Click the Save button at the top of the screen to save the changes.

To delete a procedure, check the box in the X column, and then click the Save
button at the top of the screen.

To record when a procedure was administered, click the Show Detail button in the
Current Procedures section.

Current Procedures Add ([ Show Detall D

. Date Range Procedure Times Procedure Days
¢ Line |Procedure Heiween IEP
Procedures

Start Date End Date Time1 |nmez |Time3 mm Weumﬁ
[ [Bland Prassure Test ~ [0171472007 P 1:00 PM
Figure 1.85 — Current Procedures, Show Detail Button

The detailed records appear on the right side of the screen. Select the record to
view by clicking on the name of the Procedure on the left side of the screen. The
selected record is highlighted in green.

Current Procedures add | Hide Detail |0‘
000 Pressure Test ~ ||| Student Medication Procedure @l
Student Medication Procedure Detail | ‘

History Add (4]

e Date B i ote
Administered + ||Vesta, Cindy 0 ;I
D5/16/2011 1:00 P 600
-]

Figure 1.86 — Current Procedures Detail

Click the Add button in the History section and a new blank line is added to the
section.

Current Procedures add || Hide Detail | Ol

Blood Pressure Test || Student Medication Procedure Q‘
Student Medication Procedure Detail | P |
Histary Add
e|Date B i 0
Administered | Westa, Cindy 0 ;I
05/16/2011 [/ 1:00 PM 5.00
- - Eo ]
05/24/2011 g 11:22:35

Figure 1.87 — Current Procedures Detail, Adding a Record
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35. Enter the Date and Time the procedure was given to the student.

36. From the Administered drop-down list, select Administered. If the student was
absent or did not show up at their scheduled time, select Absent or No Show.

37. Select the staff who administered the procedure from the Administered By drop-
down list, and enter the time it took in the Total Procedure Time. The Nurse’s Log

column is not used at this time. Additional comments can be added in the Note

column, and these comments can be checked for spelling by clicking the Spellcheck

button.

38. To remove a history record, check the box in the X column.

39. Click the Save button at the top of the screen to save the changes.

40. To edit the details of the procedure itself, click on the Maximize button in the

Student Medication Procedure section.

I Current Procedures

Adid

] Hide Detail ]G]

Elood Pressure Test v‘lSludant Medication Procedurs @
Student Medication Procedure Detail |
History ad @
X [ |
Administered | Vesta, Cindy @ ;I
o 05/16/2011 1:00 PM 5.00 -

Figure 1.88 — Current Procedures Detalil

41. A Location and a Note can be modified here, as well as the information from the

main screen. Click the Save button at the top of the screen to save the changes

| Current Procedures

W
[ Ao ﬁideDela\lp

Blood Pressure Test « || Student Medication Procedure @
Procedure Start Date End Date
Blond Pressure Test ~| ma20m
Time 1 Time 2 Time 3

[1:00 PM | |

Monday Tuesday Wednesday Thursday Friday Frequency
i i i i v 1

Location

Note [ &

=

- |

Student Health Conditions Related to this Medication Jyesl
™ Asthma I” Medical Alert

Student Medication Procedure Detail |

History il @
% frme i
Administered v |Ivesta, Cindy EE) [-]
| dbsnezon 1:00 PM 5.00
El

Figure 1.89 — Student Medication Procedure Detail

42. To return to the main screen, click the Hide Detail button.

Note — A list of required medication and procedures can be displayed
on a daily basis on the Synergy SIS home page. The Medication and

Service Monitor can also show the medications and procedures that

must be administered on a given day.
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Health History Tab

The Health History tab lists a record of all incidents in which the student was involved for
both the current school year and any other schools and years. The Nurse’'s Log tab only
lists incidents for the school and year in focus. It also lists any medications and procedures
that are no longer actively administered and have an end date. The information displayed
for each incident, medication and procedure is the same as on the Nurse’s Log tab and
Medications tab. To edit the historical records:

1. Click in the boxes and edit the data shown in each row. Dates must be entered in
MM/DD/YY format or they can be selected by clicking on the Calendar & button.

Health [«

SIGENt Name: Abbott, Billy €. School Hups High Schual - Sislis: Active _Homeroom 403 Age: 18 yos 1 mihs

Murse’s Log | Health Conddions | kmmunizations | Medicati€Qs  [Hixalth Histoi Tvale

Lt Name Firsl Narme Middbe Name Perm 10 Grade

M o1192ms B 15 AM 915 |58l Weathers, Julia
& 1040172010 0015 A Q15 A VEsta, Cindy Hope High

Past Medications

Procudn:

[ Biond Pressy E T

] Figure 1.90 — Health Screen, Health History Tab

To delete a record, check the box in the X column.
Click the Save button at the top of the screen to save the changes.

To change any of the details of the records, click the Show Detail button, and edit
the record as outlined for each of the tabs previously outlined in this chapter.

Private Tab

On the Private tab, staff may make comments regarding the student’s health that are not
displayed in the ParentVUE and StudentVUE software. Each comment is shown with the
date and staff name of who entered the comment. To add or edit these comments:

1. To edit a comment, click in the boxes and edit the data shown in each row. Dates
must be entered in MM/DD/YY format or they can be selected by clicking on the
Calendar 7 button.

Health %

Student Hame: Abbott, Billy C. Scheai Hopa High Schoal  Stdas: Aot Homemons 731 Age 17y B maie

| Mursa's Log | Heath Candtions | mmunzainm | Medicsions "u'llr-"-:l.f
Ll Fama Fires Mams Midde Hamo  Pom D s Gender  Bifh Dale Al Tyl

[my e [oamam |12 v (Mak = [migeg (R
D T show o i

Waathers Ju W
Figure 1.91 — Health Screen, Private Tab

To delete a comment, check the box in the X column.
Click the Save button at the top of the screen to save the changes.

To add a comment, click on either the Add Wizard button or the Add button. The
Add button just adds an additional record on the main screen and additional details
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must then be added by clicking the Show Detail button. The Add Wizard button
allows both the information on the main screen and the detailed screen to be
recorded.

To add a record using the Add Wizard button, click the Add Wizard button.

The Health Private Comment Detail Add screen pops-up in a separate window.
Mandatory fields are highlighted in green.

7. By default, the Comment Date is today’s date. Change the date by typing the date
in MM/DD/YY format or it can be selected by clicking on the Calendar F? button.

' Clase
HealthPrivateCommentDetailAdd @

_ Private |

Comment Date Staff
04,/24/2009 v

Comment [§7] (9

=

[

Figure 1.92 — Health Private Comment Detail Add Screen

8. Select the Staff making the comment from the drop-down list, and enter the
comments in the Comment box. The comments can be checked for spelling by
clicking the Spellcheck ¥l button.

9. Click the Save button at the top of the screen to add the comment.

10. To add a record using the Add button, click the Add button and a new blank line is
added to the Comments grid.

Health =

Sluden! Hame: Abbott, Billy & Schssl Hops High Schoal  Ststss: Active  Hoeroons 25 Age T yra Bmehs
q oy Prinmin |

Ll Hama Fires Hame fidde ame  Fom 0 Crace Gender B Dale Al Tykerod
Asbatt [y & [asam 12 = b (paeeee [
Loaravazeas | s (]
[ ] T =] i ]
|| R Waathers, Ju
A v [P Wasthers, Ju =

Figure 1.93 — Health Screen, Private Tab, Adding using the Add Button

11. By default, the Comment Date is today’'s date. Change the date by typing the date
in MM/DD/YY format or it can be selected by clicking on the Calendar E button.

12. Select the Staff making the comment from the drop-down list, and click the Save
button at the top of the screen to save the new comment.
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13. To add or edit the details of each comment, click the Show Detail button.

[
| "Health %
[E‘I'l.n;le_mmm Billy €. Scaasi Hops Aigh Schoal  Ststes: Aciive  Fomemoons 251 Age 1T yra Bmehe

Wurmsr's Log | Heath Condtions | immunzsions | Medcatons | Haalth Hisiory | [ Pribmin |
Lars! Hama FIrst Hame iade Name Pom © Grade _Gender  Ein Dae Allow Tyleros
By e [mmam |12 v mak = g R

gl 1m0 [P Wasthirs, Ju

Figure 1.94 - Health Screen, Private Tab, Show Detail

14. Select the record to view by clicking on the Date of the record on the left side of the
screen. The selected record is highlighted in green.

Health [«
Sluden Mame: Abbott, illy S Soveer Hops High Bonoal  Steley: ATl Horssoons 200 20 1T pra 8 s
Heirssin Lisy | Hialth Conditions | mmonizaions | Medcsions | Heslth Hsloe | TPl |
Ll hane Fieet Mame Midse Hame  Pom D Grade _ Gendel  Hirh Dale Al Tolerd
[Ey [ [seeie 1z v Mab v (W

[5dawesa | dad | Hide Deiad | )

]
[ Commmm lue
prvote |
| R
T Comment Dale  Stafl

JURAHD [P Weathars, Jiks

Comment ] G

Bty tad an amatinal autbrst i tha Mursas ofice

Figure 1.95 — Health Screen, Private Tab, Detailed Screen

15. Edit the Comment in the right side of the screen. The comment can be checked for
spelling by clicking the Spellcheck ¥ button.

16. Click the Save button at the top of the screen to save the changes. To return to the
main screen, click the Hide Detail screen.
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VIEWING HEALTH INCIDENTS BY THE DAY

In addition to logging health incidents by student, incidents may also be logged by for the
entire day. To view the existing log:

1. Gotothe Health Log Student screen, found under Synergy SIS > Health.

7 o b @ e T
Health Log Student P& &t el O
Organization Name: Hope High School School Year: 2012-2013
| Health Log |
Display Preferences @
Sort Column Ascending
Student Name b ]

Accidents [ Add wowDetaiIE
| | | | | |

\Abbott, Billy C. W 005483  245PM  [3:00 PM 350 Diabetes  |[User, Admin 2
Figure 1.96 — Health Log Student Screen

2. By default, the Health Log shows the list of incidents that have happened today, and
the incidents are displayed in alphabetical order by the student’s last name. To view
the incidents in another order, select the order in the Sort Column field and check
the Ascending checkbox to list them in ascending order.

For each incident, it lists the time the person entered the nurse’s office and the time
they left. It also lists the patient's name, the health code assigned to the incident,
and name of the staff that treated the patient.

3. To view additional detail about the incident, click the Show Detail button.

The details of the incident appear on the right side of the screen. Select the incident
to view by clicking on the Student of the incident on the left side.
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Menuw | gj ‘ Save | Undo |

status:reaey | & Tan B

Health Log Student

Qri=-r-rio®

Organization Name: Hope High School School Year: 2012-2013

| Health Log |
Display Preferences Q)
Sort Column Ascending
Student Name V|
Accidents add | Hide Detail |
I' Log Date: 02/13/2013
HoLe @ Accident Detail = Contact Log
- bbott | HEAlth Code Tmeln  Time Out
Bilyc. | Diabetes v 245PM  3:00 PM
Staff Name Referred By Follow Up
|User, Admin V|
Parent Contact Attempted Parent Contact Made

Subjective/Objective [7 Q

Assessment/Plan =5

Felt light headed/ blood sugar may have dropped

checked insulin levels/gave orange juice to raise blood sugar level

Clinical Code Add Chooser | ()
ine pde ) ptio
35011 Diabetes (Known as of 5/1)
35011 Diabetes (Known as of 5/1)
Accidents @]
eall 00
[ude
ealll
Li D0
Qe
: : bbott, . User,
2:45 PM 3:00 PM Billy C. 350 Diabetes S

Figure 1.97 — Health Log Other Screen, Detailed Screen, Log Tab
In the detailed screen, the Log tab shows all of the information displayed on the
main screen, as well as a subjective description of the person’s condition, and the
assessment of the person’s condition and treatment plan. Additional clinical codes

may also be listed.

The Accident Detail tab shows who initially cared for the person. It also records if
additional medical care was recommended and if so, where the person was taken
and who took them and when. It records why the person was at the location, any
witnesses to the incident, the follow-up care needed by the person, and any
preventative measures taken to prevent future incidents as well.
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Health Log Student

tlé

1

)

'z

e e
Lg"‘#“ s )

| Health Log |

Organization Name: Hope High School School Year: 2012-2013

Display Preferences

Q)

Sort Column
| Student Name

b4

Ascending
i

Taken Where After Accident (Specify Home, Hospital, efc.)
Picked Up By Time Taken

Reason Injured Person was on the Premises (lunch, PE . etc.) 5 Q

Accidents add || Hide Detail | ()
|Log Date: 0211312013
Log <Eccidenl Detai ) Contact Log
[ Abbot, Billy C. Print Health Accident Report @
Print Report | MErge Document Merge Language
v A
Accident Date  Accident Time Initial Care Given/By Whom
Accident Location End Date )
Supervising Staff Member [~ Medical Care Recommended
4= Sk ;
I] [ Student covered by School Accident Insurance

Witnesses [E5| @

Follow Up [5] &

Preventative Measures Taken [55

Figure 1.98 — Health Log Student Screen, Detailed Screen, Accident Detail Tab
On the Contact Log tab of the detailed screen, it records all contact with the parent
and/or student regarding the health incident. For each contact, it can show how the
contact was made, who made the contact, the date and time of contact, the type of
outcome of the contact, and any notes regarding the contact.
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menu~] | 855 | save || undo | suns resey | @ B £n@
EEERS R

Health Log Student

Organization Name: Hope High School School Year: 2012-2013

Health Log |
Display Preferences (@]
Sort Column Ascending
|Sludem Name V‘
—
add (| Hide Detail )@

Accidents
- Super .
Line| “io Log Date: 02/13/2013

Log  Accident Detail (Comm:t L:g b
Add Q

Contact Log

[7¢[une]  Date  -[ Time - [ComactType - | PersonComtacted - |  ContactBy - | Outcome = |Commemt |
]

= 10222012 [F|8:00 AM Letter v

<]
222012 []9:00 AM Letter v -
@
Asked mother to pick up student from school.

i

4. To return to the main screen, click the Hide Detail button.

02111/2013 [P 11:30 AM Phone ~ Mather RM Made Contac +

Figure 1.99 — Health Log Student Screen, Detailed Screen, Contact Log Tab

ADDING & EDITING HEALTH INCIDENTS BY DAY

To add or edit incidents for on the Health Log Student screen:

1. Check to make sure the current focus is set to a school and not the district. The
focus is indicated in the top right-hand corner of the screen.

™,
Figure 1.100 — Checking Current Focus

2. Change to Update mode by clicking the Edit button at the top of the screen. If the
button is not available, Update mode is already turned on.

o] | @ @ @ | 5 I v |

Figure 1.101 — Edit Button

Menu~ | g | Save | Undao | Status: Ready | @ %(@E]Q
Health Log Student PlEE el
Organization Name: Hope High School School Year: 2012-2013
Health Log |
| Display Preferences @|
Accidents Add how Detail D
per Titie
dent Name ender |Perm ID : e 0 ealth Code aff Name otals
bbott, Billy C. 1l 5483 B:30 AM 845 AM 520 Conjunciivitis  |User, Admin |3

Baker, Wiliam G. M 1009345 3:00 AM B:15AM [385 Orthopedic  |User, Admin |1 |
Figure 1.102 — Health Log Other Screen
In the detailed screen of each record, the Log tab shows all of the information
displayed on the main screen, as well as the date set for follow-up, when parent
contact was attempted and made, a subjective description of the student’s condition,
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3.

4.

and the assessment of the student’s condition and treatment plan. The
Subjective/Objective description of the incident and the Assessment/Plan can be
checked for spelling by clicking the Spellcheck Bl button.
[rens ]| €58 [ [ sme || v | stunsnenty | & Bin B

Health Log Student Pl EEel T

(Organization Name: Hope High Schoel School Year: 2012-2013

Health Log |
Display Preferences Q)
Sort Column Ascending

Student Name b
Accidents Add || Hide Detail | 3|
Log Date: 02/13/2013

og¥ Accident Detail | Contact Log
bbott Health Code Time In Time Out
Bily G ||Diabetes v 245PM  3:00 PM

‘Staff Name Referred By Follow Up

Parent Contact Atiempied Parent Contact Made

Subjective/Objective B Q
Felt light headed/ blood sugar may have dropped

Assessment/Plan [5G
checked insulin levels/gave orange juice to raise blood sugar level

Clinical Code Add Chooser
. De
35011 Diabetes (Known as of 5/1)
35011 Diabetes (Known as of 5/1)
Accidents [#]
20
ode
. . bbott, User,
2:45 PM 3:00 PM Silly C. 350 Diabetes dminl

Figure 1.103 — Health Log Student screen — Detail Screen — Log tab

To add an individual Clinical Code, click the Add button. To select more than one
code, click the Chooser button.

If the Add button is used, a new row is added for the clinical code. Enter the
number of the code in the Code column. When a correct code is entered, the
description is automatically filled in. To remove a code, check the box in the X
column.

Climical Codan i Chgzar | Q¥

Figure 1.104 — Clinical Code, Add Button

If the Chooser button is used, the Chooser screen pops-up in a separate window.
Enter all or part of the Code and/or Description and click the Find button.
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Select

CI Qoser

Find Criteria

Clinical Code Clinical Coce Description

AddSelectedRawis) > | | addlRonis) »> |

Search Results |

Find Result Q Q]

| Selected ltems

[ [ Line| \

[ ][100.00

100011
1000.22

Height & Weight b. #RN re-check
Industrial Injury (referral required)
(Needing Nursing Intervention)
Industrial Injury (referral required)
(Referred)

Injury {referral not required) (Needing

100511

Mursing Intervention)

Figure 1.105 — Chooser Screen

6. The clinical codes matching the criteria entered are displayed in the Find Result
grid. Click on a code to select it, and then click the Add Selected Row(s)> button.
To add multiple codes at a time, hold the CTRL button down while clicking on
multiple codes to select them. To add all the codes matching the criteria, click the
Add All Row(s) > button.

q

lect

Find

ooser

Find Criteria

Clinical Code Clinical Code Description

dd Selected Row(s) >

add lRowts) >> |

Search Results |

Find Result [%] Selected Hems [#]

| x |
Inustrial Injury (referral required)
(Meeding Mursing Intervention)
Industrial Injury (referral required)
(Referred)

1000.11
100022

=

100.00 ;DS 00-Height & Weight b. #RN re-

heck

Injury (referral not required) (Needing
Mursing Intervention)

Figure 1.106 — Chooser Screen, Selecting

‘WDDEH

7. The codes are moved to the Selected Items grid. To remove a code from the
Selected Items grid, click the box in the X column. When all the codes needed are in
the Selected Items grid, click the Select button to add them to the grid.
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On the Accident Detail tab of the detailed screen, it records the date, time, and location of
the accident and, if appropriate, an end date. It also shows who initially assisted the student

‘ =] ‘ save || undo Status: Ready ‘ < Kp &ﬂ

Health Log Student Pl E g wd O

Organization Name: Hope High Schoel School Year: 2012-2013

Health Log |
Display Preferences Q)
Sort Column Ascending

Student Name v

Accidents Add || Hide Detail | |
Log Date: 02/13/12013

te
‘ Accident Detail | Contact Log

bbott Health Code Time In Time Out
Bilyc. |Diabetes v 245PM  3:00 PM

Staff Name: Referred By Follow Up

Parent Contact Attempied Parent Contact Made

Subjective/Objective B Q
Felt light headed/ blood sugar may have dropped

Assessment/Plan [5] &
checked insulin levels/gave orange juice to raise blood sugar level

Clinical Code Add Chooser [
e d Descriptio

35011 |D\abetes (Known as of 5/1)

35011 iD\abetes (Known as of &/1)
Accidents [©]

e 0
5
. ¥ bboit, User,

2:45 PM 3:00 PM Billy C. 350 Diabetes il

Figure 1.107 — Health Log Student, Detailed Screen, Log Tab

and the staff member who supervised the medical treatment. Additional details that may be

recorded include the status of the student’s accident insurance, if additional medical care
was recommended and if so, where the student was taken and who picked up the student

and when. It records why the student was at the location, any witnesses to the incident, the

follow-up care needed by the student, and any preventative measures taken to prevent

future incidents as well.
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Health Log Student EEEulT

Organization Name: Hope High School School Year 2012-2013

Health Log |

Display Preferences Q)

Sort Column Ascending

|Student Name b ]

Accidents [ Add | Hide Detail | @
Log Date: 02/13/2013
| Log CAccident Detail} Contact Log

(S Abbott, Billy C. Print Health Accident Report Q

Print Report | METge Document Merge Language

3 ~

Accident Date  Accident Time Initial Care Given/By Whom
Accident Location End Date

ervising Staff Member [ Medical Care Recommended
[[]Student covered by School Accident Insurance

Taken Where After Accident (Specify Home, Hospital, etc.)
Picked Up By Time Taken

Reason Injured Person was on the Premises (lunch, P.E_, etc ) 5% Q

Witnesses 5] Q

Follow Up [&] @

Preventative Measures Taken 5] Q

Figure 1.108 — Health Log Student Screen, Detailed Screen, Accident Detail Log

8. The dates on this tab must be entered in MM/DD/YY format or they can be selected
by clicking on the Calendar [ button on each field. To check the text entered for
spelling, click the Spellcheck B button on each field.

9. To add a Supervising Staff Member, click the gray arrow. The Find Staff screen
pops-up. Enter all or part of the Last Name, First Name, and/or Middle Name of
the staff and click the Find button.

| Clear Selection |

Find ’Clnse |
7

ind: Staff

Find Criteria
SRS,

Last Name

First Name

Middle Name

Search Results |

Find Result

Q]

Figure 1.109 — Find Staff Screen

10. The staff matching the criteria entered is listed in the Search Results grid. Click on
the staff name and it is then highlighted in green. Click the Select button at the top
of the screen to enter the staff name in the group.
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Find clnsi Select )

Find: Staff——

Find Criteria Q|

Last Name First Name Middle Name

m

Search Resulis |

Find Result [%]
McBride Russ

! McGrew Tom
Media Center Media Center

Figure 1.110 - Find Staff Screen, Search Results
11. The staff member’s name is entered in the Supervising Staff Member box.

12. A letter and form detailing the accident can also be printed to be sent home to the
student’s parents. To print the form, leave the Merge Document and Merge
Language fields blank and click the Print Report button.

Print Health Accident Report 3

( Print Repart D\'lerge Document Merge Language
b b

Figure 1.111 — Health Log Student Screen, Detailed Screen, Printing the Accident Report Form

13. The Student Accident/Incident Report form pops-up in a separate PDF window.
This report can also be generated from the Reports folder using report HLT203.
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Figure 1.112 — Student Accident/Incident Report
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14. To print a cover letter to accompany the form, select Accident Report from the
Merge Document drop-down list and select which language to use for the letter
from the Merge Language drop-down list. Then click the Print Report button.

Print Health Accident Report D)

Print Report erge Document Merge Language
Accident Report b | |H0me Language V|
Figure 1.113 — Health Log Student Screen, Detailed Screen, Printing the Accident Report Letter

15. The Student Accident/Incident Letter pops-up in a separate PDF window.

January 16 2011
Ta #ip parerat of Bty Abtasn
POEE 5 D

Mesa, AT &

RE: Apcafent $al oocurmed on 10012350
Dear Parert:
Thus bether b5 fo médorm you that Bily was reoived 1 an aocdent on

schaol
grounds. Flaase inlorm us wihen your child will retum o scohool. Unon reswn, i
thisne e 4y Specal SoonmmDIatont Neseltary D W0 e gy plescs ot e

Edupnie Saueasonal Syled, LLT. — Dems Margs Laner - Englah

Figure 1.114 — Student Accident/Incident Letter

16. To record any contact made with the student or parent regarding the incident, click
on the Contact Log tab of the detailed screen.

£ _swe | v | saie vty | @ Bin @
Health Log Student FlEEEel

Organization Name: Hope High School School Year. 2012-2013

Health Log |

Display Preferences 9

Sort Coumn Ascenaing
Student Name ¥ E

[ pee T riceneni [Q

LR 107222012 [7je00 am Letter - v

I BEe
12122012 FFls.o0am Latter - ~

B
|Asked mother to pick up student from school
UIR1021172015 Fp|1130Am | Phone I Mother RN Mads Contac ¥

Figure 1.115 — Contact Log Tab, Detailed Screen

Copyright© 2013 Edupoint Educational Systems, LLC 57



Health User Guide Chapter One

17. To add a new contact, click the Add button in the Contact Log grid.

18. A new blank line is then added to the grid. Enter the Date of contact by typing the
date in MM/DD/YY format or it can be selected by clicking on the Calendar

button.
55 | L sove | unso | sum ety | @ G £
Health Log Student Qr=-rr iy
Organization Name: Hope High Sehool Schocl ear 2012.2013
Health Log |
o Pt El
Accidents ha1 | Wosowar [Q
Log Date: 02/14/2013
e idont Datail EMMqu. —
itoboti || Contact Log Acd | @
iy C._ {1 =l =] =l ] El ~[co |
Bake [G[E)

er
= \Wiliam
6.

121122012 [F1:36 PM Latter

Be
[

Figure 1.116 — Adding a Record of Contact

19. Enter the Time in HH:MM AM/PM format, and select how contact was made from
the Contact Type drop-down list. Enter the name of the person who made contact
in the Contact By column.

20. Select the type of Outcome from the drop-down list, and enter any notes or
comments in the Comment column. The Comment can be checked for spelling by
clicking the Spelicheck &l button.

21. Click the Save button at the top of the screen to save any changes to the detail. To
return to the main screen, click the Hide Detail button.
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HEALTH MENU OPTIONS

At the top of the Health screen, a Menu button provides access to additional information

regarding the student’s health records.

peniv] | (@ D )

Reporks

Wiew Audit Dekail For Healkd

;‘;:-| Save | Undo |

Student Mame: Abbott, B

Figure 1.117 — Health Menu Options Screen

Mstudent: Health Profile
Skudent Irmunization Praofile
Skudent Health Incident List
Skudent Medications Surmmary

ol

The options available under the Menu button are:

e Reports — the reports menu allows four reports to be easily generated for the
student currently displayed in the screen. These reports are the Student Health
Profile, the Student Immunization Profile, Student Health Incident List, and the
Student Medications Summary. Samples of these reports can be seen in chapter

5.

o View Audit Detail for Health — the Audit Trail History screen lists all of the changes
made to the health records, what was changed, who changed it, and the date and

time the change was made

Figure 1.118 — Health Audit Trail History Screen

Audit Trail History RS

Properties [ show Detail |

| | | | |
| |studentSOREnroliment SchedTeam Update |D K;ﬁ}r‘-n ;;;ggrggug
| 2 SchedHouse Update |ELL oI I
B SchedLowPeriod  |Update |6 aer - |ayfira00e
[ 4 SchedHighPeriod Update |9 igfnr\'n ;;’Eg%gug
| |Heaithincident Timeln Insert 1000 K;ﬁ;-ﬂ ;;{;g%gﬂg
| © ReferredBy Insert two test K;ﬁ:\'n ;;’lg%gug
| 7 StudentGu Insert  |<Link> ig'?nr‘-n ;;{;g%gﬂg
| @ Timeout nsert  |1100 aer - |LA1er2009
| ¢ EffectiveDate Insert  |20091118 i;ﬁ;-ﬂ ;;{;g%g“g
K s et G o
HealthCode sert  |D30 aer |eaera0s

Copyright© 2013 Edupoint Educational Systems, LLC

59



Health User Guide Chapter One

MEDICATION AND SERVICE MONITOR

The Medication and Service Monitor lists all of the medications and/or procedures that have
been scheduled using the Medications tab of the Health screen, and that have not been
recorded as completed. It is a “to-do” list for the nursing staff at the school. To view the list
of medications and procedure due:

1. Go to the Medication and Service Monitor, found under Synergy SIS > Health.

| Porm Statun: Aracy (Upsue tioce) | 58 s
Medication and Service Monitor Ao T

Filtes =
Date Show Al Priot Tasks
1mees [ i Filter

Stusderta | 0

;;Tfj_l.l:;:-isﬂl-‘e-z:luu [ 1000 A2 12 (mnsubn 109

Mass Update } =
Adminslered  Adminisiered By
= || s iy suderms |
— Q
Stwdent List Show Detml (O
‘ fi

“ ;_“l'-ﬁlﬂ- B [ sosans 1ezons [ 200 Pm 12 sl i 100 il
w
|

Figure 1.119 — Medication and Service Monitor Screen

2. By default, the screen lists the tasks due for today and any overdue tasks. To
change the date of the tasks to view, edit the Date in the Filter section. The date
must be entered in MM/DD/YY format or they can be selected by clicking on the
Calendar E? button. To list all tasks prior to the date entered, check the box Show
All Prior Tasks. Once the Date and Show All Prior Tasks have been modified, click
the Filter button to change the list of tasks.

3. For each task, it shows the student’s photo, name, grade, and SIS number. If the
student’s name is clicked, the student's health records pop-up in a separate
window to show the Medications tab of the Health screen. Clicking the & icon
pops-up the Student Phone Numbers screen in a separate window. Clicking the &
icon pops-up the student's Daily or Period Attendance record in a separate
window.

4. On each task, it shows the Date and Time, the task is due, and the name of the
medication or procedure is shown in the Medication and Service column. If a
medication is due, the Units and Dosage are displayed. Finally, if the medication or
procedure has any notes attached, these are displayed in the Medication and
Service Note column.

5. To modify the columns displayed for each task, expand the Show/Hide Columns
section by clicking the Maximize @ button at the right-hand side of the section

Show/Hide Columns QD
[¥ Photo  Phone W Attendance # SIS Number

v Grade [ Dosage W Administered Note [ Medication Note

% Total Admin Time

L Refresh Grid ,

Figure 1.120 — Show/Hide Columns Section

6. Check or uncheck the columns to be displayed, and then click the Refresh Grid
button to update the task list. To hide this section, click the Minimize @ button.
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7. To view the details of each task, click the Show Detail button.

8. The detailed screen shows on the right-hand side of the screen. To select which
task’s details to display, click on the Photo on the left side.

Stadent List (e Detar | Qs

e SIMIENL Name SIS Number Prane
a bhott Bity ¢ | (005483 | |949-5655-1214
F ! 3

inistered By Total Admin Time

wedicabion Note -
_ Al 3
Figure 1.121 — Medication and Service Monitor Screen, Detailed Screen

9. The only additional detail available in this screen is the primary phone number of the
student. All other details are also shown in the main screen.

10. Click the Hide Detail button to return to the main screen.

11. To record the administration of a medication or procedure, select Absent, No
Show, or Administered from the Administered column. Select the staff who
administered the task from the Administered By column.

12. A note regarding the task can be entered in the Administered Note column, and
the time taken for the task in the Total Admin Time column. The note can be
checked for spelling by clicking the Spellcheck i button.

13. Click the Save button at the top of the screen to save the changes. The records
then no longer appear in the task list, but they can be screened from the History tab
if needed.

14. To delete a task from the screen, check the box in the X column then click the Save
button at the top of the screen.

15. To enter the same information for all task listed in the screen, select the value for
the Administered column and the Administered By column in the Mass Update
section. Then click the Mass Update Students button.

Mass Update Q|

Administered  Administered By
v v < Mass Update Students )

Figure 1.122 — Mass Update

16. To view the history of the tasks, click on the History tab. A list of all tasks that have
been completed are shown, with the same columns are shown on the Students tab.

Medication and Service Monitor PERHRT @

Fllter =]
Date Show All Prior Tasks
na7e0e 3 =] Fher

Student and Services [F]

Dozage Adjustment - -

Abbolt) o 10:52 . . [ S Initial Dosages =]
T 005483 101202008 5, T 12 sl B

Figure 1.123 — Medication and Service Monitor Screen, History Tab

17. The information on the History tab can be modified by changing the text and then
clicking the Save button at the top of the screen.
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18. To delete a task, check the box in the X column then click the Save button at the top
of the screen.

TASK LIST

Tasks in Synergy SIS provide a “to-do” list on the home page of Synergy SIS. Currently,
two types of health-related tasks may be displayed: Student Medication and Procedures as
scheduled on the Medications tab of the Health screen, and follow-up to a student health
incident as defined by the End Date on the Accident Detail tab of the Nurse’s Log tab on
the Health screen. To go the related screen, click on the Icon in the task list.

Hope High School

T ey Vear  2010-2011
ENESIS User:  Admin User
Show active and inactive
Huick Launch i Lock | Sign Out | Support | Help
My Taolbar P ESD Good motning, Admin User @
P Genesea
- -G Show Dismissed Messages
Dis b Atendance Announcements
b Az i : Organizatioi 2 e Dismiss o
ﬂ P Course ame - all Message
" b Course Histony | Because we have heen experiencing power outages in the afternoon,
b Disclpline P E?;:ﬁ;‘m SCHUU‘Iplease lirmit your use of "power hungry" equipment and devices during | WELES)
it o e |afternoon peak periods.
P Fees
A P Grade Book 2 Task Dateime
G : Hieing 1 11/01/2010 12:00 AM Abbott, Billy © Health v
Bt Health - o
i b Locker 2 05/16/2011 1:00 FM @ AbbottBilvC Wedication
P Mass Scheduling 105/16/2011 1:00 Pt s Abbott, EI\I\i[ C IMedication

Figur 1.124 — Tasks Displayed on the Synergy SIS Home Page

The tasks are generated once a day. To turn on the task list,
1. Go to the User Profile screen, found under Synergy SIS > User Preferences.
2. Click on the POV tab.

3. Check the Show Task List box.
Menu~ | gﬁ | Save | Undo | Status: Ready ‘ % % ﬁ?}@
User Profile E Epfel L

User Name: User, Admin  Login Name: Admin

Demographics  Mavigation Menu  Security Access  Spell Check Options = POV
Point of View (POV) Home Page Settings D
Dashboard Controls Per Row

Dashboard Controls Add Chooser | ()

e Orderb ame aphType ast Update Date :

Task Setup D
Show Task List

Selected Task Groups to Show in Task List

[ 8chool Workflow [[] Transportation - Transport [ Transporiation - Routing
[[] student Workflow [[] Discipline [ Referral

["1ESR District Registered [|Health [l conference

[CIPVUE Updates [CIFamily [“Istudent Repsonse

[[] Dstrict Registered [CJESR Student Response  []1

[“I Transportation - Teacher [¥] Medication [Jincoming Request

Figure 1.125 — POV Tab, User Profile Screen

4. Select which tasks are displays by checking the Selected Task Groups to Show in
Task List boxes. Check Health to show the follow-ups to the Nurse’s Log, and
check Medication to show the medications and procedures due each day.
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5. Click the Save button at the top of the screen to save the changes, or click the
Undo button to reverse them.
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Chapter Two:
INCIDENTS FOR NON-STUDENTS

In this chapter, the following topics are covered:
» Viewing health incidents for non-students
» Adding & editing health incidents for non-students
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VIEWING HEALTH INCIDENTS FOR NON- STUDENTS

In addition to logging health incidents for students, incidents may also be logged for non-
students such as staff or visitors. To view the existing log:

1. Go tothe Health Log Other screen, found under Synergy SIS > Health.
Health Log Other («

Organization Name: Hope High School School Year: 2008-2009

Health Log |
Log Date
D05/02/2008 Go T Date
Accidents Add Wizard Add Show Detail
2 0 Date: 8 009
- e g 0 Patie AMe ea ode a —
53 AM | 912 AM | Scott Gordon [001 |[Nursing Assessment/Treatmentfliness % ||[McGrew, Tom v

Figure 2.1 — Health Log Other Screen

2. By default, the Health Log shows the list of incidents that have happened today. To
view the incidents for another date, enter the date in the Log Date field. The data
must be entered in MM/DD/YY format or they can be selected by clicking on the
Calendar [ button.

Click the Go To Date button, and the list of incidents for the date selected appears.

For each incident, it lists the time the person entered the nurse’s office and the time
they left. It also lists the patient's name, the health code assigned to the incident,
and name of the staff that treated the patient.

To view additional detail about the incident, click the Show Detail button.

The details of the incident appear on the right side of the screen. Select the incident
to view by clicking on the Time of the incident on the left side.

Health Log Other
Cnanization Hame: Hope High Schoal  Eo vear J80.801

 Hoali Lewg |
e Dt

iizon [ ceTote |

sodtweard | 4ad | Hide Dol |

EfMecive Date 100113010
Liog | Actidant Ootad
fecive Dabe Healf Ciode

e0iag. P rursng Assessment Traatmeniinpry -
Pt Hams Paleend Cescrpann

Azbeati, Daly

Tima Iry Tme o8 Stafl Hama

B1GAK | BahAM | Vesia Cindy b
ﬁllhﬁlunlmummo

FusesmendPn (O

Chsdcal Cosdas Axkd Chaomer  [4N

u: Clinizsl Coo Cha S Ny

5. Mg AsseesmentTreatmentirgury
Figure 2.2 — Health Log Other Screen, Detailed Screen, Log Tab

7. In the detailed screen, the Log tab shows all of the information displayed on the
main screen, as well as a subjective description of the person’s condition, and the
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assessment of the person’s condition and treatment plan. Additional clinical codes
may also be listed.

8. The Accident Detail tab shows who initially cared for the person. It also records if
additional medical care was recommended and if so, where the person was taken
and who took them and when. It records why the person was at the location, any
withesses to the incident, the follow-up care needed by the person, and any
preventative measures taken to prevent future incidents as well.

Health Log Other (=

Organization Mame: Hope High Scheel School Year: 2008-2009

Health Log |
Log Date

1/24/2010 Go To Date

Accidents addwizard [ add @ Hide Detail S
Effective Date: 08/02/2009
L . .
3:53 AM 00§, Accident Detail
Initial C: har [ Medical Care Recommended
Taken Where After Incident (Specify Home, Hospital, etc.) Taken By

Time Taken

Feason Injured Person was on the Premises (lunch, PE., etc.)

Wyitnesses

Foliow Up

Preventative Measures Taken

Figure 2.3 — Health Log Other Screen, Detailed Screen, Accident Detail Tab
9. To return to the main screen, click the Hide Detail button.

ADDING & EDITING HEALTH INCIDENTS FOR NON-
STUDENTS

To add or edit incidents for non-students:

1. Check to make sure the current focus is set to a school and not the district. The
focus is indicated in the top right-hand corner of the screen.

Eiupont

.' Figure 2.4 — Checking Current Focus

2. Change to Update mode by clicking the Edit button at the top of the screen. If the
button is not available, Update mode is already turned on.

o] | @ @ @ | £5K(Cee D s |

Figure 2.5 — Edit Button

3. To locate the incident to edit, enter the date of the incident in the Log Date field.
The data must be entered in MM/DD/YY format or they can be selected by clicking
on the Calendar B2 button.

4. Click the Go To Date button, and the list of incidents for the date selected appears.
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Health Log Other («

Organization Name: Hope High S§chool Schaol Year: 2008-2009

Health Lag |

Log Date

08/02/2009 Go To Date
 —

Accidents ([ poowizard [) Add | Show Detal | @
~—

= [fime ot~ | |

| 853 AM 312 AM | Scott Gordon 001 ||Mursing Assessment/Treatment/lliness | ||McGrew, Tom v

Figure 2.6 — Health Log Other Screen

5. To edit the records, click on the data to modify and change the information as
desired. Boxes with a gray background cannot be changed.

6. The Health Code can be selected either by clicking on the drop-down arrow, or by
entering the numeric code.

To delete a record, check the box in the X column.
Click the Save button at the top of the screen to save the changes.

To add a record, click on either the Add Wizard button or the Add button. The Add
button just adds an additional record on the main screen and additional details must
then be added by clicking the Show Detail button. The Add Wizard button allows
both the information on the main screen and the detailed screen to be recorded.

10. To add a record using the Add Wizard button, click the Add Wizard button.

The Health Log Other Detail Add screen pops-up in a separate window. Mandatory
fields are highlighted in green. The Effective Date will automatically be set to
today’s date and cannot be changed.

Saem (="

HealthLogOtherDetailddd

Effecive Date Healh Code

- -

Fatiert Mame Fafien! Descriplion

Tima in Time Qut  Saal Name

SubjeiveiDhiecive EG

AESREATIENLP AN EO

Chimical Codas | #id | choossr |
B El B
Figure 2.7 — Health Log Other Detail Add Screen, Log Tab

11. The Health Code can either be selected by clicking on the drop-down arrow.
12. Enter the Patient Name, Patient Description, Time In, Time Out, and Staff Name.

13. The Subjective/Objective description of the incident and the Assessment/Plan
can be checked for spelling by clicking the Spellcheck El button.

14. To add an individual Clinical Code, click the Add button. To select more than one
code, click the Chooser button.
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15. If using the Add button, a new row is added for the clinical code. Enter the number
of the code in the Code column. When a correct code is entered, the description is
automatically filled in. To remove a code, check the box in the X column.

Chimical Codas | #i | choosar |
¥ ] =l =
™ i

Figure 2.8 — Clinical Code, Add Button

16. If the Chooser button is used, the Chooser screen pops-up in a separate window.
Enter all or part of the Code and/or Description and click the Find button.

Find ' Select
Chooser

Find Criteria (]
Clinical Code Clinical Code Description

AddSelctedRowis) = | AddAlRow(s) 3> |

Search Results |
Find Result ("] Selected tems ]

‘ 4 [ ine | |

100,00 |Height & Weight b. #RN re-check
1000 11 Industrial Injury (referral requirec)
i (Needing Nursing Intervention)
Industrial Injury (referral required)
1000 22 (Referred)
Injury (referral not required) (Needing

J 100511 |\ rsing Intervention)

Figure 2.9 — Chooser Screen

17. The clinical codes matching the criteria entered are displayed in the Find Result
grid. Click on a code to select it, and then click the Add Selected Row(s)> button.
To add multiple codes at a time, hold the CTRL button down while clicking on
multiple codes to select them. To add all the codes matching the criteria, click the
Add All Row(s) > button.

ping ([ soect)

Chooser

Find Criteria (]
Clinical Code Clinical Code Description

[ AddsekctedRonis)> | AddalRows) > |
| Search Result: |
Find Result ("] Selected ltems ("]
| | X |
Industrial Injury (referral required) 100.00-Height & Weight b. #RN re-
. 100011y e eging Mursing Intervention) = 100.00 | ek

Incustrial Injury (referral required)
100022 |ipeterred)

1005.11 Injury (referral not required) (Needing
: Mursing Intervention)

Figure 2.10 — Chooser Screen, Selecting

18. The highlighted codes are moved to the Selected Items grid. To remove a code from
the Selected Items grid, click the box in the X column. When all the codes needed
are in the Selected Items grid, click the Select button to add them to the Clinical
Codes grid.
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HealthLogOtherDetailbdd
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Log | Accident Detad

Effecave Cmts Heakh Code
I ‘Asthma
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BIOAM | D07aM Wieathers e
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The puatisrd rapaned shoiness ol Bieath

wFian B3
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19. If the health incident is an accident, click on the Accident Detail tab to record
additional information.

Save Close

HealthLogOtherDetailAdd

Taken VWh

Lng‘ Accident Detail | >
Initial Cal hom ™ Medical Care Recommended

ere After Incident (Specify Home, Hospital, etc )

Taken By

Time Taken

Reason Injured Person was on the Premises (lunch, P.E., etc.)

WitnESSES

Faliow Up

Preventatt

e Measures Taken

Figure 2.12 — Health Log Other Detail Add Screen, Accident Detail Tab

20. When all the information has been added for the incident, click the Save button at
the top of the screen to save the record.

21. To edit or add details for each incident, click the Show Detail button.

Health Log Other =
Onganization Hame: Hope High Sohool  Sccl Year 248361
Healh Log |
Loy Dl
122011 B m
Aeruiams i Wizan T S ey Criad

B0 AW |02 AM | Smith, Jane

325

Asthma

W Weathers Lila

B

Figure 2.13 — Health Log Other Screen
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22. Select the record to view by clicking on the Time of the record on the left side of the

23.

24.

25.

screen. The selected record is highlighted in green.
Health Log Other

Organization Mame: Hope High School  School Vear: HARIE1

. Healith Log |

Lo Diae

01262011 [F 0 Ta Dain

A cidenin Aadvizard | Ao | Hios Ctail [

i Effectws Dote: 01262011
Log | Accidan: Deta
[l ] IEffacive Date Heann Code

M e v
Tatient Hame Pratien s rifsticn
Seith, Jang Calatana wirkat
Time i Time Cul Salf Mame
BIDAM 902 AM  Waaslhers, Jeba v
SubjectiveiCnmecive F)Q

The patient repoted shortness of reath

Ao sasting and wsing as ishalr, Jasa appaanad mech bethar. Wa
recommanad ha sisil har rogulr Sociid 1o aest ol madiciation

Clinical Codes [n] Choasar |Gy
0108 Hursing AssessmentTreatmentliness
3 32511 Axsthuma (Known as of 1)

Figure 2.14 — Health Log Other Screen, Detailed Screen, Log Tab
In the detailed screen, the Log tab shows all of the information displayed on the
main screen, as well as a subjective description of the person’s condition, and the
treatment plan. Additional clinical codes may also be listed. The
Subjective/Objective description of the incident and the Assessment/Plan can be
checked for spelling by clicking the Spellcheck Bl button.

To add an individual Clinical Code, click the Add button. To select more than one
code, click the Chooser button.

If using the Add button, a new row is added for the clinical code. Enter the number
of the code in the Code column. When a correct code is entered, the description is
automatically filled in. To remove a code, check the box in the X column.

ﬁgure 2.15 — Clinical Code, Add Button

If the Chooser button is used, the Chooser screen pops-up in a separate window.
Enter all or part of the Code and/or Description and click the Find button.

Select

ooser
Find Criteria Q
Clinical Code Clinical Code Description

Add Sclected Rowls) > | AddAllRowls) >= |

Search Results |
Find Result @] Selected Items ]
a ode De o 74 | Line|Clinical Code Clinical Coile Description

ol

100.00  [Height & YWeight b. #RN re-check

J00n.q 1 | NAuSEral Injury (referral required)
(Needing Mursing Intervention)
Industrial Injury (referral required)

1000.22 (Referred)

1005.11 Injury (referral not required) (Needing

: Nursing Intervention)

Figure 2.16 — Chooser Screen
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26. The clinical codes matching the criteria entered are displayed in the Find Result
grid. Click on a code to select it, and then click the Add Selected Row(s)> button.
To add multiple codes at a time, hold the CTRL button down while clicking on
multiple codes to select them. To add all the codes matching the criteria, click the
Add All Row(s) > button.

Find ! Select ’

Chooser

Find Criteria ]
Clinical Code Clinical Code DESCnpUDn

Add Selected Row(s) > Add Al Rowis) > |
Search Results |
Find Result -] Selected Items ]
g ade De 0 r Line Clinical Clinical Code Description
ode Code
Inciustrial Injury (referral requirec) r ¢ 100.00-Height & Weight b. #RN re-
10w (Meeding Nursing Intervention) u 100,00 check
Incustrial Injury (referral requirec)
1000.22 (Referred)
100544 | niury (referral not required) (Needing
: Mursing Intervention)

Figure 2.17 — Chooser Screen, Selecting

27. The codes are moved to the Selected Items grid. To remove a code from the
Selected Items grid, click the box in the X column. When all the codes needed are in
the Selected Items grid, click the Select button to add them to the grid.

ERE3
HealthLogOtherDetailAdd [«

Log | Acrident Oetad
Effechve Dale  Healh Code
I [7 Asthma |
Pasen! Descnplion
Cafebany workar

Pt Hame
]
Time In Tme Cut Siaf hame
WAOAM | DO AM Wealbain hila "

sutyecavelbgectve [ O

Thea pttis et rapanted shorngss ol Breath

aFin B
Afier rashing and using an nhakr, Jane apgeared much batier We
commanad sha Wsi bar egular docior b adpst her mediciaion

Lol T C3 5 |

Figure 2.18 — Health Log Other Detail Add Screen
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The Accident Detail tab shows who initially cared for the person. It also records if
additional medical care was recommended and if so, where the person was taken
and who took them and when. It records why the person was at the location, any
witnesses to the incident, the follow-up care needed by the person, and any
preventative measures taken to prevent future incidents as well.

Initial Care Given/By Whom [~ Medical Care Recommended

Taken YWhere After Incident (Specify Home, Hospital, etc.) Taken By

Health Log Other [«
Organization Name: Hope High School School Year: 2008-2009
Health Log |
Log Date
17242010 Go To Date
Accidents Addwizard | Add ] Hide Detail | @
[ Effective Date: 08/02/2009
- accient Detail |

Time Taken

Reason Injured Person was on the Premises {lunch, P.E., etc.)

WWitnesses

Follow Up

Preventative Weasures Taken

Figure 2.19 — Health Log Other Screen, Detailed Screen, Accident Detail Log

28. Click the Save button at the top of the screen to save any changes to the detail. To
return to the main screen, click the Hide Detail button.
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Chapter Three:
HEALTH SCREENING

In this chapter, the following topics are covered:
» Viewing health screen records
» Adding & editing health screen records
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VIEWING HEALTH SCREEN RECORDS

The Health Screen screen can record all of the screenings that take place, including
Tuberculosis, Vision, Hearing, Scoliosis, General Health, and Dental. To view the student’s
health screening records:

1. Go to the Health Screen screen, found under Synergy SIS > Health > Health
Screen.

Health Screen [«

Student Name: Abbott, Billy School Hope High School  Status: Active Room Name: 215

| Tuberculesis | Vision = Hearing  Scoliosis  General Health | Dental

Last Name First Name Middle Name  Suffix  Perm ID Grade Gender

|Abbott Billy \ \ |905483 12 v Male v
Tuberculosis Skin Test (6]
Type Date Given 1 Date Read 1 mm Induration 1 Impression 1

[PPD-Mantoux v | |08/03/2006 080612006 0 Negatve v

Type Date Given 2 Date Read 2 mm Induration 2 Impresswon 2

[PPD-Mantoux v | 08/01/2008 0810612008 8 Posiie v

Waiver Waiver Date

| dl

Tuberculosis Chest X-Ray (%]

Jray Film Date  Xray Impression

02122009 [ |Abnormal |

Tuberculosis Medication Q)
Medication Prescribed Medication
| 4

Medication Start Date Medication End Date
| |
Free of communicable Tuberculosis

|Yes‘ Person is free of communicable Tuberculosis V|

Figure 3.1 — Health Screen Screen

To find a Health Screen record, there are two methods: Scroll or Find mode. To scroll
through the student records to find the student:

1. Click on the right Scroll button to advance to the first health record. Records are
sorted alphabetically by student last name.

= =
\||| Health Screen
E‘ ||Sludenl Name: Abbott, Andrew E. School: Hope High School Status: Active Room Name:

Figure 3.2 — Right Scroll Button

2. To scrollin reverse descending order, click the left Scroll button.

E: ’@I ‘Quick Launch oy LociY
ok DD D | 5| _soee | |
| Health Screen

5 ‘I“ Student Name: Abbott, Andrew E. School: Hope High School  Status: Active Room Name.

Figure 3.3 — Left Scroll Button

3. Continue clicking on the scroll button until the desired record appears.
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To switch to the Find mode to look for a Health Screen record:
1. Click on the Find Mode button.

.j"«j"»j
Figure 3.4 ~Fnd Mode Button

2. Enter either the entire last name or the first part of the last name of the student in
the Last Name box.

| ‘\<:<) '\C:D '\>:>) | .;'i’l Find Unda Form Status: Find | ol % “"
Health Screen («

Student Mame:  Schoo:  Status:  Room Name:

. Tou ‘ision | Hearing = Secaliosis | General Health | Dental
Last Mame \ First Mame Middle Name  Suffix ~ Perm ID Grade Gender
abb| | | | [ - P

Figure 3.5 — Health Find Last Name Screen

3. Click the Find button or press the Enter key. The first student with the last name
entered into the Find screen will appear. Then use the scroll buttons to find the
exact student.

Note: In the Find Mode, student records can also be found by
searching by any of the yellow fields on the screen. For example, a first
name may be entered in addition to the last name. This will bring up a
pop-up screen with a list of students matching the criteria entered when
the Find button is clicked. To select a student, click on their name and
the student record selected will appear in the Health Screen screen. For
more about finding students in any screen, please refer to Synergy SIS
— Student Information User Guide.

Once the desired record has been located, the information in the Health Screen screen is:
On the Tuberculosis tab, the results of two different tuberculosis skin tests can be seen.
For each test, it records the type of test, the date it was given, the date it was read, and the
results of the test.

Health Screen [«

Student Name: Abbott, Billy Schook Hope High School  Status: Active  Room Name: 215

‘ Tuberculosi Y Vision Hearing | Scoliosis = General Health = Dental
La First Name Middle Name  Suffix Perm ID Grade Gender

[Abbott |Bilty [ [ [a05483 12 v |Male v
Tuberculosis Skin Test (%]
Type Date Given 1 Date Read 1 mm Induration 1 Impression 1
PPD-Mantoux % | 08/03/2006 08/06/2006 0 Negative v
Type Date Given 2 Date Read 2 mm Induration 2 Impression 2
PPD-Mantoux | 08/01/2008 08/06/2008 ] Paositive b/
Waiver Waiver Date
A
Tuberculosis Chest X-Ray @

Xray Film Date  Xray Impression
02/12/2009 Abnormal b

Tuberculosis Medication Q)
Medication Prescribed Medication

-

Medication Siart Date Medication End Date
Free of communicable Tuberculosis

Yes, Person is free of communicable Tuberculosis o

Figure 3.6 — Tuberculosis Tab, Health Screen Screen
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If the student waived testing, the reason for the Waiver and the Waiver Date is
shown.

If the student tests positive, the X-ray Film Date and X-ray Impression is shown.

If the x-ray shows an abnormal result, the Medication Prescribed to the student is
listed as well as the Start and End Date of the medication.

The overall result of the testing or medication process is shown in the Free of
Communicable Tuberculosis drop-down list.

On the Vision tab, each vision test the student has received is listed. For each test,
it lists the date of the test and the grade level of the student when the test was
taken. It also shows the results of the test for each eye, with and without glasses.
Health Screen u

Sludenl Mabe ABEBSH, Billy ©. Sceesr Hops sigh Soboai  Sines Aciiee oo lipse 538

L | himne First plame Midde Name  SuMs

Pers 1D SrEde e
|asban |Eny lc [T 7 w Malp
[FETEN | #ad 'Wizam ADd Sreaw Daiad
Bl . = o : . e =L -
ERR o ] ) e —~ =T - . =
i - T = = = [ETnnE c= IETEsMEyecs — A Ep et - [EBSNERACS -
l_! Loiamir [ 12 w o0 Hdn - - 2030 = AT W 020 = F e

Figure 3.7 — Health Screen Screen, Vision Tab

To view the details of a test, click on the Show Detail button.

The details of the test appear on the right side of the screen. Select the test to view
by clicking on the Screen Date of the test on the left side. The test selected is
highlighted in green.

Health Screen =

Student Name: Abbett, Billy C. School: Hope High School  Status: Active  Room hame: 403

Tuberculnsis | Wision | Hearing = Scoliosis = General Health | Dental
Last Narme First Mame Mididle MName  Suffix Ferm ID Grade Gender
[abbott |Biny Jc | Jans483 12 v Male v

Vision addwizard [ Add @
H Screen Date: 01/14/2011

i ma e
01147201 12 | Weathers, Julia v
1510 Aldl Color Deficiency Occular Alignment
Eyeglasses v | |Pass | Pass v
Referral Referral Date Referral Result
Yes b Fail v
Reason
Referred by teacher v
Wear Left Eye  Near Right Eye Mear Both Eyes
Pass v ||Pass | Pass b
Without Glasses (| With Glasses (&
Left Eye Right Eye Eoth Eyes Left Eye Right Eye Eoth Eyes
20/30 | [20/40 | 20430 | |20720 | (2020 | 2020 A
Camment [§7] @
=
E

Figure 3.8 — Health Screen Screen, Vision Tab, Detailed Screen
For each test, it shows all of the information on the main screen as well as the name
of the staff that performed the test. It also shows if the student uses contacts or
glasses, if the student was referred, the referral date, the referral result, and the
reason for the referral. It displays the results of the color deficiency, ocular
alignment, near left eye and near right eye tests as well and the near both eyes test.
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On the Hearing tab, the results of all of the student’s hearing tests are listed. At the
top of the tab, it lists the overall status of the student’'s hearing as well as other
notes. For each test, it displays the date of the test and the grade level of the
student when the test was taken. The reason for the testing and result of the test for
each ear is displayed, as well as the clinic date, referral type and referral date.

Health Screen =
Eaudent Mame Abbott, C. Schoot Hope High School Sk Acis  Sxom Seew: 79
CasiHame ﬁm‘““'iﬁ.ﬁ;‘a‘.&;“sﬁr—m o Grace Gender
Abaott By k foiesy 12 v Mg

Medcal Docymentagon Aeceved Pemession Sip

Fe-Cuaraton Liller Preferemal Bealing

Paren: RokRes Clini O for Equcatonal Evaiston

Evaiuaied by Audiciogl .'..'rm"m(}
Evaluaing by Moaical Provicer
Har O Hianng Date
P
Aidia T T
[ [ tla] ScooonGe = | Graae —-[Hewson - [Lonuonun - [t o~ | conciown - | sl = i
s T w C3c2 w(R& % RA e VDI [ Mo change snce previoustast | 12302010

Figure 3.9 — Health Screen Screen, Hearing Tab
10. To view the details of each test, click the Show Detail button.

11. The details of the test appear on the right side of the screen. Select the test to view
by clicking on the Screen Date of the test on the left side. The test selected is
highlighted in green.

" Health Screen
T sion | Mg | Sceinsis | G

Lasd Name Firsd Name:

Middle Hame  Sulft

[Abbati [y

Gender
v Male v

/| Medital Documentation Reckved
Re-Evaluaton Letter

Parent Renises Cinic

Penmission Sip
/| Prefersnial Seating

O for Educational Evalation

4/ Tested Elssytene Comment {7
Hard Of Hearing Date:
Audio
o Scroee Dt Screen Date:
ez [P el
Screen Date Clinic Dt Grage SR Hame
oe2008 [ ovoeaes [z %

Reterral Date  Referral

010172009 [P Mo change smce previous test %

Reason
(=] -

Dockor Letter || Re-svaluaton Leter

Foider

Farent Retuses Chic

Laft Ear

2 Right Ear

Laft Ald Fight A

Tymp Type Tymp Tpe

BB "-Parforstion, (-199 peessura) - Ad--A-4100 ta -200 daPp, »1 Slee
5000z 1000nz 500z 1000hz

2000h Aoz 2000he. 4000z

- w

Voume  State Compliance
Middie Ear Pressure
st

RA -
Doctor (:ummnl'@()

Sereener Comment [ Q

Volume  Statc Complance

Middie Ear Pressure

[Resut
RA I

Figure 3.10 — Health Screen Screen, Hearing Tab, Detailed Screen

For each test, it shows all of the information on the main screen as well as any
comments about the test. It lists if the student uses a hearing aid for either ear, and
the details of each test used for each ear. Other information includes the folder, and
if a doctor's letter or re-evaluation letter was received.

12. Click the Hide Detail button to return to the main screen.
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On the Scoliosis tab, the date of the latest physical exam for scoliosis is shown
with the result. If needed, the referral date is listed and the results and dates of the

x-rays. Additional comments may also be displayed.

Health Screen

Student Name: Abbott, Billy Schoal High School Status: Active Room Name: 231
Tuberculosis | Vision HEEH‘ 5m|iosis|)seneral Health | Dental

Last Name First \wemms® |igdle Name  Suffix  Perm ID. Grade Gender
|Abbott [Billy [ 05483 12 v |Male v~
Physical Exam

Physical Exam Date Physical Exam Result Date Referred  Grade

0111/2009 [Pass v |[12i18r2008 ] 12 v]

X-Ray

Film Date 1 Impression 1

Film Date 2 Impression 2

01/11/2009 Normal v

Comment ] &

Figure 3.11 — Health Screen screen, Scoliosis Tab

On the General Health tab, a list of all the student’'s physical examinations is shown.
For each exam, it shows the date of the exam and the grade level of the student when
the exam was performed. It also displays the student’s height & weight, body mass
index (BMI), heart rate, and blood pressure. If the student is referred to a medical
professional for follow-up, the date of the referral is shown. It also shows any health or

drug tests performed for student group participation.

Health Screen

Student Hame: Abbot, BIllY G Schast Hops H n: At Foom Heme 7H
yberculosie | Vision | Hearng | Scdl ‘ @.,",,‘m“;' el
Lt Hame First Hame Buffc  Fem D Grade Sender

[#stat [Biny Ic | EEG] 12 v Mol v
Mgt A Shaw Datad | Q3
= [ Parcemibu = [ it - [ Parcenide - |
2T G 12 w | |67 [ 176 B 27.41 |76 12076 2T
1

Activiey Screaning

Ii TEETIU Heath » Fara - Wilsion, Rob+

Figure 3.12 — Health Screen Screen, General Health Tab

13. To view the detail of an exam, click the Show Detail button.

14. The details of the test appear on the right side of the screen. Select the test to view
by clicking on the Screen Date of the test on the left side. The test selected is

highlighted in green.

Health Screen

Eudert Mame: ADDOTE, Bllly G, Scoot Bope High School  Sato: Aol Soom S T4

Hemnng | Srokosis |Gy Flieatth | O=nin

Last Hams First ame Madis Hame  Sufte Perm D (=, Gender
& Bty 3 [ B 12 v Ml v

= AelersDale  Grase St Name:

7T [PeaaTaoin [P w | e, Tam -
Hesghi Pertertie

&7 i

Wesght Perpentie

175 &5

Hear Rale Hiood Pressure Comment BF O
75 R PO PRy R

Figure 3.13 — Health Screen Screen, General Health Tab, Detailed Screen

For each exam, it shows all of the information on the main screen as well as any

comments about the exam and the staff who administered it.
15. To return to the main screen, click the Hide Detail button.

On the Dental tab, a list of the student’s dental exams is shown. For each exam, it
shows the date of the exam and the grade level of the student when the exam was
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performed. It also lists the results of the exam, if the student has any cavities or
fillings, the treatment recommended, the reason for an exam waiver, and the follow-
up date if needed.

T
Health Screen |
Sfudent Hame: Abbott, Billy ©.  Schsst Hops High Scheal Marss 7
| Tubecubisis | Misim  Heamp | Scoliosis | General Hea ) ‘Burital |
ast Mame Firsd Name fdidde Namoe Pem D Girace Gender
[sbat |y e [pem [12 P [
Damead Adkd i
- = n -‘. :
jnezn R w||Pass @ w C Mo abwaus pablen v "

Figure 3.14 — Health Screen Screen, Dental Tab

ADDING & EDITING HEALTH SCREEN RECORDS

When editing the information about a student, each tab must be edited separately and all
changes saved before switching to a new tab. To edit the health screening data:

1. Check to make sure the current focus is set to a school and not the district. The
focus is indicated in the top right-hand corner of the screen.

A fope High Schogr=
Edupoint evoutt o
‘ -~ School District UserAdmin User

Show active and inactive

Lock | Sign S+ | Sunnart | 2lap

Figure 3.15 — Checking Current Focus

2. Change to Update mode by clicking the Edit button at the top of the screen. If the
button is not available, Update mode is already turned on.

penss]| @ @ B | £ Cen e

Figure 3.16 — Edit Button

3. On the Tuberculosis tab, add or edit the records by clicking on the data to modify
and change the information as desired. Boxes with a gray background cannot be
changed. Dates must be entered in MM/DD/YY format or they can be selected by
clicking on the Calendar B button.

Health Screen e
Studnt Name: Abbott, Billy Schoct Wepe Nigh School  Statea: Aclive  Raom lame: 216

gion | Heawing | Scoliosis | General Health | Dental

First Name: Middie Hame  Sufl  Pemm 1D Graoe _ Gender
[ttt [Bay I | [aosamy hz v Mol v
Tubsrculosis Skin Test >
Type Date Given 1 Date fead 1 mim nduration 1 impression 1
PPO-Mantowx = ||08032006 [ 0802008 [ 0 Hagative o
Type Date Gwen 2 DateRead2  mm Mduralion 2 impression 2
PROMantoux v ({0am12008  [7 oanezoos [ 8 Pusitie -
Waryer Waiver Date
i - I
Tuberculosis Chest X.Ray >

Xray Film Dale  Xray Impression
02122008 [FllAbooimal %

[Tubsrciosis Madication o

[Medit ation Prescribed Medkation

Medication Start Date Medication End Date
i 7
Free of communicable Tubercuiosis
Yas. Parson i3 vee of communicabie Tubsrculcsss v

Figure 3.17 — Tuberculosis Tab, Health Screen Screen
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4. On the Vision tab, each vision test the student has received is listed. Edit the
records by clicking on the data to modify and change the information as desired.
Boxes with a gray background cannot be changed. Dates must be entered in
MM/DD/YY format or they can be selected by clicking on the Calendar 7 button.

Health Screen o
Sluden! Name ABBort, BIlly ©. Sceesr Heps Sigh Sesosl  Sae ditier R lss 530
Lir] bt — st fame MekFe Hams S P D Seade B
|astan [Euny e 906483 17 w Mals ~
[r—— (liaditizars } — aod [ 8now Catai |Q|
| T ] S —
st | | ! ! x| 2 . — : - , .
] i IR ] i o IR R e =R e~ LIRS -
m| 12 v W0 - M40 % 2030 R EY I B

Figure 3.18 — Health Screen Screen, Vision Tab
To delete a test record, check the box in the X column.
Click the Save button at the top of the screen to save any changes.

To add a test record, click on either the Add Wizard button or the Add button. The
Add button just adds an additional record on the main screen and additional details
must then be added by clicking the Show Detail button. The Add Wizard button
allows both the information on the main screen and the detailed screen to be
recorded.

8. To add a record using the Add Wizard button, click the Add Wizard button.

The Health Screen Vision Detail Add screen pops-up in a separate window.
Mandatory fields are highlighted in green.

Save Close
HealthScreenVisionDetailAdd («
| Vfision Detail |
Screen Date Grade Staff Name
0172572011 12 v v
ision Aid Colar Deficiency Cccular Alignment
by by by
Referral Referral Date Referral Result
b by o
Reason

e

Mear Left Eye  Mear Right Eye Mear Both Eyes

W W W
Without Glasses (| With Glasses (&
Left Eye Right Eye Both Eves Left Eye Right Eye Both Evyes
b o o o b b o b o
Comment B8 &
=l
E

Figure 3.19 — Health Screen Vision Detail Add Screen

10. By default, the Screen Date is set to today’s date. To change the date, enter the
date in MM/DD/YY format or it can be selected by clicking on the Calendar
button.
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11.

12.
13.

14.

15.

16.
17.

Enter the results of the test by selecting the values from the drop-down lists. Notes
regarding the test can also be added to the Comment box. This text can also be
checked for spelling by clicking the Spellcheck B button.

Click the Save button at the top of the screen to save the new test record.

To add a record using the Add button, click the Add button and a new blank record
is added to the grid.
Health Screen k]
Sludent Hame: Abbatt, Billy & Scezct Hopa High School  Sistes: Artive Foor beme 790
Lt Hame Firs? Hame Midde Hame Suffic  Ferm D Grade Gender
[Azbatt [ty [ | = 12 v Mol - _
Wimiomi | Aoa Wiy i3 el [F]
| ~ |
i | | g ] E] E] E] B
I Joviamn [ 12 v A - D > 2030 e 2w M e e
I~ l1oeoo1 @ 12 w | w '\- v w v w

Figure 3.20 — Health Screen Screen, Vision Tab, Adding

By default, the Screen Date is set to today’s date. To change the date, enter the
date in MM/DD/YY format or it can be selected by clicking on the Calendar
button.

Enter the results of the test by selecting the values from the drop-down lists. When
everything has been entered, click the Save button at the top of the screen.

To add or edit the details of a test, click on the Show Detail button.

The details of the test appear on the right side of the screen. Select the test to edit
by clicking on the Screen Date of the test on the left side. The test selected is
highlighted in green.

Health Screen [«
Stutent Name: Abbott, Billy C. Schoot Hope High School - Stetus: Active  Room hame: 403
Tuberculosis _Vfislon |_Hearing | Scoliosis | General Health | Dental
Last Mame First Name Widdle Name  Suffix  Perm 1D Grade Gender
[Abbort [Billy Jc 05483 12 v Male v
Vision [Addwizard [ Add | HideDetail | @
‘ ‘SETEEH Date: 01/14/2011
I Vision Detail |
-memﬁ 200 creen Date Grade Staff Name
11472011 12 v | Weathers, Julia b
Wision Aid Color Deficiency Occular Alignment
Eyeglaszes v | |Pass v | Pass b
Referral Referral Date  Referral Result
Ves v Fail -
Reason
Referred by teacher v
Mear Left Eye  Near Right Eye Near Both Eyes
Pass v | |Pass v | Pass v
Without Glasses Q| With Glasses Q
LEtt Eye Right Eye Bith Eyes Left Eye Right Eye: Both Eyes
20/30 V| [20/40 v | 20/30 v | |20/20 v | 20720 | 20,20 v
Comment [55] G
El
-]

Figure 3.21 — Health Screen Screen, Vision Tab, Detailed Screen

18. For each test, it shows all of the information on the main screen as well as the name

of the staff who performed the test, the near eye tests, vision aid, referral
information, color deficiency, ocular alignment, and comments. To edit or add
information, enter the information in the boxes provided. Dates must be entered in
MM/DD/YY format or they can be selected by clicking on the Calendar F# button.
The Comment information can be checked for spelling by clicking the Spellcheck
button.
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19. Click the Save button at the top of the screen to save the changes.

20.

21.
22.
23.

24,

On the Hearing tab, the results of all of the student’s hearing tests are listed. At the
top of the tab, it lists the overall status of the student’'s hearing as well as other
notes. For each test, it displays the date of the test and the grade level of the
student when the test was taken. The reason for the testing and result of the test for
each ear is displayed, as well as the clinic date, referral type and referral date.

| 'Health Screen [

Sfudent Hame: Abbott, Bally . Scoo Sops High School St Acis  Sxom Sers: 134

lasfame  Fisthiane  Modietame Sufts  PemiD | Grace Gender
(hboot T B S | " ot 12 v g

Medical Do ymertaton Aeceyed Pemesion Shp

e Evakaston Leller Pisferemial Gealing

Panert Reduses Clire O for Educatonal Evaisabon

Evalualed by Audiciogisl CoowmiTe T!E]:J

Evaduiing by Modial Promcs
Hartl Cf Heanng Caln

iy

Audio g
[T [ine| SceeanTiese - |  Gmoe [ Fesson - [Loffowa - [Remfews - | Cechos |  Mewew - | Feeleal Dete
Il oozt 7 iz w ' C22 v R (RA e JUTAENI [P Mo change since previpus tast  w IZINZ0D [P

Figure 3.22 — Health Screen Screen, Hearing Tab

To edit the information at the top of the tab, check or uncheck the boxes as needed.
The Hard of Hearing Date must be entered in MM/DD/YY format or it can be
selected by clicking on the Calendar 2 button. The Comment text can be checked
for spelling by clicking the Spellcheck B4 button.

To delete a test record, check the box in the X column.
Click the Save button at the top of the screen to save any changes.

To add a test record, click on either the Add Wizard button or the Add button. The
Add button just adds an additional record on the main screen and additional details
must then be added by clicking the Show Detail button. The Add Wizard button
allows both the information on the main screen and the detailed screen to be
recorded.

To add a record using the Add Wizard button, click the Add Wizard button.
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25.

26.

27.

28.

29.

30.

31.

32.

The Health Screen Audio Detail Add screen pops-up in a separate window.
Mandatory fields are highlighted in green.
Save Close

HealthScreenAudioDetailAdd («

| Audio Detail |

Screen Date Clinic Date Grade Staff Name

0B/28/2005 v v

Referral Date Referral

v

Reason Folder

Left Ear (3| Right Ear (5]

Tymp Type Tymp Type
b o by

500hz 1000hz 500hz 1000hz

2000hz A4000hz 2000hz 4000hz

volume  Static Compliance valume  Static Compliance

Middle Ear Pressure Middle Ear Pressure

[ [

Result Result

b+ b

Doctor Comment [ G ScreenerfAudiologist Comment [§7) &
El El
E E

Figure 3.23 — Health Screen Audio Detail Add Screen

By default, the Screen Date is set to today’'s date. To change the date, enter the
date in MM/DD/YY format or it can be selected by clicking on the Calendar
button. Enter the rest of the dates in the same fashion.

Enter the results of the tests for both ears, and comment can be added from the
Doctor and/or Screener/Audiologist. The comments can be checked for spelling by
clicking the Spellcheck B button.

Once all of the information has been added, click the Save button at the top of the
screen to add the new test record.

To add a record using the Add button, click the Add button. A new blank line is
added where the test results can be recorded.

[ e[ Scepan Dete - | : T memsen - |Lonmowm ;[ A | Dein - | ] i
1 1R ® Ca2 ~ A 0w Ra ounaalt [ Mocharge snce previcus test % 1300200 R

ml - . . . i . i,
Figure 3.24 — Adding an Audio Record using the Add Button

-
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By default, the Screen Date is set to today’s date. To change the date, enter the
date in MM/DD/YY format or it can be selected by clicking on the Calendar
button. Enter the rest of the dates in the same fashion.

Enter the rest of the results of the tests, and click the Save button at the top of the
screen to add the record.

To add or edit the details of each test, click the Show Detail button.
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33. The details of the test appear on the right side of the screen. Select the test to edit
by clicking on the Screen Date of the test on the left side. The test selected is
highlighted in green.

Health Screen

Student Name: Abbott, Billy School Hope High School  Status: Active  Room Name: 231

Tuberculosis = Vision Hearingl Scoliosis = General Health = Dental

Last Name First Name Middie Name Suffix  Perm ID Grade Gender
[Abbott Billy [ [ 905483 12 v [Male v
v Medical Documentation Recieved Permission Slip
Re-Evaluation Letter V] Preferential Seating
Parent Refuses Clinic Ok for Educational Evaluation
v| Tested Elsewhere Comment [ Q
Hard Of Hearing Date
Audio addWizard | Add || Hide Detail | @
Screen Date: 01/06/2009
1 |01/06/2009
i Audio Detail |
Screen Daie Clinic Date Grade Staff Name
01/06/2009 01/06/2000  [iF[12 v v
Referral Date  Referral
01/01/2009 Mo change since previous test
Reason Folder
c2-c2 - ~
Doctor Letter []Re-evaluation Letter []Parent Refuses Clinic
Left Ear (9| Right Ear (%]
Left Aid Right Aid
A4 b
Tymp Type Tymp Type
B*--B*-Perforation, (-399 pressure) v Ad--Ad-+100 to -200 daPa, »1.60cc hd
500hz 1000hz. 500hz. 1000hz
v v v v
2000hz 4000hz 2000hz. 4000hz
v v v v
Volume  Static Compliance Volume  Static Compliance
Middle Ear Pressure Middle Ear Pressure
Result Result
RA b RA A
Doctor Comment 57 Q
Screener Comment %] @

Figure 3.25 — Health Screen Screen, Hearing Tab, Detailed Screen

34. For each test, all of the information on the main screen as well as any comments
about the test can be edited. Edit or add the information as needed. Dates can be
changes by entering the date in MM/DD/YY format or they can be selected by
clicking on the Calendar F? button. The comments can be checked for spelling by
clicking the Spellcheck ¥l button.

35. Click the Save button at the top of the screen to save any changes.
36. Click the Hide Detail button to return to the main screen.
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37. On the Scoliosis tab, add or edit the records by clicking on the data to modify and
change the information as desired. Boxes with a gray background cannot be
changed. Dates must be entered in MM/DD/YY format or they can be selected by
clicking on the Calendar F? button. The comments can be checked for spelling by
clicking the Spellcheck ¥l button.

Health Screen (=

‘Student Name: Abbott, Billy School Hope High School  Status: Active  Room Name: 231

Tuberculosis  Vision | Hearing €Scoliosis P General Health  Dental
Last Name First Name Middle Name  Suffic ~ Perm D Grade Gender
|Abbott [Bilty [ [ [905483 12 v Male v
Physical Fxam (&
Physical Exam Date Physical Exam Result Date Referred Grade
01/11/2009 [Pass ~ | [12118/2008 [12 v|
X-Ray Q
Film Date 1 Impression 1
01/11/2009 [Normal |
Film Date 2 Impression 2
01/11/2009 [Normal v|

Comment [5 Q

Figure 3.26 — Health Screen screen, Scoliosis Tab
38. Click the Save button at the top of the screen to save the changes.

On the General Health tab, a list of all the student's physical examinations is
shown. For each exam, it shows the date of the exam and the grade level of the
student when the exam was performed. It also displays the student's height &
weight, body mass index (BMI), heart rate, and blood pressure. If the student is
referred to a medical professional for follow-up, the date of the referral is shown. In
the Activity Screening section, it also shows the results of any health or drug tests
taken for eligibility for participating in a student group.

[

Health Screen ]
Studen! Hame: Abbott, Billy & Sceeck Hope High School  Sistes: Active oo Hese: 25
sterculasis | Wision | Heang | Scoo€e | Gonaral Hoalth | Y=ria
Larst Hame First Mam= Jufft Pem D Grade Gender
[Asbtt [ty [ [ [mBE 12 « Mol -
e [T S Dartad [

(= e Heath - Fars - Wikson, Rob

Figure 3.27 — Health Screen Screen, General Health Tab

39. Edit the records by clicking on the data to modify and change the information as
desired. Boxes with a gray background cannot be changed. Dates must be entered
in MM/DD/YY format or they can be selected by clicking on the Calendar E? button.

40. To delete a test record, check the box in the X column.

41. Click the Save button at the top of the screen to save any changes.
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42. To add a health exam record, click the Add button in the Health section. A new
blank line is added at the bottom of the Health grid.

| "Health Screen i

Student Kame: Abbott, Bllly G- Scesat Haps High School - Ststan Actve Soor b 731

Tubmmulanis Vi  Heamg Seolionis [H Healih | Diardnl
Lasi Hamne Firs Hame Midde Hame  3uffy.  Pem D e Gender
Azbati [Ey e | [TTET] 12 v Mol =

(I w7 Haaith v Faut - WilEon Boge
Figure 3.28 — Health Screen screen, General Health Tab, Adding Records

43. By default, the Screen Date is set to today’s date. To change the date, enter the
date in MM/DD/YY format or it can be selected by clicking on the Calendar
button. Enter the rest of the dates in the same fashion.

44. Enter the rest of the test results, and then click the Save button at the top of the
screen to save the new record.

45, To delete a test record, check the box in the X column.
46. To add or edit the detail of an exam, click the Show Detail button.

47. The details of the test appear on the right side of the screen. Select the test to edit
by clicking on the Screen Date of the test on the left side. The test selected is
highlighted in green.

Health Screen

Student Mame: Abbott, Billy School Hope High School  Status: Active  Room Name: 231

Tuberculosis = Vision = Hearing = Scoliosis GeneralHeahhl Dental

Last Name First Name Middle Name  Suffix Perm ID Grade Gender

|Abbott Billy J Ja05453 12 v |Male v P

Health [ Ada m-hde Detail ) ()

b [SEEEe Screen Date: 01/11/2009
01/11/2009
| Health Detail |

Screen Date Referral Date Grade Staff Name
01/11/2009 0111172009 |12 | [Weathers, Julia v
Height Percentile
67 78
Weight Percentile

175 65

Heart Rate Blood Pressure Comment [ @
75 120/80

Figure 3.29 — Health Screen Screen, General Health Tab, Detailed Screen

48. For each exam, all of the same information on the main screen can be edited. Any
comments about the exam can also be added or edited, as well as the name of the
staff who administered the test. The comment can be checked for spelling by
clicking the Spellcheck Bl button.

49. Click the Save button at the top of the screen to save the changes.
50. To return to the main screen, click the Hide Detail button.
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51.

52.

53.

54.

55.

56.

57.
58.
59.

60.

61.

To add a new Activity Screening record, click on the Add button. A new blank line is
shown.

Figure 3.30 — Health Screen Screen, General Health Tab, Activity Screening Screen

By default, the Screen Date is set to today’s date. To change the date, enter the
date in MM/DD/YY format or it can be selected by clicking on the Calendar
button. Enter the rest of the dates in the same fashion.

To enter the Staff Name, click the gray arrow and select the staff from the Find:
Staff screen.

Enter the rest of the test results, and then click the Save button at the top of the
screen to save the record. To delete a test record, check the box in the X column.

On the Dental tab, a list of the student’s dental exams is shown. For each exam, it
shows the date of the exam and the grade level of the student when the exam was
performed. It also lists the results of the exam, if the student has any cavities or
fillings, the treatment recommended, the reason for an exam waiver, and the follow-
up date if needed.

Health Screen =
Sluden| Kame: Abbatt, Billy & Schsai Hops Righ Schonl  Sistee: Acive  Foon e 75
| Tubmculosis | Wision | Heamnp | Scolinsis | Lieneral Heakty e TR
L sl hamo Fires Mamse Micdde Nams  Suffe Pam D Grace Gender
E e | (EE] 12 v Mala

vi Fass = C Plo abwigiss problsm

Figure 3.31 — Health Screen Screen, Dental Tab

Edit the records by clicking on the data to modify and change the information as
desired. Boxes with a gray background cannot be changed. Dates must be entered
in MM/DD/YY format or they can be selected by clicking on the Calendar E? button.

To delete a test record, check the box in the X column.
Click the Save button at the top of the screen to save any changes.

To add an exam record, click the Add button in the Dental section. A new blank line
is added at the bottom of the Dental grid.

Health Screen i
Eaudent Mame AbDoOTL Billy C. Schoot Sope Moh School St ACtve  Scom Nars: 121

Vubercuosin | Visan | Hemng | Scobosis | Geners Heath | Betal |
Lass Mams First hama Middis Mame  Suffs  Pem T Girace Gender

bt Bily K [ ] 2 v Mgl v P

7 -_..'- = .._: 5 = Cawily = H 3 T R R

o R R MiFus 88 | = [= Mo nbwioes problem - - o

- |—z DA [ » - T F ! T =
Figure 3.32 — Health Screen Screen, Dental Tab, Adding Records

By default, the Screen Date is set to today’s date. To change the date, enter the
date in MM/DD/YY format or it can be selected by clicking on the Calendar
button. Enter the rest of the dates in the same fashion.

Enter the rest of the test results, and then click the Save button at the top of the
screen to save the new record.
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HEALTH SCREENING BY SECTION

Since most health screening is completed by class, the screening results may also be
entered by section instead of by student. To enter the screening results by section:

1. Go tothe Health Screen By Section screen, found under Synergy SIS > Health.
2. Enter all or part of the Section ID in the Section ID box and click Find.

I| @ @ @ | Q;?J | Find | Undo Status: Find | 2 3 l_: (2]
Health Screen By Section («

Section ID: Course Tile:  School Year:

| Tk besig| ‘fision Hearing | Scoliosis  General Health = Dental
< Section 1D \ Course IO Course Title Staff Mame Hoom Mame

I A | | |

Figure 3.33 — Health Screen By Section Find Screen

3. On the Tuberculosis tab, only the first test results may be entered. Dates must be
entered in MM/DD/YY format or they can be selected by clicking on the Calendar
button. To see only the students needing screening, checking the box Hide
Students With Tuberculosis Records. To see the student’s demographic records,
click on the student name. Click the Save button at the top of the screen.

Health Screen By Section

Section ID: 1077 Course Title: Am Gout  School Year: 2010-2011

< Tuberculosis ision | Hearing = Scoliosis = General Health | Dental
Course ID Course Title Staff Name Room Name

[1077 [sa51 | |am Govt | [Jackson, Katmy (216

Filter Q|

I™ Hide Students With Tuberculosis Records

Tuberculosis Exam %]

D |Grade Gende : Date Give BaeRE aiver Date
PODC  gpgaps| 12 | w | PPO-Mantow v graicooe [ oadseo0s 0 Negative v v
|

Addington v '3 v ]—‘
- arices 12 | F \ \ ﬁﬂ \ [
Coleman v ~ - ’—‘
aetan arazos 12 | M \ \ |j?|\ E' \ [ =
Coole v v v ’—‘
SO ooa759 12 | F \ \ ﬁ” \ \
Crum 2 S 3
Richard J. 072047 12 M ‘ ‘ ﬁ” ‘ ‘

Figure 3.34 — Health Screen By Section Screen

4. On the Vision tab, enter the date for vision screening in the Screen Date. Multiple
screening dates may take place throughout the year. Dates must be entered in
MM/DD/YY format or they can be selected by clicking on the Calendar 7 button. To
see the student’s demographic records, click on the student name.

Health Screen By Section

Section ID: 1077 Course Title: Am Gowt  School Year: 2010-2011

Tuberculos Visio earing  Scoliosis | General Health | Dental
Section ID Course 1D Course Title Staff Name Room Name
1077 5551 | AmGout | |User, Teacher [216 |
Filter _— |
Screen Date [~ Hide Students With Records For Screen Dat‘ Apply Filcer ,
Vision Exam %)
! a a 0 a a a 0
Abbott, Billy C 905483 |12 mo [ [ [ X s = ] |2
Addingtan, Paula M G71686 |12 F v - v v v v |12
Coleman, Jose L G7v4305 12 It - - - A4 » v | (12
Coaley, Caralyn A 922759 |12 F v v v v v v |12
Crum, Richard J 872047 |12 M ~ - - v w v |12
Crurn, William R 872044 12 It - v A4 A4 w v | (12
Decker, Lar g75202 |12 F v - v v v v |12

Figure 3.35 — Health Screen By Section Screen, Vision Tab
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10.
11.

12.

To show only the records of students that were not screened on that date, check the
box Hide Students With Records For Screen Date.

Click Apply Filter.

Enter the test results for each student Without Glasses and With Glasses, then click
the Save button at the top of the screen.

On the Hearing tab, enter the date for hearing screening in the Screen Date.
Multiple screening dates may take place throughout the year. Dates must be
entered in MM/DD/YY format or they can be selected by clicking on the Calendar
button. To see the student’'s demographic records, click on the student name
underlined in blue.

Health Screen By Section
Section ID: 1077 Course Tille: Am Gout  School Year: 2010-2011
Tuberculosis  Visionf'Hearing [ Scoliosis ~ General Health ~ Dental
Section [0 D Course Title Staff Name Room Name
1077 [5551 | AmGovt | [User. Teacher| [216 |
Filter e (@]
Screen Date01/24/2011 [F| I Hide Students With Records For Screen Dat< Apply Filter ’
Audio Exam [%]
# | =] Lt | ot | | e
Abbott » ~ v v
I Sily C G05463 2200 M [ 12
I g:ﬁ“'; N:D“ 71686 220 F b b h 3 12
|| Soeman. grans 20 M c v 5 [ v 12
Conley v v v v
u Caroin A, | 722759 220 F [ 12
Crum - - v ~
I Richard J G72047 2200 M [ 12
Crum v v v v
I iz g, | 57204 2200 M (i) 12

Figure 3.36 — Health Screen By Section Screen, Hearing Tab

To show only the records of students that were not screened on that date, check the
box Hide Students With Records For Screen Date.

Click Apply Filter.

Enter the test results and referral information for each student, then click the Save
button at the top of the screen.

On the Scoliosis tab, enter the X-Ray results. Dates must be entered in MM/DD/YY
format or they can be selected by clicking on the Calendar & button. To see only the
students needing screening, checking the box Hide Students With Scoliosis
Records. To see the student's demographic records, click on the student name
underlined in blue. Click the Save button at the top of the screen.

Health Screen By Section

Section ID: 1077 Course Title: Am Govt  School Year: 2010-2011

Tuberculosis | Wision | Hearing coliosi | General Health  Dental

Section ID Course | B Title Staff Mame Room Name

[i077 5551 | [AmGovt | [User, Teacher| [216

[Filter [

‘l‘ Hide Students Yith Scolinsis Records ‘

Scolinsis Exam Q
Abboit, Billy ¢ 905483 220 | M 01/24/2011 12 v
e B7ieaE 220 F | D1/24/2011 12 v
[Oeman e gragng o0 | M| D401 & 12 - -
Looley, Caran
ZO0IEY CaOM 55759 200 | F | Di/2an201 & 12 he -
Jomm Biehard goana7 020 | w || 0124011 & 12 b &
Crum, William R 872044 220 | M 01/24/2011 v 12 v v

Figure 3.37 — Health Screen By Section Screen, Scoliosis Tab
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13. On the General Health tab, enter the date for health screening in the Screen Date.

14.

15.
16.

17.

18.

19.
20.

Multiple screening dates may take place throughout the year. Dates must be
entered in MM/DD/YY format or they can be selected by clicking on the Calendar
button. To see the student’'s demographic records, click on the student name
underlined in blue.

Health Screen By Section

Section ID: 1077 Course Tile: Am Gowt  School Year: 2010-2011

Tuberculosis | Wision | Hearing | Scoliosis ngg[alﬂgahhl Dental

Section ID Course ID Course Title Staff Name Room Name

1077 |sss1 | |AmGowt | [User, Teacher| 216 |

Filter (&

Screen Date01/24/2011 [ Hide Students wWith Records For Screen Date apply Fiker

General Health Exam @
\ \ \ |

I Abbott, Billy © 905483 | 220 I 12

I Addington, Paula b, |B71686| 220 F 12

I Coleman, Jose L 874305 220 i 12

I Caoley, Carohn A 922759| 220 | F 12

o Crum, Richard J av2047 220 ] 12

I | Crum, Williarm R 872044 | 220 i 12

o Decker, Lari gvgz202 220 F B |12

Figure 3.38 — Health Screen By Section Screen, General Health Tab

To show only the records of students that were not screened on that date, check the
box Hide Students With Records For Screen Date.

Click Apply Filter.

Enter the test results and referral information for each student, then click the Save
button at the top of the screen.

On the Dental tab, enter the date for dental screening in the Screen Date. Multiple
screening dates may take place throughout the year. Dates must be entered in
MM/DD/YY format or they can be selected by clicking on the Calendar E button. To
see the student’s demographic records, click on the student name underlined in
blue.

Health Screen By Section

Section ID: 1077 Course Titie: Am Gowt  School Year: 2010-2011

Tuberculosis | Vision | Hearing  Scoliosis | _General Health_ Dental |
Section ID Ccourse [D Course Title Staff Name Roam Mame

077 lssst |lomGowt ||User. Teacher [216 |

Filter Q|
Screen Dateil/24/2011 ™ Hide Students VWith Records For Screen Date  apply Fiker

Dental Exam @
% \ [6raie [Gender | | \ \ | \
ul Anbott, Billy ¢ 905483 220 | M v r - ¥ 9 12

ul Addington, Paula M, 871686 220 | F v r ] ¥ 9 12

u Coleman, Joge L 874305| 220 | M v r r v 5 12

I Cooley, Carotyn A |922758( 220 | F v - [m] b b 12

I Crurn, Richard J 872047| 220 | M v r - b b 12

I Crurn, William R 872044| 220 | M v - [m] b b 12

I Decker, Lori 875202| 220 F v - - b b 12

Figure 3.39 — Health Screen By Section Screen, Dental Tab

To show only the records of students that were not screened on that date, check the
box Hide Students With Records For Screen Date.

Click Apply Filter.

Enter the test results, waiver, and follow-up information for each student, then click
the Save button at the top of the screen.
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Chapter Four:
HEALTHCARE PLANS

In this chapter, the following topics are covered:
» Viewing healthcare plans
» Adding & editing healthcare plans
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VIEWING INDIVIDUAL HEALTHCARE PLANS

The Individual Healthcare Plan screen can record all of the individual healthcare plans
created for students with serious or chronic healthcare needs. To view the student’s
healthcare plans:

1. Goto the Individual Healthcare Plan screen, found under Synergy SIS > Health.

| @@K’D |§J|MM Status:Fmd|@ Eﬁjr@t"?@
Individual Healthcare Plan Pl S & e Tk
Student Name: School: Status: Room Name:
Student I
Last Name First Name Middle Name  Suffix Perm ID Grade Gender
| I

Healthcare Plan Add (@]

tart Date Plan End Date Written By edical Diagnosis Nursing Diagnosis Plan Details

Figure 4.1 — Individual Healthcare Plan Screen

To find an Individual Healthcare Plan record, there are two methods: Scroll or Find
mode. To scroll through the student records to find the student:

2. Click on the right Scroll button to advance to the first health record. Records are
sorted alphabetically by student last name.

el @O |

Figure 4.2 — Right Scroll Button
3. To scroll in reverse descending order, click the left Scroll button.

]| @ @ )|

Figure 4.3 — Left Scroll Button

4. Continue clicking on the scroll button until the desired record appears.
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To switch to the Find mode to look for a Health Screen record:
5. Click on the Find Mode button.
.j:'<_<) .j:'>_>j
Figure_4.4 —Find I\7Iode Button

6. Enter either the entire last name or the first part of the last name of the student in
the Last Name box.

‘ w@ w@) "9 ‘ J“;_',n ‘ Find Undo Status: Find | & Eﬁj\fﬂ’w@
Individual Healthcare Plan S B el G

Student Name: School: Status: Room Name:

SM\
ast Name irst Name Middle Name  Suffix  PermID Grade Gender

v v

s 10
I5< ne Z) 3| ] 2 2] % \
Figure 4.5 — Individual Healthcare Plan Find Last Name Screen
7. Click the Find button or press the Enter key. The first student with the last name
entered into the Find screen will appear. Then use the scroll buttons to find the
exact student.

Note: In the Find Mode, student records can also be found by
searching by any of the yellow fields on the screen. For example, a first
name may be entered in addition to the last name. This will bring up a
pop-up screen with a list of students matching the criteria entered when
the Find button is clicked. To select a student, click on their name and
the student record selected will appear in the Individual Healthcare Plan
screen. For more about finding students in any screen, please refer to
Synergy SIS — Student Information User Guide.

Once the desired record has been located, the Individual Healthcare Plans screen displays
any Individual Healthcare Plans for the student. For each plan, it records the plan name, the
date it started, the date it ends, who wrote it, the Medical Diagnosis, the Nursing Diagnosis,
and a link to the plan details.

perr]| @ DD | & J_ueo | s reosy | @ T 150
Individual Healthcare Plan Q=
Student Name: Abel Jones Holbrook, Albert Joseph R. School: Hope High School  Stalus: Active  Room Name: 128

Swdent |
Last Hame First Name Middie Name__ Suffx__ Perm ID Grade Gender
[[Abel Jones Holbrook  [Albert Joseph [Ryan [~ [132683 12 v Mae ~

Healthcare Plan e Q)
=4[ Line] & = = = = =
| Line| & 9 S g & 9]

Manage chemo side (02/18/2013 [ 06/07/2013 [ User, Admin ¥ Safety ¥ Health maintnance. altered BS—-LQK;S

Figure 4.6 — Individual Healthcare Plan Screen

8. To view additional detail about the healthcare plan, click the Show Detail link.
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wenu~]| | 50| _save |_uoss | p—— 2
" [ ) =
Healthcare Plan Details PEERART
Healthcare Plan |
Print Plan Report El
PritRepart | METgE Document __MergeLanguage
ol e
Plan Name Plan Start Date __ Plan End Date _ Written By
Manage chemo side effects [02r18/2013 [P (06107/2013 [P} [user Acmin v
Megical Diagnosis_Nursing Diagnosis
Satety v Heallh maintnance. atered
Intervention Add (=]
Vital Signs M ¥ monitor student’s vital signs as immunie system is compremised by chema treatments —
K12-Helthinfo- Nusselanint-InterventionDezc
Nausea Manz ¥ manage possible nausea as a result of ongoing chemo treatments S ———————

¥ @ Eo o o

The student is at risk for nausea, infection, and fatigue Check student's vital signs on a bi-weekly basis. Alert Anti-nausea medication - causes drowsiness. We will attempt to make the student as comfortable as
due to the fact the student’s immune system will be parents/doctor to any change in student's vital signs. possible during their chemo freatments. Attempt fo keep
[ compromised by chemo treatments the student in school and thei routine as nofmal as

possible during their freatment.

Figure 4.7 —Healthcare Plan Details Screen

9. The Healthcare Plan Details screen opens and shows all of the information on the
main screen as well as the interventions for the plan. It also shows the nurse’s
assessment of the health issue, their plan, any medications associated with the
health issue and their possible side effects, and the expected outcome of the plan.

10. Close the Healthcare Plan Details screen to return to the main screen.

ADDING & EDITING HEALTHCARE PLANS

To add or edit healthcare plans:

1. Check to make sure the current focus is set to a school and not the district. The
focus is indicated in the top right-hand corner of the screen.

& Hepe High
Edupoint ersortaon
‘ " Schaol District User:Admin User
Show active and inactive

E ,’m Quick Launch __ Lock | Signcot ! cunnnes | ep
Figure 4.8 — Checking Current Focus

2. Change to Update mode by clicking the Edit button at the top of the screen. If the
button is not available, Update mode is already turned on.

per]| @D B | e e

Figure 4.9 — Edit Button

3. To edit the records, click on the data to modify and change the information as
desired. Boxes with a gray background cannot be changed.

e DD S e | e sunmnesey| @ Gin 50
Individual Healthcare Plan PlE el
Student Name: Abel Jones Holbrook, Albert Joseph R. School: Hope High School Status: Active Room Name: 128
Student |
Last Name First Name Middle Name _ Suffix_ Perm ID Grade Gender
[Abel Jones Holbrook  |Albert Joseph [Ryan [ [132683 12 v Male v
Healthcare Plan Add Q)
Manage chemo side ‘!m_ 06/07/2013 User, Admin ¥ Safety  Health maintnance, ahtered %"s

Figure 4.10 — Individual Healthcare Plan Screen
4. To delete a record, check the box in the X column.

5. Click the Save button at the top of the screen to save the changes.
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To change the plan details, click on the Show Details link. On the Healthcare Plan
Details screen modify and change the information as desired.

suns ety | 2 [0

Healthcare Plan Details

CESEWT

Healthcare Plan |
Report [
Pt Repert | METDE Document Merge Language
Plan Name Plan Start Date__Plan End Date _ Written By
Manage chemo side effects 02182013 [P |06w07/2013 [P user Admin @ ¥
Meaical Diagnosis _Nursing Diagnosis
satety ¥| Heann maintnance allered

V12 Heshbno-NorsePlarint ntervniones |

The student is at risk for nausea, infection, and fatigue
due to the fact the student's immune system will be
#8 B compromised by chemo treatments.

Eo FEo

E]

\We will attempt to make the student as comfortable as
passible during their chemo treatments. Atfempt to keep
‘ihe student in school and their routine as nomal as
possible during their lreatment

Check student's vital signs on a bi-weekly basis. Alert
parents/doctor to any change in student's vital signs.

Anti-nausea medication - causes drowsiness

Figure 4.11 — Healthcare Plan Details Screen

7. To delete an Intervention or Detail record, check the box in the X column.

8. Click the Save button at the top of the screen to save any changes.

9. To add an Individual Healthcare Plan, click the Add button on the Individual
Healthcare Plan screen.

10. The Healthcare Plan Details screen pops-up in a separate window. Mandatory
fields are highlighted in green.

Save Close

Healthcare Plan Details

Healthcare Plan |

Plan Name

Plan Start Date  Plan End Date  Written By

|| @ 4

Medical Diagnosis

v

Nursing Diagnosis

Intervention

Add (6]

Details

Add @

% | Line|Nursing Assesment Nursing Plan Medications/Side Effects Expected Student Outcomes

Figure 4.12 — Healthcare Plan Details Screen

11. Enter the Plan Start Date and Plan End Date in MM/DD/YY format or they can be
selected by clicking on the Calendar ? buttons.

12. Enter the Medical Diagnhosis by selecting the value from the drop-down list. The
description of the diagnosis can be entered in the Nursing Diagnosis field.

13. Click the Save button at the top of the screen to save the new plan.
14. To add an intervention, click the Add button and a new blank record is added to the

Interventions grid.
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SO suus
; e
Healthcare Plan Details 24
Healthcare Plan |
Print Plan Report ]
tfeport | METgE Document Merge Language
— v v
Pian Name Plan Start Date _ Ptan End Dale _ Written By
Manage chemo side effects 02/18/2013 [ 06/107/2013 [ User, Admin v

Medical
Safety

Diagnosis _Nursing Diagnosis
| Health maintnance, altered

X

=]

Vital Signs M ¥ monitor studant’s vital signs 2s immunie system is compromised by cham traatments

Nausea Man: ¥ manage possible nausea as a result of angoing chemo treatments.

15.

16.

17.

18.
19.
20.

21.

[H [Ex
) Eo Ee Fe

The studert is at risk for nausea, infection, and fatigue Check student’s vital signs on a bi-weekly basis. Alert /Anti-nausea medication - causes drowsiness. 'We will attempt to make the student as comfortable as
due to the fact the student's immune system will be parents/doctor to any change in student’s vital signs possible during their chemo freatments. Attempt to kee

the student in school and their routine as normal as

compromised by chema treatments
possible during their treatment.

Figure 4.13 — Healthcare Plan Details Screen, Adding

Enter the Intervention Code by selecting the value from the drop-down list. The
description of the intervention can be entered in the Intervention Description field.

To add details, click the Add button and a new blank record is added to the Details
grid.

Enter the Nursing Assessment, Nursing Plan, Medications/Side Effects, and
Expected Student Outcomes in the fields. by selecting the value from the drop-
down list. The description of the intervention can be entered in the Intervention
Description field. The Comment text can be checked for spelling by clicking the
Spellcheck B button.

To delete a detail or intervention, check the box in the X column.
Click the Save button at the top of the screen to save any changes.

A letter and form detailing the healthcare plan can also be printed to be sent home
to the student’s parents. To print the form, leave the Merge Document and Merge
Language fields blank and click the Print Report button.

Print Healthcare Plan Report (&

| Print Report |Merge Document Merge Language

~ v

Figure 4.14 — Healthcare Plan Details Screen, Printing the Healthcare Plan Report Form

The Healthcare Detail Plan form pops-up in a separate PDF window. This report
can also be generated from the Reports folder using report HLT213.
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Hope High School

Year. 20122013

Healthcare Detail Plan Report: HLT213
Student Information
Student Name Perm ID Gender| Grade Birth Date
Abel Jones Holbrook, Albert Jos| 132683 M 12 04/30/1996
Healthcare Plan
Plan Name Plan Start Date Plan End Date Medical Diagnosis
Manage chemo side effecls 021182013 06/07/2013 Safety

Mursing Diagnosis
Health maintnance, altered

Intervention

Intervention Code Intervention Description
Vital Signs Monitoring menitor student's vital signs as immunie system is compromised by chemo treatments

Intervention Code Intervention Description
Mausea Management manage possible nausea as a result of ongoing cheme treatments

Plan Details

Nursing Assesment Nursing Plan Medications/Side Effects Expected Student Qutcome
The student is at risk for nausea, Check student's vital signs on a Anti-nausea medication - causes We will attempt to make the student as
infection, and fatigue due to the fact bi-weekly basis. Alert parents/doctor to drowsiness comfortable as possible during their
the student's immune system will be any change in student's vital signs. chemo treatments. Attempt to keep the

compromised by chemo treatments. student in school and their routine as

normal as possible during their
treatment.

Signature Nurse/Staff Date
Signature Parent/Guardian Date
Printed by Admin User at 02/14/2013 11:49 AM Edupoint Sehool District Page 1 of 1

Figure 4.15 — Healthcare Detail Plan
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22.To print a cover letter to accompany the form, select a Report from the Merge
Document drop-down list and select which language to use for the letter from the
Merge Language drop-down list. Then click the Print Report button.

Print Healthcare Plan Report

Print Report ] METg€ Document Merge Language

Individual Healthcare Pl % |Language To Home ¥

Figure 4.16 — Healthcare Plan Details Screen, Printing the Healthcare Plan Report Letter

23. The Individualized Healthcare Plan Letter pops-up in a separate PDF window.

<<Dater=

To the parents of <=<Firsth ame LastName>>

=<Address ==

==CityStateZipCode=>=

RE: Individual Healthcare Plan

Desr Parent:

This letter s to inform you that an Individual Healthcare Plan has been oreated to manage your childs on
going health ssues. I you consentto the plan, plesse sign and return the attached form. If you would
lixe o have the plan modified or discuss the plan for any reaseon, please fesl free to contact us and we will
meet with you at yowr earliest comvenience.

Thank You,

Jane Doe
School Nurse

Figure 4.17 — Sample Individual Healthcare Plan Letter
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Chapter Five:
REPORTS

In this chapter, the following topics are covered:
» What reports are available through Health
» How to customize the reports prior to printing
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The available reports for Health are found under the Synergy SIS Health menu. Individual
reports print out information about a single student per page, but can be printed for multiple
students at one time. List reports generate a list of all the students and their information as
specified by the description of the list report. Summary reports generate summaries for

multiple students.

= Health
= Reports
= Individual

HLT201 -
HLT202 -
HLT203 -
HLT204 -
HLT206 -
HLT210-
HLT211 -

HLT212-
= List

HLT208 -
HLT401 -
HLT403 -
HLT404 -
HLT405 -
HLT408 -
HLT407 -
HLT408 -
HLT409 -
HLT410-
HLT411 -
HLT412-

HLT413-

HLTS01 -

Figure 5.1 — List of Health Individual & List

To access the available Health reports:

Student Health Prafile

Student Immunization Profile

Student Accidentincident Repart
California Schoal Immunization Record
Student Medication Summary

Student Accidentincident Repaort
Health Screening Profile

Arizona Immunization Record Report

Student Health Incident List
Student Health Conditions List
Student Immunization Cormpliance List
Class Health Conditions List
Student Immunization Assessment
Health Incident List

hedication Task List

Tuberculosis Section List Report
Vigion Section List Report

Audio Section List Report
Scoliosis Section List Report
General Health Section List Repart
Dental Section List Report

Daily Health Log

Reports

= Health
= Raporis
P individual
B List
= Summary

= Health Conaition Totals

- Class Incident Summary Report

- Clinical Code Totals

- Kindergarien Immunization Report
- School Grade Immunization Regon
- Health Incident Summary

- Health Incident Comparison Report
- Gth Grade Immunization Report

= 10th Grade Immunization Repot

- Bludent Medication Refill

- Medication Disbursement Summary By Grade

I_, HLTE13- W 1 Disbursement By Ethnic Code
'__-{_ HLTE14 - Hearing Screening Program Report

l_’f, HLTE15 - Vision Screening

E HLTE18 - Oral Hezlth Assessment and Waiver Report

Figure 5.2 — List of Health Summary Reports

1. Open the Synergy SIS Navigation Tree by clicking on the Tree button.

="
Figure 5.3 — Synergy SIS Navigation Tree

2. Expand the Synergy SIS folder by clicking on the blue triangle pointing right, next to
the word Synergy SIS. Once clicked, the triangle will turn green and point

downward.

E L ’m Quick Launch

Default b ESD
(| b Synergy SE

A:l‘l | Synergy SIS
[

£ Book

Adrmin Login

Figure 5.4 — Synergy SIS Folder

= Swnergy SIS

- P atendance

b Az
P Course

B Course History

Figure 5.5 — Synergy SIS Folder
Expanded
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3. Under the Synergy SIS folder, open the Health folder by clicking on the blue triangle
pointing right, next to the words Health. Once clicked, the triangle will turn green and

point downward.

P Attendance = Health
6 )y P Fenors
P Course P Setup

. -
I Course Histary [..|. Haalth
P Discipline o
P Digcipline Incident _["7. Health Log Other

-~

b Fees “\ Health Screen
P Grade Book -
b Grading 1+ Health Screen By Section
P Health Q Medication and Service Monitar
P Laocker Figure 5.7 — Health Folder Expanded

Figure 5.6 — Health Folder

4. Under the Health folder, open the Reports folder by clicking on the blue triangle
pointing right, next to the word Reports. Once clicked, the triangle will turn green

and point downward.

= Health
P Repors
B Setup
P

I+ Heain
-
{% Health Log Other
4
- Health Screen

9
) . Health Screen By Section

Q Medication and Service Monitar
Figure 5.8 — Health Reports Folder

5. To access the Individual reports, click
Individual.

= Health
= Reports
@®nanviual
P List
P Surnmary
P Setup
pi
i+

™~

{7

-
|1 Health Screen

—

Health

Health Log Other

o
" Health Screen By Section

Q Medication and Service Manitor
Figure 5.10 — Health Individual Folders

—)

F Health
7 Reports
P Individual
b List
P Surnmary
P Setup

o
[_‘l' Health
5
(% Health Log Other
=
.+ Health Screen
o
"’ Health Screen By Section

Q; Medication and Service Manitar
Figure 5.9 — Health Reports Folder Expanded

on the blue triangle next to the word

= Health
T Reports
7 Individual

HLTzZ01 -
HLT20z -
HLT203 -
HLTz204 -
HLT 2006 -
HLT210-
HLTZ11 -

HLT212 - Arizona Immunization Record Report
Figure 5.11 — Health Individual Folders Expanded

Student Health Profile

Student Immunization Profile

Student Accidentiincident Report
California School Immunization Record
Student Medication Summary

Student Accidentincident Report

Health Screening Profile

Copyright© 2013 Edupoint Educational Systems, LLC
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6. To access the List reports, click on the blue triangle next to the word List.

= Health = Health
T Reparts = Reports
P Individual P Individual
b ) - Lt
List e
B Summary HLTZ204 - Student Health Incident List
3 Setup HLT401 - Student Health Conditians List
l‘:: HLT403 - Student Immunization Compliance List
T Health =

= 1) HLT404 - Glass Health Gonditions List
{7 Health Log Other |

HLT405 - Student Immunization Assessment

e =0
. Health Screen HLT406 - Health Incident List
(o) : -
.» Health Screen By Section . HLT407 - Medication Task List
- N . X HLT408 - Tuberculosis Section List Report
hedication and Service Monitor
. . = _
Figure 5.12 — Health List Folders HLT409 - vision Section List Repart

HLT#10 - Audio Section List Repaort

HLT411 - Scoliosis Section List Report

HLT412 - General Health Section List Report

HLT413 - Dental Section List Report

HLT&01 - Daily Health Lag

Figure 5.13 — Health List Folders Expanded

7. To access the Summary reports, click on the blue triangle next to the word

Summary.
= Health = Health
= Reports
= Repaors P Individual
" b List
D inaigual ) bus
b List E HLTE01 - Health Condition Totals
P surnmary E HLTB0Z - Class Incident Surmary Report
P Setup E HLT03 - Clinical Code Tatals
S~
5| HLTB04 - Kindergarten Immunization Repart
Ut Heaitn ? i

HLTEOS - School Grade Immunization Report

3 HLTE0E - Health Incident Summary

™
(% Health Log Other

5]
Q H Ith & E HLTEOT - Health Incident Comparison Report
L Fea Creen =:

a HLTA0Y - 6th Grade Immunization Report

> =
"+ Health Screen By Section 3 HLT&10 - 10th Grade Immunization Report
5 . . ) ) E HLT&11 - Student Medication Refill
Q Medication and Service Monitor
“*| HLTG12 - Medication Dishursement Summary By Grade

Figure 5.14 — Health Summary Folders E

HLTE13 - Medication Dishursement Summary By Ethnic Code
| HLT#14 - Hearing Screening Program Report

“| HLTA15 - Vision Screening

a HLT618 - Oral Health Assessment and Waiver Report

Figure 5.15 — Health Summary Folders Expanded

8. Click on the name of the report to open the report and select the options to be used
in printing the report.

9. Once the report options have been set, click on the Print button to print the report.
The report will be printed as a PDF file to the screen, which can then be sent to the
printer.
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HLT201 — Student Health Profile

The Student Health Profile report provides a complete listing of all of a student’s health-
related records. The report includes the student’'s basic demographic and contact
information, their emergency contact information, their health conditions, any health
incidents, and their immunization information.

This report can be customized using the following options:

Report Interface <

Marme: Student Health Profile  Huresr: HLT201  Page Orentation: Portrait

| mﬂm;l SOt f Coustput ~ondtions eI Achranced
Student Info |
Farm 1D

Last Mame First Mame

[ l

Include the following &

[~ Health Condition History

Figure 5.16 — Student Health Profile Report Interface

e An individual student or group of students can be selected by filtering on the Last
Name, First Name, or Perm ID. For example, if a last name of Smith is entered, the
report prints an individual report for each student with a last name of Smith.

e Toinclude the Health Condition History, check the box.
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Edupoint i
e Hope High SChOCfI Year: 2010-2011
Student Health Profile Report: HLT201
sy
Student Information
Student Name Perm ID Gender Grade Track  Address >
Abbott, Billy C. 905483 M 12 Tra g
Last Name Goes By Nick Name Birth Date 1954 S Val Vista Dr [=]
05/12/1993  Mesa, AZ 85234 =
Phone Home Language Resolved Race/Ethnicity Enter Date Leave Date EJ
480-555-1214 Spanish White 08/31/2010 =
IN CASE OF EMERGENCY: Names of persons who can assume temporary responsibility (@]
Name Relationship Home Phone Work Phone Other Phone )
Lauretta Jones Aunt 480-555-1545
Mame Relationship Home Phone ‘Work Phone Other Phone
Darryl King Friend 480-555-1962
Physician Phone
Mesa Peds 949-555-0831
Health Conditions
Condition Code Start Date
Medical Alert 08/15/2007
Comment
ADHD
Condition Code Start Date
Medical Alert
Comment
OCCASIONAL ASTHMA, SCOLIOSIS, ADHD
Condition Code Start Date
Medical Alert 08/20/2007
Comment
ASTHMA
Health Incidents
Health Code Accident Date Accident Time
Nursing Assessment/Treatment/lliness
Subjective/Objective
Student complained of stomach pains.
Assessment/Plan
Provided place for student to lay down; after 20 minutes, student felt better and returned to class.
Immunization Information
Immunization Name Student Compliance Status
Palio Compliant (0 valid dosage(s))
DTP/DTaP/DT Compliant (0 valid dosage(s))
Td Compliant (0 valid dosage(s))
MMR Compliant (0 valid dosage(s))
HIB Compliant (0 valid dosage(s))
Printed by Admin User at 04/22/2011 @51 AM Edupaint School District Page 10of 2

Figure 5.17 — Student Health Profile Report
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HLT202 — Student Immunization

The Student Immunization report lists all of a student’s vaccinations, the date they received
the vaccination, and if they are compliant with the immunization requirement.

This report can be customized using the following options:

Report Interface («

Mame: Student Inmunization Profile  Mumber; HLT202 Page Otigntstion: Landscape

| Options | Sort/ Output | Conditions | Selection | Advanced
Student Info A
Grate

FPerm 1D

I905483

Last Mame First Mame
|abbott {Billy

[~ Only Mon-Compliant

Footer Text Options ]
[~ Hide Footer Text

[~ Hide Documentation and Requirements Status
[~ Hide TE/Scoliosis Section
[~ Hide Compliance Motes

HOTE &)

Text on the bottam of the Immunization Profile report can be changed by navigating to
Genesis = Health = Setup = Immunization Definition wview
{on the "Imrm. Repaort Settings" tak).

Figure 5.18 — Student Immunization Profile Report Interface

e An individual student or group of students can be selected by filtering on the Last
Name, First Name, Perm ID, or Grade. For example, if grade 12 is selected the
report prints an individual report for each student in grade 12.

e To show only the students and immunizations that have not met the requirements,
check the Only Non-Compliant box.

e Several areas of the report can be removed by checking Hide Footer Text, Hide
Documentation and Requirement Status, Hide TB/Scoliosis Section, or Hide
Compliance Notes.

Reference: To modify the text at the bottom of the report, go to the
~ Immunization Definition screen found under Synergy SIS > Health >
Setup. For more information, please refer to the manual titled Synergy
SIS — Health Administrator Guide.
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Immunization Definition

School Year: 2010-2011

Immunization Definition  Immunization Report Setlingsl Options

Immunization Profile Text [5G

-]

Figure 5.19 — Immunization Definition Screen

1. Identification Information
Student Name
Abbott, Billy C.
2, Immunizations
Palio
DTP/DTaP/DT
Td
MMR
HIB
HBV 2 DOSE
HBV
Varicella (History of Disease)
Varicella 13 + (History of Disease)
HEP A

3. Documentation

1st Date
02/02/2004
02/02/2004
09/10/2010
05/06/2009
02/02/2004
11/27/2008

02/26/2011

07/2811997

| certify that | reviewed this student's immunization record

and it has been transcribed accurately.
Date:
Admitting Official

Documentation presented:
o Official State Record
o Foreign country (name)

o Out-of-State record (Name)

Tuberculosis

First Tuberculosis Skin Test

Impression Date Given mm Induration

Printed by Admin User at 04/22/2011 9.52 AM

Second Tuberculosis Skin Test

Hope High School
Student Immunization Profile

Perm ID Grade Gender
905483 12 Male

2nd Date  3rdDate  4dthDate  SthDate  6thDate  Compliance

01/2B/2006 03/03/2007 04/04/2008 05/06/2008
01/28/2006 03/02/2007 04/04/2008 05/06/2008

01/28/2006 04/04/2008 05/08/2009
02/28/2009

072011997

4. Status of requirements
o A. Immunization Complete Date
Date:

o B. Currently up-to-date; more doses
are due later

o C. Laboratory evidence of immunity to:

Impression Date Given mm Induration Impression Date Given

Edupeint School District

Tuberculosis Chest X-Ray

Year: 2010-2011
Report: HLT202

Birth Date
05/12/1993

Exemption for:

o D. Medical Reasons - Permanent
Date:

o E. Medical Reasons - Temporary until
Date

o F. Personal Beliefs
Date:

Part10f1/Page 10f2

Figure 5.20 — Student Immunization Profile Report
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HLT203 — Student Accident/Incident Report

The Student Accident/Incident Report lists the details of an accident or health-related
incident involving a student. This is also the same report that prints when the Print Report
button is clicked from the Accident Detail tab of the detailed screen of an incident on the
Nurse’s Log tab of the Health screen.

This report can be customized using the following options:

Report Interface -

Marme: Student Accidentincident Report  Humber: HLT202  Page Onentation: Portrait

uﬂm; | =0t S Culput DM RIS SEECHomn Acvanced
Student Info L)
Farm ID

e

Last Mamea First Marma

Incident Daies [
Frorm To

EF Hy

Figure 5.21 — Student Accident/Incident Report Interface

¢ An individual student or group of students can be selected by filtering on the Last
Name, First Name, or Perm ID. For example, if a last name of Smith is entered, the
report prints an individual report for each student with a last name of Smith.

e To only print the incidents that occurred during a specific period, enter the range of
Incident Dates in the From and To boxes. Dates must be entered in MM/DD/YY
format or they can be selected by clicking on the Calendar E button.
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Describe Accident, Give Specific Location and Condition of Premises:
Student complained of stomach pains

Medical Information
Detailed Injury Description:
Care Given/By Whom:

Reason Injured Person was on the Premises( lunch, P.E., etc.):

Persons Familiar with Circumstances(Name & Title):

Where Taken After Incident{Specify home, hospital, etc.):

Follow-Up:

Preventative Measure Taken:

Signatures

upett Hope High School Year: 2010-2011
Student Accident/Incident Report Report: HLT203
o 08/30/2010 - 06/03/2011
Student Information
Student Name Perm ID Gender Grade Phone Homeroom
Abbott, Billy C. 905483 M 12 480-555-1214 230
Address City State Zip Code
1954 S Val Vista Dr Mesa AZ 85234
Accident Information
Accident Location: Accident Date: Time Accident Occured:
Reported by: Date Reported: Parent Contact Attempted At: Parent Contacted At:
Vesta, Cindy 12/15/2008

Provided place for student to lay down; after 20 minutes, student felt better and returned to class.

Staff Member Responsible for Student Supervision at Time of Incident:

Medical Care Recommended:
No

Student Covered by School Accident Insurance:
No

By Whom: Time Taken:

Principal Signature:

Date Signed:

Nurse Signature:

Date Signed:

Printed by Admin User at 04/22/2011 9:52 AM

Edupoint School District Page 10f 1

Figure 5.22 — Student Accident/Incident Report
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HLT204 — California Immunization Record

The California Immunization Record report lists all of a student’s vaccination information in
the format specified by the state of California.

This report can be customized using the following options:

Report Interface

Name: California School Immunization Record MNumber HLT204 Page Orientation: Landscape

_Optionsl Sort / Output | Conditions = Selection | Advanced

Student Info ]
Grade
W _ b
Perm ID
Last Name First Name

[7] Display Birth State And Country

Parent/Guardian Selection Criteria ]
Parent/Guardian Type 1

W

Parent/Guardian Type 2
hd

Parent/Guardian Type 3

i

Figure 5.23 — California Immunization Record Report Interface

e An individual student or group of students can be selected by filtering on the Last
Name, First Name, Perm ID, or Grade. For example, if grade 12 is selected the
report prints an individual report for each student in grade 12.

e To show the student’s birth state and country on the report, check the Display Birth
State and Country box.

¢ Toidentify a parent on the immunization record, select the Parent/Guardian
Selection Criteria. The options are based on the flags set on the Parent/Guardian
tab of the Student screen. Options include:

e Lives With,
e Contact Allowed,
e Ed. Rights,
e Has Custody, or

e Mailings Allowed.
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Tomn o Baem Amrer
SakiTaen
Pt
T
Toag van gt o s
SLTEINALS
[ ————
S ———
e
Sov e iy Soen e
TeansTee CHIOINZS

CALIFORNIA SCHOOL IMMUNIZATION RECORD

This moord & partof e stussnts permansnt reood (cumuiste Hisar)as defned In
W T2t repard. Lo o3l ezl depaaments £13l Rave 2002E o ME remnd 1 En00k. il 2 ol and My day carzhomes.

This recard must be completed by school and child care personnel from an immunization record
provided by parent or guardian. See revers e side for instructions

‘Section 4905

3 ofthe Eucaton Codeang snall ransfer

s
Student Name Abbott, Bill C. sec M [{ F (O Birthdste: 07/312002 Flsce of Birth: Mesa
Race/Ethnicity:
Name of Parent or Guardian: Aaron, Kathieen [IWhite, not His panic Address: 1950 S mesa Dr
Teleph e st i s [ panic City: Mesa ZIF: BEzas
6 Daytime Nighttime [OBlack
Oother:
VACCINE A EGH DOSE WAS GVEN = | DOCUMENTATION
2 3 | certify that | reviewed a record of this childs
POLIO (OPYor IPV) 01/30/2006 |01/28/2008 | D228/2009 | 04/02/2010 immunizstions and transaribed it accurstely:
Date D8/2712012
(Diphtheria, Etanus and [acell Staff
DTP/DTEP/DTITA  periussis O tetanus and diphty 0120/2008 | 01/25/2008 | 02/28/2008 | 04022010 Signature: Mary Smith (Heath Glerk)
only) X
- Record presented was:
MMR  (Measkes, mumps and rubells} [[]vellow Californis Immunizstion Record
. [x] ut-ot-state schod record
HIB (Required only for child care and preschool) [ Other imrrasization record
HEPATITIS B 02232013 Specity
|l STATUS OF REQUIREMENTS
WARICELLA {Chickenpaxy [x) A.Allrequirements are met
Dale: 05 / 04 _J 2011
HEPATITIS A {Not Required) [ B. Curently up-to-date, but more doses
Tdor Tdzp are due later . Needs follow-up.
TB Type* Date Given |Date Read |mm indur | Impression Socster Exempfion was granted for.
SKIN B os/0zz010 | | [ ©. Medical Reas ons - Permanent
3 JFos
TESTS | [X]FFO-Mantoux e 08/01/2010 o s [] D. Medical Reas cns - Temparary
Oother [Eneg [] E.Personal Beliefs
T Ill. 7th GRADE ENTRY
[KIFPD-Mantowx ez | oemotzm2 8 [XPes ] A. All requirements are met
[Jomer [In=a Donns Jones {reqistr) 09102012
< If required for s choal entry, must be Manioux uniess sxception granted by local heslh depariment. O Name Date:
= B. Currenly up-to-dste, but more doses
CHEST XﬂN Film date: _03 o7 013 Impression: [ nermal [x]abnormal are due later. Needs follow-up
fg_,if:;ﬂl';‘gkm Person is free of communicable wberculos is: [Xlyes Clne
Name Date:

STATE OF CALIFORNIA-DEPARTMENT OF HEALTH
IMMUNIZATION BRANCH

SERVICES

P 2868 (102)
L |

Figure 5.24 — California Immunization Record Report
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HLT206 — Student Medication Summary

The Student Medication Summary report lists of all of the medications that the school nurse
has been asked to administer to the student. For each medication, it lists the name of the
medication, the type, the date range during which the medication is to be given, and the
times the medication should be administered. It also shows how many units of the
medication are left in the school infirmary and how the medication should be administered
(orally, injected, etc.).

This report can be customized using the following options:

Report Interface &

Marne: Student Medicathon SUMIMAany Mumber: HLT20E  Page Orientation: Portrait

options | Sort fOutput | Conditionz | Seleclion | Advanced

Student Info [
Farm ID Gender

W
Last Mame First Mame Middle Mame
Grade
- A

Report Option (8
™ Show Medication History

I Show Pasi Medications

Remaining Units {Less than or equal fo)

Figure 5.25 — Student Medication Summary Report Interface

¢ An individual student or group of students can be selected by filtering on the Last
Name, First Name, Perm ID, Gender, or Grade. For example, if grade 12 is
selected the report prints an individual report for each student in grade 12.

e To show all of the medications administered, click the Show Medication History
button

e To show previous medications that were given to the student as well as current
medications, click the Show Past Medications box.

e To filter the report to show only the medications that may need to be refilled, enter
the number of Remaining Units. The report will only list those medications with that
number of units remaining or less.
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Ed nt i
= Hope High School Year: 2010-2011
Student Medication Summary Report: HLT206
e Current Medications
Student Information
Perm ID Gender Address >
Abbott, Billy C. 905483 M g
Last Name Goes By Nick Name Birth Date 1954 S Val Vista Dr o
05/12/1993  Mesa, AZ85234 =
Home Language Resolved Enter Date Leave Date vy
480-555-1214 Spanish White 08/31/2010 \%
o
Student Medication
Medication Remaining Route Of
Medication Type Start Date End Date Time 1 Time2 Time3 Units Admin
Insulin Test 10/11/2010 8:30 AM  1:00 PM
Printed by Admin User at 04/22/2011 9:53 AM Edupaint School District Page 1 of 1

Figure 5.26 — Student Medication Summary Report
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HLT210 — Student Accident/Incident Report

The Student Accident/Incident Report provides information regarding those students
involved in either an accident or a health-related incident, similar to HLT203. However, this

report can be filtered to list only incidents with specific clinical codes..

This report can be customized using the following options:

Report Interface

Mame: Student Accident/Incident Report Mumber: HLT210 Page Orientstion: Portrait

70ptions| Sort / Output © Conditions | Selection | Advanced
Student Info

Perm IO

Last Name First Mame

Incident Dates

Frarm ToO
09./01/2008 05/29/2009

Health Codes

[~ Exclude Selected Health Codes

Health Codes [ Tes)

™ Nursing Assessment/Treatmentllingss
™ tedication # Doses given

™ nursing Procedures

™ student Health Record [Enroliment]

™ Immunization Adrministration a. #adults
™ ision b. #RN re-check

™ Scoliosis a. #screened

™ Staff - Industrial Injury (referral required)
I~ 5taff - liness/Counseling

™ Dental a. #screened

™ Pediculosis b. #RN re-check

™ Sickle Cell a. #screened

™ Nursing Assessment/Treatmentinjury
I~ Personal Feminine Needs

™ Parent Contact

I~ student Health Records[Wwithdrawal]

™ Health Conferences Counseling
™ Medication : TvL.

™ Home isits

™ Immunization Records

™ Immunization Administration-b #students T vision a. #screened

™ Hearing a. #screened

™ Scoliosis b. #RN re-check

™ Height & weight b. #RM re-check
I~ B/P a. #screened

™ Dental b. #R7N re-check

I~ TB Skin Test a. #administered
I~ sickle Cell b, #RN Counseling

I~ Hearing b. #R0 re-check

I~ Height & weight a. #screened

I~ Staff - Injury (referral not recuirec)
" B/P b. #RN re-check

™ Pediculosis 2. #screened

™ TB Skin Test b #Read by Rn

I~ Anemia . #screened

Figure 5.27 — Student Accident/Incident Report Interface

An individual student or group of students can be selected by filtering on the Last
Name, First Name, or Perm ID. For example, if a last name of Smith is entered, the

report prints an individual report for each student with a last name of Smith.

To only print the incidents that occurred during a specific period, enter the range of
Incident Dates in the From and To boxes. Dates must be entered in MM/DD/YY
format or they can be selected by clicking on the Calendar B button.

To specify which types of incidents are included in the report, check the Health
Codes to be included. To exclude the codes checked instead of including them,
check the Exclude Selected Health Codes box. To check or uncheck all of the
codes, click on the Uncheck/Check All it buttons.
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upent Hope High School Year: 2010-2011
Student Accident/Incident Report Report: HLT210
B 08/30/2010 - 06/03/2011
Student Information
Student Name Perm ID Gender Birth Date Age
Abbott, Billy C. 905483 M 05/12/1993 17
School Name Grade Homeroom Phone
Hope High School 12 230 480-555-1214
Address City State Zip Code
1954 S Val Vista Dr Mesa AZ 85234
Accident Information
Date Occurred: Time Occurred: Name of Person Completing Report: Date Reported:
Vesta, Cindy 12/15/2008
Location: Injury: Activity:
Witnesses:
Accident/incident Description:

Student complained of stomach pains.
Assessment/Treatment Plan:

Provided place for student to lay down; after 20 minutes, student felt better and returned to class.

Action Taken: Care Given By Whom: Medical Care Recommended:
No

Parent/Other Notified: Notified By Whom: Notified How: Notified Time:

Where Taken After Accident/Incident: Taken By Whom: Time Taken:

Other Persons Notified:
[[] Superintendent Notified [[] Regional R.N. Notified [] Parent/Guardian Notified

Follow Up Information
Date Time Staff Name Follow Up

Printed by Admin User at 04/22/2011 9:.54 AM Edupoint School District Page 10f 1

Figure 5.28 — Student Accident/Incident Report
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HLT211 — Health Screening Profile

The Health Screening Profile report lists the results of all of the screening tests for a

student.

This report can be customized using the following options:

Report Interface

| Options |_Sort / Qutput | Conditions

Name: Health Screening Profile number: HLT211  Page Orientation: Portrait

Student Info ("]
Perm ID Gender
I9051183 Male v
Last Name First Marme
[Abbott Biilly
Grade
w -
Date Range D)
Start End
09/31/2009 04/26/2010
Include the following @

[~ Dental Screening

[~ General Health Information
¥ Hearing Screening

[ Scoliosis Screening

[~ Tuberculosis Skin Test

¥ ision Screening

An individual student or group of students can be selected by filtering on the Last
Name, First Name, Perm ID, Gender, or Grade. For example, if grade 12 is
selected the report prints an individual report for each student in grade 12.

The screening results included on the report can be filtered to include only results
with a specific date range by entering the Start and End dates. Dates must be
entered in MM/DD/YY format or they can be selected by clicking on the Calendar

Check the box in front of each screening type to be included on the report in the
Include the Following section.

Copyright© 2013 Edupoint Educational Systems, LLC
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Hope High School Year: 2010-2011
Health Screening Profile Report: HLT211

Edutim

Schos Diatrkct
_ From 08/30/2010 to 04/29/2011
Student Information
Student Name Perm ID Gender Grade Address g
Abbott, Billy C. 905483 M o
Last Name Goes By Nick Name Birth Date 1954 S Val Vista Dr %
05/12/1993 Mesa, AZ 85234 g
Phone Home Language Resolved Race/Ethnicity Enter Date Leave Date EJ
480-555-1214 Spanish White 08/31/2010 =
Hearing O
[JMedical Documentation Received [JPermission Slip
[[JRe-Evaluation Letter [[]Preferential Seating
[JParent Refuses Clinic []Ok for Educational Evaluation
[JEvaluated by Audiologist [CJEvaluated by Medical Provider
Comment
Screen Date Clinic Date Grade  Staff Name Referral Date  Referral
01/04/2011 01/04/2011 12 12/30/2010 No change since previous tes
Reason Folder Doctor Letter  Reevaluation Letter Parent Refuses Clinic
c2 No No No
Left Ear Right Ear
Left Aid Left Tymp Type Right Aid Right Tymp Type
B*-Perforation, (-399 pressure) Ad-+100 to -200 daPa, >1.60cc
500hz 1000hz = 2000hz 4000hz Welume Static Compl 500hz = 1000hz 2000hz 4000hz Volume Static Compl
Middle Ear Pressure  Left Result Middle Ear Pressure ~ Right Result
Risk Audio Risk Audio
Doctor Comment
Screener Comment
Vision
Screen Date Grade Staff Name Vision Aid Color Deficiency Occular Alignment
04/22/2011 12
Referral Referral Date Referral Result Left Eye Near Right Eye Near
Without Glasses With Glasses
Left Eye Right Eye Both Eyes Left Eye Glasses = Right Eye Glasses ~ Both Eyes Glasses
20/20 20/20 20/20
Printed by Admin User at 04/29/2011 3:02 PM Edupoint School District Page 10of1

Figure 5.29 — Health Screening Profile Report
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HLT212 — Arizona Immunization Record Report

The Arizona Immunization Record report prints each student’s immunization record on the
official state of Arizona immunization record format.

This report can be customized using the following options:

Report Interface [«

Marme: Arizoha Immunization Record Report Humber: HLT212  Page Oriertation: Portrait

| Options |_Sort/ Output | Conditions | Selection | Advanced
Grade

W W

Perm ID

I905483

Last Name First Marne
[Abbott Billy

Figure 5.30 — Arizona Immunization Record Report Interface

¢ An individual student or group of students can be selected by filtering on the Last
Name, First Name, Perm ID, or Grade. For example, if grade 12 is selected the
report prints an individual report for each student in grade 12.

Caution: For the HLT212 report to work correctly, the Vaccination
State Cod table must be setup with the following values. Once the
lookup table is setup, the codes must be mapped to each vaccination
definition as outlined in the Synergy SIS — Health Administrator Guide in
the section on Immunization Definition Setup.

Code Description State Code
01 Polio 01
02 Dipth 02
03 DTTD 03
04 MMR 04
05 HIB 05
06 HEP B 06
07 HEP A 07
08 Varicella 08
09 PCV7 09
10 TDAP 10
11 MCV 11
12 TB Skin Test 12
13 HPV 13
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ARIZONA SCHOOL IMMUNIZATION RECORD

This form must be completed from an immunization record provided by the parent or guardian. See reverse

side for insructions.

This record Is part of the mandatory pemanent pupll records 3s defned In ine Arizona Revised Stalue
15874 and shall iranster with that rcord. Local health depariments shall Rave acoess to this record

FOR SCHOOL USE ONLY:

I. IDENTIFICATION INFORMATION

Enroliment Date:

08/10/2010

CHILD'S NAME

BIRTH DATE

Abbott, Silly C. 05121993 Schedule for Completion (Check dose(s) needed)
NOMERE DE NI?0 v FECHA DE NACIEMIENTO
ENTRY GRADE (circle) Prek K 1 2 3 4 5 8 ex Mals[Z] Female[] VACCINE 15T 2ND | 3RD 4TH 5TH 6TH
GRADQ (marque con circula) 78 0 101112 sEX0 Ni7o Niza[] DTap/DTR/DT/Td
Tdap
st 2nd B 4t 5 ah -
II. IMMUNIZATIONS MODAYIYR | MODAYNVR | MomAvivR [ MomavivR | momavve| momavrm || || OVPIPV ‘ ‘
DTFIDTF) Diphtheria, Tetanus & Perfussis p p 2002
T e v 020272004 | 01282008 | 02032007 |D4/0472008 | 0Si6/2008 MMR
DT) Diphtheria & Tetanus Hib ‘
Difteria y Tetana
Td] Tetanus 8 Diphiheria o
e 0802010 Hep A
{Tdap) Tetanus, Diphtheria, acellular Pertussis Hep B
Tetano, Difteria y Tos Ferina
AUPVIOPAY Polio Vacsine 020272004 | 01282008 | 03032007 |D4/0472008 | 05/06/2008 Mening
Vacuna Anfipoliomielitica
WIMR] Measies, Mumps & Rubella VAR
Sarampi?n, y Paperas, y RubZola 05812000
[Month, Day & year required)
Hib) Haemophilus Influenzae b I, Decumentation
Required for Pre-K hidren age 2
“Zzir:[n age ;,E::Dm“ chidren age | certify that | reviewed this student's immunization
Influenzae Haemophilus tpo B 020272004 | 01282006 ( (40472008 | 05062009 record and it has been franscribed accurately.
Los Ni?os 2 meses de edad a 5 a%0s de edad Date 08 30 4 2010
mecesitan tener |2 vacuna para poder atender 3 Admitting Official Mary Smith (Health Clerk)
programa de pre-jardin e infantes.
o~ - Documentation presented
L Vacens Ha![:;ilis B 117iz00g [ Arizona Lifetime Record
— [Foreign country (name)
{Hep Al Hepatitis A 07REMEeT | OF2ereaT !
La Vacuna Hepatitis A § 12eieeT Out-of-State record (name)
Varicilla (Chickenpax) [other name)
Varicilla 02/26/2011 V. Status of Requirements
Check box i history of disease [ ] . Immunization complets Dats 05 ;y 06 ; 2009
Meningococcal [I8. Currently up-to-date; more doses are dus |ater.
Meningococicas Needs follow-up
HPV (Human Papilloma Virus) [Jc. Laboratory evidence of immunity to:
Virus Papilloma Humano
Other Excemption for
(Inctucing Influenza Vaccine) Medical Reasons. Permanent
Date i

= Toptonal) [CJE. Medical Reasons-Temporary until
Listmost recenttest 0773172008 | 07/30/2010 Datz /. 1
Prueba de tuberculosis del piel: (opcion) [JF. Personal Beliefs
Liste Ia m?s reciente prucba

ASIFIO5R - revised DS0S/10

Figure 5.31 — Arizona Immunization Record Report
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HLT213 — Healthcare Detail Plan

The Healthcare Detail Plan lists the individual healthcare plans on file for a student.

This report can be customized using the following options:

Print | ‘ Save Default | Reset Default | Email Me | Status: Ready ‘ Eﬁj @
e e & e
Report Interface PlS T gt wl Tk
Name: Healthcare Detail Plan MNumber HLT213 Page Orientation: Portrait
| Option5| Sort / Output | Conditions = Selection = Advanced
Student Info &)
Perm D Gender
905483 Male B
Last Name First Name
Abbott Billy
Grade
Al b
Date Range ]
Start End
08/24/2012 02/20/2013

Figure 5.32 — Healthcare Detail Plan Report Interface

¢ An individual student or group of students can be selected by filtering on the Last
Name, First Name, Perm ID, or Grade. For example, if grade 12 is selected the
report prints an individual report for each student in grade 12.

e The screening results included on the report can be filtered to include only results
with a specific date range by entering the Start and End dates. Dates must be
entered in MM/DD/YY format or they can be selected by clicking on the Calendar

button.

Copyright© 2013 Edupoint Educational Systems, LLC
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Hope High School

Year. 20122013

Healthcare Detail Plan Report: HLT213
Student Information
Student Name Perm ID Gender| Grade Birth Date
Abel Jones Holbrook, Albert Jos| 132683 M 12 04/30/1996
Healthcare Plan
Plan Name Plan Start Date Plan End Date Medical Diagnosis
Manage chemo side effecls 021182013 06/07/2013 Safety

Mursing Diagnosis
Health maintnance, altered

Intervention

Intervention Code Intervention Description
Vital Signs Monitoring menitor student's vital signs as immunie system is compromised by chemo treatments

Intervention Code Intervention Description
Mausea Management manage possible nausea as a result of ongoing cheme treatments

Plan Details

Nursing Assesment Nursing Plan Medications/Side Effects Expected Student Qutcome
The student is at risk for nausea, Check student's vital signs on a Anti-nausea medication - causes We will attempt to make the student as
infection, and fatigue due to the fact bi-weekly basis. Alert parents/doctor to drowsiness comfortable as possible during their
the student's immune system will be any change in student's vital signs. chemo treatments. Attempt to keep the

compromised by chemo treatments. student in school and their routine as

normal as possible during their
treatment.

Signature Nurse/Staff Date
Signature Parent/Guardian Date
Printed by Admin User at 02/14/2013 11:49 AM Edupoint Sehool District Page 1 of 1

Figure 5.33 — Healthcare Detail Plan

122 Copyright© 2013 Edupoint Educational Systems, LLC



Chapter Four Health User Guide

HLT209 — Student Health Incident List

The Student Health Incident List report lists all of the incidents in which a student was
involved in a shortened format. For each incident, it lists the time in, time out, the date and
time of the incident, the staff involved, the health code, a brief description of the incident,
and the assessment plan.

This report can be customized using the following options:

Report Interface

Mame: Student Health Incident List MNurmber: HLT209 Page Orientation: Portrait

_Optionsl Sort/ Cutput ~ Conditions  Selection  Advanced

Student Info (&
Perm ID

|905483

Last Marne First Name

|abbott |Billy

Display Options @
¥ Show One Student Per Page

¥ Show Only Students With Incidents

Incident Dates (&
Fram To
Run for Specific Health Codes (5]

The report will he limited ta only Include incdidents where the grimary health code is any one of the following selected health codes. IF no health
codes are selected below, all incidents are returned.

Health Code Selection

v

Health Code Selection

v

Health Code Selection
b

Health Code Selection
b

Health Code Selection

L

Figure 5.34 — Student Health Incident List Report Interface

e An individual student or group of students can be selected by filtering on the Last
Name, First Name, or Perm ID. For example, if a last name of Smith is entered, the
report prints an individual report for each student with a last name of Smith.

e To list only one student’s records on a page, check the box Show One Student Per
Page.

e To list only students that have been involved in a health-related incident, check the
box Show Only Students with Incidents.

e To only print the incidents that occurred during a specific period, enter the range of
Incident Dates in the From and To boxes. Dates must be entered in MM/DD/YY
format or they can be selected by clicking on the Calendar F? button.

e To list only incidents with Specific Health Codes, select the codes from the Health
Code Selection drop-down lists.
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Edupoint H
Hope High School Year: 2010-2011
Student Health Incident List Report: HLT209
Schosl Giatrkt
Student Information
Student Name Perm ID Gender Grade  Track Address >
Abbott, Billy C. 905483 M Tra o
. o
Last Name Goes By Nick Name Birth Date 1954 S Val Vista Dr o
05/12/1993 Mesa, AZ 85234 =
Phone Home Language Resolved Enter Date Leave Date m
480-555-1214 Spanish White 08/31/2010 =
O
Date .
10/01/2010  TimeIn: 815 AM Incident Date: Health Code: Nursing Assessment/Treatment/liness
Time Qut: 8:45 AM Incident Time: Care Giver:
Staff Name: Vesta, Cindy
SubjectiverObjective: Assessment/Plan:
Student complained of stomach pains. Provided place for student to lay down; after 20
minutes, student felt better and returned to class.
Printed by Admin User at 04/22/2011 9:56 AM Edupoint School District Page 10of 1

Figure 5.35 — Student Health Incident List Report
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HLT401 — Student Health Conditions List

The Student Health Conditions List report lists all the students at the school in focus and
shows if they have a health condition recorded.

This report can be customized using the following options:

Print | | Sawve Default | Reset Default | Email Me | Status: Ready | % @
Report Interface

Name: Student Health Conditions List MNumber HLT401 Page Orientation: Portrait

_Optionsl Sort / Output | Conditions = Selection | Advanced |

Student Info ]
Grade

“log 10 111 12
Perm ID Information Options

W
First Name Last Name
Health Conditions (&
Condition Code [T
IHeart |_|Asthma Diabetes [_|Hearing
[ I Wision || Medical Alert | From HLT || Peanut Alergy

Display Options (]
[C]Show Only Selected Codes

["]Show Only Students with Conditions

["]Suppress Expired Conditions

[[]Suppress Conditions with Any Expiration Date

[ Mark Expired Conditions with Parentheses

Figure 5.36 — Student Health Conditions List Report Interface

e An individual student or group of students can be selected by filtering on the Last
Name, First Name, Perm ID, or Grade. For example, if grade 12 is selected the
report prints an individual report for each student in grade 12.

e To select what information to show about the health condition, select Code,
Comments or Both from the Information Options drop-down list.

e To list only students with specific conditions, check the conditions to be listed in the
Condition Code section. To check or uncheck all of the condition codes, click on
the Uncheck/Check All i< buttons. The Show Only Selected Codes box must
also be checked.

e To list only students with a health condition, check the Show Only Students with
Conditions box.

e To hide health conditions that have expired, click the Suppress Expired
Conditions box.
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e To hide any health conditions that have an expiration date, click the Suppress
Conditions with Any Expiration Date box.

e To have health conditions that have expired appear in the report with parentheses
around them, click the Mark Expired Conditions with Parentheses box.

Edupoint H
Hope High School Year: 2010-2011
Student Health Conditions List Report: HLT401
Schoot Diuricn
Student Name PermID Gen Grd Room Condition Code Comment
Abbott, Billy C. 905483 M 12 230 Medical Alert ADHD
Medical Alert QOCCASIONAL ASTHMA, SCOLIOSIS,
ADHD
Medical Alert ASTHMA
Printed by Admin User at 04/22/2011 9:56 AM Edupoint School District Page 1 of 1

Figure 5.37 — Student Health Conditions List Report
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HLT403 — Student Immunization Compliance List

The Student Immunization Compliance List report lists all of the students at the school in
focus, and shows the number of doses (in parenthesis) of each vaccination the student has
received. Students that are not compliant show an N in the column for the vaccine. If an
exemption has been recorded for the student, an E is shown in the column.

This report requires that at least one of the vaccination boxes to be checked before the
report will run. This report can be further customized with the following options:

Report Interface P8 &t wl Tk

Name: Student Immunization Compliance List Number HLT403 Page Crientation: Portrait

_0pti0l15| Sort / Qutput = Conditions | Selection | Advanced

As Of Date

02/20/2013

Grade

09 v |09 v

Vaccinations e

[VIDTP/DTaP/DT [ Example [C(JHBVY ~ [[JHBV 2 DOSE [JHEP A
[VIHEP B IHIB [CIMeasels CIMMR [l Mumps
[[TPolio [[JRuebella [ Td [[JTDAP Booster [ varicella

[Cvaricella 13 +

7] Show Non-Compliant Students
[¥] Show Student Exemptions
[[1Show Dosage Count

“| Show Birth Date

[1Show Gender

Apply Rules For Year 2012 v

[¥]Include Mailing Info for Mail Merge

Filters (]
Next School v

Next Grade Level v

Addressee Info (9| | Parent Options &)
Address to Use Lives With Has Custody Ed Rights Contact Allowed MailingsAllowed

Paren e L - ] =

Figure 5.38 — Student Immunization Compliance List Report Interface

e Select the date in the As Of Date field to show all vaccinations received on or
before that date. The date must be entered in MM/DD/YY format or they can be
selected by clicking on the Calendar [ button.

e Tofilter by a range of grades, select the Grade from the drop-down list.

e Select which Vaccinations should be included on the report by checking the boxes
next to each vaccination. To check or uncheck all of the vaccinations, click on the
Uncheck/Check All Hi< buttons.
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To display an N in the box for vaccinations that have not been completed, check the
box Show Non-Compliant Students.

To display in an E in the box for students that have an exemption, check the Show
Student Exemptions box.

To show the number of dosages completed by each student for each vaccination
(the number in parentheses), check the Show Dosage Count box.

To list the student’s birth date, check the Show Birth Date box.

Select the vaccination requirements to apply from the Apply Rules For Year drop-
down list.

To include mailing information in order to do a Mail Merge, click the Include for Mail
Merge box.

To list only students that will be in a specific school or grade level in the following
school year, select the Next School and Next Grade Level from the drop-down
lists.

To either use the student’s or parent’'s address when creating a mail merge, select
from the Address to Use drop down. For parents, the Parent Options identifies
the parent or guardian to whom the mail merge letter will be sent. The options are
based on the flags set on the Parent/Guardian tab of the Student screen. Options
include:

e Lives With,

e Contact Allowed,
e Ed. Rights,

e Has Custody, or

e Mailings Allowed.

128
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Hope High School

et Year: 20102011
Student Immunization Compliance List Report: HLT403
T As of 04/22/2011, Show Non-Compliant, Show Exemptions
P 5% o ‘\.3-?
Student Name Grade Perm ID oo 0‘?‘0’:‘; ﬂ“ﬁ we \,\e\i'?'?g*l \1'5(‘(?'\\:5(‘@\\:\?‘? "
Abbott, Billy C. 12 905483 (5) (8 | (M (M @ (@ (@ E(M E@©Q (2
(Abernethy, Anne E.) 10 902870 @ (@ (1 @ (1) (@ (4 E(0) E@© (0)
Acevedo, Andrew 1 886630 @ (5 (N (2 N@ (@ (3 (@ (@ (0
Ackley, Brian R. 12 913948 (5) () (1 (@ (1) N(@© N@© (@ (@ (0
Acosta, Eugene A. 12 873921 E(3) E(4) E( E(1) E(1) N(O) N(@©) (0 (@ (0
Acosta, John A. 1 150265 @ (B (1 3 N@ (@ 3 (@ (@ (0
Acunia, Kenneth O. 10 110412 NS (B) () N@ @ @ @ O @ @
Adair, Timothy S. 1 888621 NGB (B) (1) N@ (1) (@ & (@ (@ (0
Adams, Howard T. 12 873985 N(3) @) (1) N (1) N{@© N@© © @ (1
Adams, Larry A. 11 889314 (8 (5 (1) (@ N@ (© (3 (O © (0
Adams, Martin C. 1 887623 E(3) E(3) E(@ E(1) E(1) E(0) E() (@ (© (0
Adams, Scott M 12 939208 N(D) E(0) E(0) N(©) N( N() N(@© (0 (0 (0
(Adams, Sean B.) 12 877340 (5 (8 (1 {2 (1 N{@© N(1) (0 () (1)
Adamski, Alan M. 10 872035 N(5) N(5) N(1) N@ N@© (0 (@ © (© (©
Addington, Paula M. 12 871686 @ (5 (M @ () N(@© N@® © (0 (0
Aelvoet, Jesse J. 12 944233 (4 (5 (0) N{1) N(@ N(@© N@© (@ () (0)
Aguado, Bobby J. 10 943822 (5) (B (1 (3 N@ (©® (3 (@ (© (0
Aguado, Karen C. 12 135319 @ (5 (1 (@ N@© N(@© N@© (@ (© (0
Aguilar, Carolyn C. 10 902692 N(4) N(5) N(1) N@) N@ (@ (3 (O (© (@0
(Aguilar, Kathleen G.) 10 132888 3 @ @& (@ NO@ (@ (3 (© (© (0
Aguilar, Roger F 12 991071 3) (O 3 @& N@ (@ (3 (0 (© (0
Aguilar, Stephen A. 11 108367 B5) @ () (@ N@ © @& (1 (© (@€
Aguirre, Jason K 12 952357 N@) (5) (1) (3) N@ (0 (3 (0 (@ (0
Ahlstrom, Linda K. 10 120451 @ @ (1 @ NO @ @ (© (@ (0
Aitchison, Alice E. 12 871731 N (5) (1) N@ (1) (© @ 0 @ (©
Akagawa, Adam H. 1 166923 N(5) N(5) N(1) N@ N@© (© @ (0 (@ @
Akin, Andrea E. 10 902875 N@) @ () (3 (1 © @ O © ©
(Akpan, Tina N.) 10 165110 N@ @ () @ M ©® @ (1) © ©
Alcazar, Eugene 10 141666 N(5) N(5) N(1) (2 N@ (@ (@ © © (©
Alcazar, Eugene A. 10 141517 (5 (B (M @ NO @ @ © © (@
(Alcorn, Donald A ) 1 929994 N(4) N(5) N1 N@ (1) @ @ (O (© @0
Alder, Lawrence S. 12 910024 N(5) (5 (1) MN(1) N(@ N(@) N@© (@ (© (0)
Alder, Sarah C 12 968416 @ (B (M @ N@ (@ (3 O ©@ (@
Alexander, George M. 12 975141 N(5) N(5) N(1) N(@ (1) (0O (3 (@ (@ (0
(Alexander, Victor 1.) 1 169473 N(S) N(5) M(1) N@) (1) (@ (3 (0 (@ (0
Alger, Nicole C 12 874433 N(@) (8) (1) N@) (1) N@ N@ © (© (0
Alger, Phyllis A 10 149884 N@) (5) (1) N@ (1) (@ (3 0 (@ (0
(Allen, Cheryl L) 12 980882 (5) (5 (1 (2 (1) N(@© N@© (@ (0 (0)
Allen, Cynthia 12 874997 (58)  (8) (1) (2 (1) N N(@ (@ (@ (0
Allen, Diane B. 10 901507 @ (@ (1 (@ (1) N(@© N@ (@ (@ (0
Allen, Donald J. 10 883223 E(4) E(5) E( E(2) E(1) N(©) N(@) (0 (@ (0
(Allen, Douglas S.) 10 905926 N(0) N(0) M(0) N(O) N(@) N(@ N(@ (0) (0 (0)
Allen, Jeremy S. 10 879216 N(S) (B) | (1 (3 N( (@ (3 (O (@ 0
Allen, Karen 1 891989 N (8) (1) N@ N@ (@ (3 (0 (@ (0
Allen, Karen T 12 871328 B (3 (1) (3 N@ N@© N2 (@ (© (©

Printed by Admin User at 04/22/2011 10:01 AM

Edupoint Schoael District

Figure 5.39 — Student Immunization Compliance List Report
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HLT404 — Class Health Conditions List

The Class Health Conditions List report provides a list of all students by class and displays
any health conditions they may have.

This report can be customized using the following options:

—_— e - =
Report Interface Pl Bl T

Name: Class Health Conditions List Number HLT404 Page Orientation: Portrait

| 0ptions| Sort / Qutput ~ Conditions ~ Selection | Advanced |
Report Options @
Grade

(oo C10 V41 142
Begin Period End Period Information Options

w v w
Section 1D
Health Conditions Q)
Condition CUUEH
[[lAsthma [ Diabetes  [IFrom HLT [l Hearing
[[THeart [Imedical Alert [[]Peanut Alergy [ vision

Display Options @
[1Show Only Selected Codes

["1Show Only Students with Conditions
["]Suppress Expired Conditions

[[] Suppress Conditions with Any Expiration Date

[[]Mark Expired Conditions with Parentheses

Figure 5.40 — Class Health Conditions List Report Interface
To filter by a range of grades, select the Grade from the drop-down list.

To filter by the period of the class, select the Begin Period and End Period from
the drop-down list.

To select what information to show about the health condition, select Code,
Comments or Both from the Information Options drop-down list.

Select the sections to print by entering the beginning and ending Section ID.

To list only students with specific conditions, check the conditions to be listed in the
Condition Code section. To check or uncheck all of the condition codes, click on
the Uncheck/Check All Hiet buttons. The Show Only Selected Codes box must
also be checked.

To list only students with a health condition, check the Show Only Students with
Conditions box.

To hide health conditions that have expired, click the Suppress Expired
Conditions box.

To hide any health conditions that have an expiration date, click the Suppress
Conditions with Any Expiration Date box.
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¢ To have health conditions that have expired appear in the report with parentheses
around them, click the Mark Expired Conditions with Parentheses box.

Edupoint i
Hope High School Year: 2010-2011
Class Health Conditions List Report: HLT404
| School District
Section ID Course 1D Course Title Teacher Room Grade  Period
0002 SC422 Life Science Tofft, Robert 120 10
Student Name Perm ID Gender Condition Code Comment
Araujo, Daniel J. 120700 Male
Bailey, Terry W. 901518 Male Medical Alert ASTHMA
Medical Alert CONCERTA DAILY
Medical Alert Asthma
Medical Alert ASTHMA
Barnette, Richard N. 904593 Male Medical Alert BIPOLAR ON MEDS
Medical Alert ADHD ON MEDS
Chavez, Wanda 909375 Female
Childs, Lawrence C 902878 Male Medical Alert ADD
Medical Alert ADHD.
Medical Alert Vision
Gale, Heather S. 103202 Female Medical Alert ALLERGY; TAVIST D
Green, Kimberly 877362 Female
Johnson, Albert T 887842 Male
Kirby, Anthony O 952382 Male
Larios, Jeffrey F. 832781 Male Medical Alert ADHD
Leto, Charles A. 928213 Male Medical Alert Asthma
Medical Alert ASTHMA; ALLERGIES
Medical Alert ASTHMA
Martinez, Heather M. 904932 Female Medical Alert OBSESSIVE COMPULSIVE DISORDER.
Meadows, Benjamin J 102705 Male Medical Alert ADHD
Miles, Michelle M. a01553 Female
Nava-Rodriguez, Douglas A. 954140 Male Medical Alert ASTHMA
Medical Alert ASTHMA
Qliver, Angela L. 142112 Female
Packer, Janice S. 889221 Female  Medical Alert ASTHMA
Medical Alert ASTHMA
Patino, Amy M. 894666 Fermale  Medical Alert ASTHMA
Medical Alert PETIT MAL SEIZURES
Rhoton, Lawrence A. 869042 Male Medical Alert HYDROCEPHALIC-SHUNT
Medical Alert CRUTCHES/INTERMITTENT CATH/SPINA
BIFIDA
Medical Alert SELF CATHETERIZATION
Medical Alert ALLERGY LATEX, PCN
Medical Alert SPINA BIFIDAWHEELCHAIR
Rivas, Clarence E. 167820 Male
Rivera-Quintana, Aaron M. 158976 Male
Rodriguez, Willie R. 110076 Male
Printed by Admin User at 04/22/2011 10:05 AM Edupoint School District Page 2 of 1954

Figure 5.41 — Class Health Conditions List Report
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HLT405 — Student Immunization Assessment

The Student Immunization Assessment report is designed for pre-schools and
kindergartens to assess the immunization status of their students or their incoming
students.

This report requires the age group and birth date range to be filled in before the report will
run. This report can be further customized with the following options:

Report Interface -
Marme: Student Immunization ASSessmenl  Mumber: HLTS  Page Onentation: Portrait
1 'Dpl.ims | =0T J CLEpLE LADMRIONE sElaction Sl amcacd
A Group Grade
2-5 year olds |+ b

Birth Dale Rangea
01,/01/2004 L_‘;l - 1243172009 D;‘

Conlact Person

License Ma

Figure 5.42 — Student Immunization Assessment Report Interface

e Select either 0-2 year olds or 2-5 years olds for the Age Group to be listed on the
report.

e The report can be generated for a specific grade by selecting it from the Grade
drop-down list.

o Enter the Birth Date Range by entering the dates in MM/DD/YY format, or they can
be selected by clicking on the Calendar F button.

e To display the person who should be contacted and their license number, enter their
information in the Contact Person and License No. fields. This information will
display on the report.
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Adams Elementary Year 2010-2011
Student Immunization Assessment Report; HLT405
As of: 04/22/2011
License # Contact Address 125 Robinson Av Age Group
—_— Phone 8405552475 Fourtain Valley, AZ 85101 2-5 year olds (Chikdren bom onfafter 01/01/2008
[ child Care [ Head Start Fax _— to 01/01/2011)
DTaP/IDTP/IDT Polio MMR HIE PCVT Hepatitis A Hepatitis B Varicella Exempt]
crl-oorie. PO ala 4 ot (123 k| et | et [1]2]3 o bt [12|3] 2B, | bk |amehel 12 5| BBl | Sl enen i
H

Acosta, John 0211212006 X | 0241902008 X |o2r X |0zr18/2008) [04/01/2010 X

Adsms, Asron E [TTT [ [T | [
Adams, Paul

R e & TG x | X Jowrzon| | | o S | ]
Almanza, Jonathan X 11i0272007] X X|1111212007) 1052412008 X 1210212008

s ot ITIx x : Xoosad | | mon] | X | 1
Appleton, Jerry

oo Mooy ovzsaoos| | | W] | [3 j x I o | [x | |
Amas Del Campo, Daniel D, 1117/2006 X|oziisczoon| | |X|oan7rzoon]riiezoor X |02/15:2008 i1r1arz008|iizozo0s] | | X|osnsizoor

‘Amas Rueda, Walter osiarzoos| | | [xosrneocs] | [xjour ] K[osnizone | | | | [x[3rw17200 | |
Amenta, Sandra 10/08/2006

Beriadh Kb T I N | |
Betancourt, Michael L. 05/10/2006 X |o7/2072008] X 104/26/2010 X

Betancour, FogerJ wsrorzons] | | x| X ] X I ] [x | I
Bustamante, Angela M 07/21/2006| X |o7i27i2008] X 0712772009 X | 1072012008 |08:25/2007 X

Castaneda Mares, Daniel | 1212r2008] | | |X1zasrzoos] | [X[oar 122 X[1226z000] | | 12282000 | [X[1228 | [
Cortes, Marilyn 060172006

Gt Vigna osavzoes] |1 1 x i Xowrzon| | | ez | Xl | ]
Damacio, Jose 04M 52008 X040 1472005 X 0411412009 |04117/2006 |04/ 1412009 | 041712005 1081872008 |0414/2009) X [rovzai260:

Dz Top Goo T Xpeaomor] | 3 : e s N I [
Donald, Edward B. 0112112008 X |oaize2010} X 03262010 X l01/22:2008 X

Dunnuck, Heney J- [ ] X I X [l | | [x I [
Encarnacion Baut, Frank X |082N 2008 X X[ 1001172008 10212008 ér24/2010) X | 121302007

Evaves Thomas NN I I | |
Escarcega, Gregory

Expirazs Cyia € T X X || N N | |
Flores, David 5. 0773112008 X |40 1672007] X0 12007 X| 04162007 041502009 X |otr0172007

Gallo Perez, Katherine R. 101132008 | | | []owasrzons] | [x ] X 1 Joanezong| | [x: [ |
Garcia Ramirez, Nancy 10132006 X 10vi6r2008) X |10116/2008]1 17252008 10v 182009 X | 1172502006 10/03/2008 05/18/2009) X |11724:2006]

Gardino, Jose Toosacee] | 1] | I I [ |
Printed by Admin User at 0472212011 10:18 AM Edupoint School District Page 10f3

Figure 5.43 — Student Immunization Assessment Report
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HLT406 — Health Incident List

The Health Incident List report provides a list of students with a health incident.

This report can be customized using the following options:

Report Interface

MName: Health Incident List number: HLT406  Page Orientation: Portrait

_Optionsl Sort / Output | Conditions |~ Selection | Advanced

Incident Dates ]
Fram To

09/01/2008 06/05/2003

Health Codes ]
[~ Exclude Selected Health Codes

Health Code Selection [T

™ Mursing Assessment/Treatment/lliness ™ Mursing Assessment/Treatment/njury T Health Conference/ Counseling

™ Medication # Doses given ™ Personal Femining Meeds ™ Medication : TYL.

™ Mursing Procedures [~ Parent Contact ™ Home “isits

™ Student Health Record [Enroliment] ™ Student Health Records[withdrawal] ™ Immunization Records

™ Immunization Administration a. #adults ™ Immunization Administration-b #students I Vision a. #screened

™ wision k. #RM re-check ™ Hearing a. #screensed ™ Hearing b. #RN re-check

™ Scoliosis a. #screened ™ Scoliosis b. #R2M re-check ™ Height & Weight a. #screened

I~ Staff - Industrial Injury (referral required) T~ Height & Weight b. #RM re-check I~ Staff - Injury (referral not required)

[~ Staff - liness/Counseling [ B/P a. #screened " B/P b #RN re-check

" Dental a. #screened ™ Dental b. #RN re-check ™ Pediculosis a. #screened

™ Pediculosis b, #7M re-check " TB Skin Test a. #administered " TB Skin Test b. #Read by Rn

™ Sickle Cell a. #screened ™ Sickle Cell b. #RN Counseling ™ Anemia a. #screened

™ Physical Examsisssessments ™ Meurodevelopmental Assessments ™ Fluaride Mouthrinse Program

Figure 5.44 — Health Incident List Report Interface

e Select the date range of the incidents to be included in the lists from the Incident
Dates. Dates must be entered in MM/DD/YY format or they can be selected by
clicking on the Calendar E? button.

o Select the Health Codes to be included in the report by checking the boxes. To
check or uncheck all of the health codes, click on the Uncheck/Check All ik
buttons. To exclude these codes instead of including them, check the Exclude
Selected Health Codes box.
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Hope High School
Health Incident List

Year: 2010-2011
Report: HLT406

Printed by Admin User at 04/22/2011 10:19 AM

Edupoint School District

Figure 5.45 — Health Incident List Report

_— 08/30/2010 - 06/03/2011
Date Time School Student Name Perm 1D Health Code Location Activity
10/01/2010 Hope High School Abbott, Billy C. 905483 Nursing
Assessment/Treatment/Il
Inass
0872012010 Hepe High School Faort, Rachel .. 873725 Mursing
Assessment/Treatment/Il
Iness
10/22/2010 Hope High School Lathe, Carl J 987319 Dental

Page 10f 1

Copyright© 2013 Edupoint Educational Systems, LLC
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HLT407 — Medication Task List

The Medication Task Lists shows all medications and procedures that must be completed
for a specific date or range of dates.

This report can be customized using the following options:

Report Interface

Mame: Medication Task List Number: HLT407  Page Oriertation: Landscape

| Optionsl Sort / Output | Conditions ~ Selection | Advanced

Report Option Q
Diate

04/26/2010

[~ Show All Prior Tasks

Figure 5.46 — Medication Task List Report Interface

e To show all tasks for a specific date, enter the Date in MM/DD/YY format or it can
be selected by clicking on the Calendar [ button.

e To show all tasks on or before that date, click on the Show All Prior Tasks box.

Edupoint i
HD_PE |_'|'Qh SChO?‘ Year:  2010-2011
Medication Task List Report: HLT407
—r—
Student Name SIS Number Date Time Grade Medications and Services Units Dosage  Note
Abbott, Billy €, 905483 0412212011 1£00PM 12 Insulin Test 1.00
Printed by Admin User at 04/22/2011 10:23 AM Edupoint School District Page 10of 1

Figure 5.47 — Medication Task List Report
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HLT408 — Tuberculosis Section List Report

The Tuberculosis Section List report prints a page for each class listing all of the students in
the class, with spaces to record their screening results. If the student has been screened,
their results will display on the report.

This report can be customized using the following options:

Report Interface [«

MName: Tuberculosis Section List Report Humber: HLT408  Page Crientstion: Landscape

| Optinnsl Sort / Output | Conditions | Selection | Advanced
Report Options @
Section ID

™ Hide Students With Tuberculosis Records

Figure 5.48 — Tuberculosis Section List Report Interface

e To print the report for just one class, enter the Section ID for the class.

e To print only the records for students that have not been screened, check the box
Hide Students with Tuberculosis Records.

= Hope High School Year 2010-2011
Tuberculosis Section List Report Report: HLT408
ot
Section ID Period Course ID Course Title Teacher Name Room Name
1118 1 ENEO0 Eng (brit) Lit Nunes, Kathy 230
mm
Student Name Perm ID Gen Grd Typei Date Given 1 Date Read 1 Ind. 1 Imp. 1 ‘Waiver ‘Waiver Date
Abbott, Billy C. 905483 M 12 PPD-Mantoux 07/31/2008 08/03/2008 0  Negative
Allison, Kenneth B 992737 M n
Beckstead, Phyllis M. 871738 F 12
Blasdell, Todd C. 873622 M 12
Brooks, Amy M. 881172 F 12
Cannon, Sean Q. 968281 M 12
Carter, Timothy A. 995413 M 12
Coleman, Jose L. 874305 M 12
Crandall, William D 887833 M "
Denton, Carlos L. 873388 M 12
Derosso, William P. 133302 M 12
Devinder, Stephen 126045 M 12
Du, Edward 874006 M 12
Howell, Ruth M. 879162 F 12
Kaipelea, Susan 880519 F 12
Landreaux, Terry X 890837 M 12
Lesueur, Gloria D. 874776 F 12
Mechem, Rebecca M 875009 F 12
Miku, Martha A 874467 F 12
Miller, Kathy 893178 F 12
Mitchell, Larry T. 913350 M 12
Phelps, Gloria 874558 F 12
Ramsey, Louis A 935271 M 12
Roberts, Jason S. JR 874581 M 12
Schumacher, Bruce W, 881093 M 12
Seymore, Martha L. 879226 F 12
Swofford, Angela M. 874329 F 12
Vielma, Lisa 117116 F 12
Wandrey, Jerry B 900381 M 12
Waters, Victor R 153227 M 12
Wolfe, Richard L. 845465 M 12
Printed by Admin Liser at 04/22/2011 10:24 AM Edupoint Schoal District Page 969 of 1753

Figure 5.49 — Tuberculosis Section List Report
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HLT409 — Vision Section List Report

The Vision Section List report prints a page for each class listing all of the students in the
class, with spaces to record their screening results. If the student has been screened, their
results will display on the report.

This report can be customized using the following options:

Report Interface

«

MName: Wision Section List Report number: HLT409 Page Crientation: Landscape

| Opti | Sort/ Output | Canditions | Selection | Advanced
Report Options
section ID Screen Date
| 04/04/2011

[~ Hide Students With Records For Screen Date

Figure 5.50 — Vision Section List Report Interface

To print the report for just one class, enter the Section ID for the class.

Enter the date on which the screening was (or will be) conducted in the Screen
Date box. Dates must be entered in MM/DD/YY format or they can be selected by

clicking on the Calendar & button.

e, Hope High School Yesr 20102011
Vision Section List Report Report: HLT409
e Gtren
Section ID Period Course ID Course Title Teacher Name Room Name Screen Date
1119 1 ENG0 Eng (brit) Lit Nunes, Kathy 230 05/02/2011
Without Glasses With Glasses
Student Name Perm 1D Gen Grd Left Eye RightEye Both Eyes Left Eye RightEye Both Eyes Exam Grade
Abbott, Billy C. 805483 M 12 20/50+ 20750+ 20/50+ 20120 20/20 20/20 12
Allison, Kenneth B 882737 M 1 1
Beckstead, Phyllis M. 871738 F 12 12
Blasdell, Todd C 873822 M 12 12
Brooks, Amy M 881172 F 12 12
Cannon, Sean Q. 968281 M 12 12
Carter, Timothy A 595413 M 12 12
Coleman, Jose L. 874305 Mo 12 12
Crandall, William D. 887833 M 1 1"
Denton, Carlos L. 873368 M 12 12
Derosso, William P 133302 M 12 12
Devinder, Stephen 126945 M 12 12
Du, Edward 874006 M 12 12
Howell, Ruth M 879162 F 12 12
Kaipelea, Susan 880519 F 12 12
Landreaux, Terry X. 890837 M 12 12
Lesueur, Gloria D. BT4TT6 F 12 12
Mechem, Rebecca M. 875009 F 12 12
Miku, Martha A, 874467 F 12 12
Miller, Kathy 893178 F 12 1z
Mitchell, Larry T. 913350 Mo 12 12z
Phelps, Gloria 874558 F 12 12
Ramsey, Louis A 935271 M 12 12
Roberts, Jason S. JR 874561 M 12 12
Schumacher, Bruce W. 881083 M 12 12
Seymore, Martha L. 879226 F 12 12
Swofford, Angela M 874329 F 12 12
Vielma, Lisa 117116 F 12 12
Wandrey, Jerry B. 800381 M 12 12
Waters, Victor R. 183227 Mo 12 12
Printed by Admin User at 05/0272011 1:23 PM Edupaoint School District Page 10of 2

Figure 5.51 — Vision Section List Report
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HLT410 — Audio Section List Report

The Audio Section List report prints a page for each class listing all of the students in the
class, with spaces to record their screening results. If the student has been screened, their
results will display on the report.

This report can be customized using the following options:

Report Interface [«

Name: Audio Section List Report nhumber: HLT#H0  Page Oriertation: Landscape

| Optiunsl Sort / Output | Conditions | Selection | Advanced
Report Options @
Section 1D Screen Date
| 04/24/2011
[~ Hide Students YWith Records For Screen Date
Figure 5.52 — Audio Section List Report Interface

e To print the report for just one class, enter the Section ID for the class.

e Enter the date on which the screening was (or will be) conducted in the Screen
Date box. Dates must be entered in MM/DD/YY format or they can be selected by
clicking on the Calendar & button.

e To print only the records for students that were not screened on that date, check the
box Hide Students with Records For Screen Date.
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Hope High School Year: 2010-2011
Audio Section List Report Report: HLT410
Section ID Period Course 1D Course Title Teacher Name Room Name Sereen Date
1119 1 ENG0 Eng (brit) Lit Nunes, Kathy 230 05/02/2011
Student Name Perm ID_ Gen Grd Reason Left Result Right Result Referral Clinic Date Ref Date
Abbott, Billy C 905483 M 12 Riskaudo cz Risk Audio No changs sinc previous test 0110472011 123012010
Allison, Kenneth B. 9692737 M 1
Beckstead, Phyllis M. 871738 F 12
Blasdell, Todd C 873622 M 12
Brooks, Amy M 881172 F 12
Cannon, Sean Q. 968281 M 12
Canter, Timathy A 995413 M 12
Coleman, Jose L. 874305 M 12
Crandall, Wiliam D. 887833 M 11
Denton, Carlos L. 873368 M 12
Derosso, William P. 133302 M 12
Devinder, Stephen 126845 M 12
Du, Edward 874006 M 12
Howell, Ruth M. 879162 F 12
Kaipelea, Susan 880519 F 12
Landreaux, Terry X 890837 M 12
Lesueur, Gloria D. 874776 F 12
Mechem, Retecca M. 875009 F 12
Miku, Martha A B74467 F 12
Miller, Kathy 893178 F 12
Mitchell, Larry T. 913350 M 12
Phelps, Gloria 874558 F 12
Ramsey, Louis A, 935271 M 12
Roberts, Jason §. JR 874561 M 12
Schumacher, Bruce W. 881083 M 12
Seymore, Martha L. 879226 F 12
Swofford, Angela M. 874329 F 12
Vielma, Lisa 117116 F 12
Wandrey, Jerry 8. 900381 M 12
Waters, Victor R. 163227 M 12
Wolfe, Richard L. B454E5 M 12
Printed by Admin Liser at 05/02/2011 1:29 PM Edupeint School District Page 10f 1

Figure 5.53 — Audio Section List Report
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HLT411 — Scoliosis Section List Report

The Scoliosis Section List report prints a page for each class listing all of the students in the
class, with spaces to record their screening results. If the student has been screened, their
results will display on the report.

This report can be customized using the following options:

Report Interface [«

Mame: Seoliosis Section List Report Number: HLTH1  Page Crientation: Landscape

| Options |_Sort/ Quiput | Conditions | Selection | Advanced
Report Options @
Section 1D

[~ Hide Students With Scoliosis Records
Figure 5.54 — Scoliosis Section List Report Interface

e To print the report for just one class, enter the Section ID for the class.

e To print only the records for students that have not been screened, check the box
Hide Students with Scoliosis Records.

upent Hope High School Year 2010-2011
Scoliosis Section List Report Report: HLT411
o bt
Section ID Period Coursel D Course Tile Teacher Name Room Name
1119 1 ENBO Eng (brit) Lit Nunes, Kathy 30
Student Name Perm ID Gen Grd Exam Date Result Date Ref. Exam Grd  Flim Date 1 Imp. 1 Fllm Date2  Imp. 2
Abbot, Billy C. 905483 M 12 05/0272011 Fail 04/04/2011 12 06/06/2011 Normal
Allison, Kenneth B. 992737 M 1
Beckstead, Phyllis M 871738 F 12
Blasdell, Todd C. 873622 M 12
Brooks, Amy M. 881172 F 12
Cannon, Sean Q. S68281 M 12
Carter, Timothy A 095413 M 12
Coleman, Jose L 874305 M 12
Crandall, William D BBYB33 M "
Denton, Carlos L 873368 M 12
Derosso, William P, 133302 M 12
Devinder, Stephen 126045 M 12
Du, Edward 874006 M 12
Howell, Ruth M 879162 F 12
Kaipelea, Susan 880519 F 12
Landreaux, Terry X. 890837 M 12
Lesueur, Gloria D. 874776 F 12
Mechem, Rebecca M. 875009 F 12
Miku, Martha A, 874467 F 12
Miller, Kathy 893178 F 12
Mitchell, Larry T. 913350 M 12
Phelps, Gloria 874558 F 12
Ramsey, Louis A, 935271 M 12
Roberts, Jasen §. JR 874561 M 12
Schumacher, Bruce W. 881093 M 12
Seymaore, Martha L 879226 F 12
Swofford, Angela M 874229 F 12
Vielma, Lisa 117116 F 12
‘Wandrey, Jerry B. 900381 M 12
‘Waters, Victor R 153227 M 12
Wolfe, Richard L. 845465 M 12
Printed by Admin User at 050272011 1:31 PM Edupoint School District Page 1 of 1

Figure 5.55 — Scoliosis Section List Report
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HLT412 — General Health Section List Report

The General Health Section List report prints a page for each class listing all of the students
in the class, with spaces to record their screening results. If the student has been screened,
their results will display on the report.

This report can be customized using the following options:

Report Interface

MName: General Health Section List Report number HLTHM2  Page Crientstion: Landscape

| Opti |Sor1.n’0utput Conditions ~ Selection = Advanced

Report Options

Section ID Screen Date
| 04/24/2011

[~ Hide Students Wvith Records For Screen Date

Figure 5.56 — General Health Section List Report Interface

To print the report for just one class, enter the Section ID for the class.

Enter the date on which the screening was (or will be) conducted in the Screen
Date box. Dates must be entered in MM/DD/YY format or they can be selected by

clicking on the Calendar & button.

To print only the records for students that were not screened on that date, check the

box Hide Students with Records For Screen Date.
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Hope High School Year: 2010-2011
General Health Section List Report Report; HLT412
Section ID Period Coursel D Course Title Teacher Name Room Name Sereen Date
1119 1 ENEO Eng (brit) Lit Nunes, Kathy 230 0510212011
Height Weight
Student Name Perm ID Gen Grd Inches Percentile Ibs Percentile BMI Heart Rate Blood Pressure Ref. Date Exam Grade
Abbott, Billy C. 905483 M 12 65 65 140 55 2329 70 118 12
Allison, Kenneth B 902737 M 1" 1
Beckstead, Phyllis M. 871738 F 12 12
Blasdell, Todd C. 873622 M 12 12
Brooks, Amy M. 881172 F 12 12
Cannon, Sean Q. 968281 M 12 12
Carter, Timothy A 995413 M 12 1z
Coleman, Jose L. 874308 M 12 12
Crandall, William D. 887833 M 1 11
Denton, Carlos L. 873368 M 12 12
Derosso, William P. 133302 M 12 12
Devinder, Stephen 126945 M 12 12
Du, Edward 874006 M 12 12
Howell, Ruth M. 8voisz2 F 12 12
Kaipelea, Susan 880519 F 12 12
Landreaux, Terry X. 890837 M 12 12
Lesueur, Gloria D. 874776 F 12 12
Mechem, Rebecca M 875009 F 12 12
Miku, Martha A. 874467 F 12 12
Miller, Kathy 893178 F 12 12
Mitchell, Larry T. 913350 M 12 1z
Phelps, Gloria 874558 F 12 12
Ramsey, Louis A 935271 M 12 12
Roberts, Jason S. JR 874561 M 12 12
Schumacher. Bruce W. 881093 M 12 12
Seymore, Martha L. 879226 F 12 12
Swaofford, Angela M, 874329 F 12 12
Vielma, Lisa 17116 F 12 12
Wandrey, Jerry B. 9200381 M 12 12
Printed by Admin User al 05/02/2011 1:38 PM Edupoint Scheol District Page 10f2

Figure 5.57 — General Health Section List Report
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HLT413 — Dental Section List Report

The Dental Section List report prints a page for each class listing all of the students in the
class, with spaces to record their screening results. If the student has been screened, their
results will display on the report.

This report can be customized using the following options:

Report Interface

Name: Dental Section List Report Number: HLT#13  Page Criertation: Landscape

| Opti |Son!0utput Conditions = Selection = Advanced

Report Options

Section 1D Screen Date
| 04/24/2011

[~ Hide Students With Records For Screen Date

Figure 5.58 — Dental Section List Report Interface

To print the report for just one class, enter the Section ID for the class.

Enter the date on which the screening was (or will be) conducted in the Screen
Date box. Dates must be entered in MM/DD/YY format or they can be selected by

clicking on the Calendar & button.

To print only the records for students that were not screened on that date, check the

box Hide Students with Records For Screen Date.
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epeint Hope High School Year: 2010-2011
Dental Section List Report Report: HLT413
by
Section ID Period Course ID Course Title Teacher Name: Room Mame Sereen Date
1119 1 EN60 Eng (brit) Lit Nunes, Kathy 230 05/02/12011
Student Name: Perm D Gen Grd PIF _Vis. Fill. Vis. Cav. Treatment Waiver Fel. Up Date_Exam Grd
Abbott, Billy C. 905483 M 12 Pass [ a0 otwicus protiem 12
Alison, Kenneth B, 982737 Mo 11 O ] 1
Beckstead, Phyllis M 871738 F 1z (] (] 12
Blasdell, Tedd C. e73622 M 12 O ] 12
Brooks, Amy M. 881172 F 1z O O 12
Cannon, Sean Q se2st M 12 O [m] 12
Carter, Timothy A 995413 M 1z (H] O 12
Celeman, Joss L 84305 M 12 O ] 12
Crandall, William D. 887823 M1 (H] O 1
Denton, Carlas L 873388 M 12 O ] 12
Derosso, William P. 133302 M1z O ] 12
Devinder, Stephen 126845 M 12z O O 12
Ou, Edward 874008 M 12 O O 12
Howell, Ruth M. aratez F 12 ] ] 12
Kaipslea, Susan se0ste  F 12 O a 12
Landreaux, Terry X, 850837 M 1z O O 12
Lesueur, Gloria D arar7s F 12 O ] 12
Mechem, Rebecca M. 875000 F 1z O O 12
Miku, Manha A grassr  F |12 O O 12
Miller, Kathy 893178 F 1z O O 12
Mitchei, Larey T 913350 M 12 O ] 12
Phelps, Gloria 874558 F 1z O O 12
Ramsey, Louis A gz M 1z O ] 12
Roberts, Jason 5. JR 874561 M 12 O O 12
Schumacher, Bruce W. Bsi083 M 12 O m] 12
Seymore, Martha L 879226 F |12 O O 12
Swofford, Angela M. 874329 F 1z (] (] 2
Vighma, Lisa e F 12 O O 2
‘Wandrey, Jerry B. 900381 M 12 O O 12
Waters, Victor R 153227 M2 O a 12
Wolfe, Richard L. 845465 M 1z O O 12
Frinted by Admin User at 05/02/2011 140 P\ Edupoint School District Page 1 0f 1

Figure 5.59 — Dental Section List Report
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HLT801 — Daily Health Log

The Daily Health Log report lists all health-related incidents for a given day.

This report can be further customized with the following options:

Report Interface
Marme: Daity Health Log  Mumber: HLTBM  Page Orentation: Portrait
| Options |_Sort /Cutpud  Concifions  Seleclion | Advanced
Effective Date
11062009 [

Figure 5.60 — Daily Health Log Report Interface

e Select the date to be displayed in the report from the Effective Date field. The date
must be entered in MM/DD/YY format or they can be selected by clicking on the
Calendar 7 button. This date must be selected for this report to run.
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Hope High School

Year: 2010-2011

Daily Health Log Report: HLT&01
S 05092011
Time Ind
Time QOut  Mame Perm ID Homerpom Grade Health Code
400 PM  Acosta, John A 150265 11 Allergy
500FM  Taken By: stam: Hyde, Kathy Clinical Code
Time Takan: Where Taksn:
31011
Subjective Cojectve:
Aszessment Plan:
Nurse Signature Health Assistant Signature
Primed by Admin User at DBDS201 1 9:49 AM Edupaint Sehool Distmict Page10f1

Figure 5.61 — Daily Health Log Report

Copyright© 2013 Edupoint Educational Systems, LLC
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HLT601 — Health Condition Totals

The Health Condition Totals summary report provides a list of health conditions and how
many females or males have the condition as well as a total count.

This report can be customized using the following options:

o

Report Interface

Mame: Health Condition Tofals  sumber HLTED  Fage Oreststion: Farirait

Options | Sorl/Oupd | CondBions | Selechic Advanced

A5 of
&

[~ Show &ll Condition Codes

Figure 5.62 — Health Condition Totals Report Interface

Select the date in the As Of box to show the conditions that were active as of that
date. The date must be entered in MM/DD/YY format or they can be selected by
clicking on the Calendar & button.

To list the codes as well as the comments for the health conditions, check the Show
All Condition Codes box.

148

Copyright© 2013 Edupoint Educational Systems, LLC



Chapter Four

Health User Guide

Adams Elementary
Health Condition Totals

= As of 05/16/2011
Health Condition Female Male Total
01 - Heart 0 1 1
02 - Asthma 2 2 4
03 - Diabetes 2 0 2
04 - Hearing 1 0 1
05 - Vision 1 0 1
06 - Medical Alert 128 153 281
07 - From HLT 19 3 50

Year: 2010-2011
Report: HLT601

Printed by Admin User at 05/16/2011 1:10 PM

Edupoint School District

Page 10f 1

Figure 5.63 — Health Condition Totals Report

Copyright© 2013 Edupoint Educational Systems, LLC

149



Health User Guide Chapter Four

HLT602 — Class Incident Summary Report

The Class Incident Summary report provides a list of students by class and show the total
number of health-related incidents in which the student has been involved.

This report can be customized using the following options:

Report Interface -
Mame: Class Inchdent Summany Report  Humber: HLTEOZ  Page Orentartion: Portrait
| Options | Sort / Output Condbions | Seleclion | Advanced
Report Options [
Section 1D
Begin Date End Date Include Only Students With Incidents
0B/10/2005 05/28/2010 r

Figure 5.64 — Class Incident Summary Report Interface

An individual section or range of sections can be included in the report by entering
the Section ID in the boxes provided.

Select the data range for the incidents to be summarized in the Begin Date and
End Date boxes. The dates must be entered in MM/DD/YY format or they can be
selected by clicking on the Calendar ? button.

To list only students that have been involved in a health-related incident, check the
box Include Only Students With Incidents.
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Ezuﬂ Hope High School Year: 2010-2011
Class Incident Summary Report Report: HLT602
o 08/30/2010 - 06/03/2011
Section|D: Course ID: Course Title: Teacher Name: Period:
1206 ARS54 Beg Jewelry Sullivan, Joe 2
Student Name Perm ID Gender Grade Total Visits
Abbott, Billy C 905483 Male 12 1
Birtcher, Harry B. 950362 Male 12 0
Bitter, Debra S. 118894 Female 12 0
Brady, Kenneth P. 874026 Male 12 0
Clark, Martha K. 101651 Female 11 0
Cluff, Jack D. 873818 Male 12 0
Coleman, Albert H. 889743 Male 11 0
Dana, David C. 873488 Male 12 0
Dannels, Johnny W. 875038 Male 12 0
Dyches, Judy M. 888184 Female 11 0
Freeman, Anthony A. 888577 Male 11 0
Hall, Peter A. 887330 Male 11 0
Heck, Douglas D. 983022 Male 12 0
Hellman, Chris J. 887358 Male 1 0
Hollings, Martha N. 937219 Female 12 0
Klein, William J. 873376 Male 12 0
Martinez, Paul L. JR 834380 Male 12 0
Melzer, Thomas P. 940454 Male 12 0
Padilla, Amanda A. 888657 Female 11 0
Postle-Wilbanks, Jeffrey J. 951480 Male 11 0
Pugh, Michelle N. 888618 Female 11 0
Reagan, Jerry N. 910729 Male 1 0
Roose, Robert M. 873803 Male 12 0
Schwalb, Robert T. 867189 Male 11 0
Smith, Terry C. 931029 Male 11 0
Taylor, Angela R. 909283 Female 11 0
Taylor, Martha D. 920149 Female 11 0
Young, Jeffrey D. 951387 Male 12 0
Class Total: 1
Printed by Admin User at 04/22/2011 11:50 AM Edupoint School District Page 949 of 1575

Figure 5.65 — Class Incident Summary Report
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HLT603 — Clinical Code Totals

The Clinical Code Totals report lists the number of incidents by clinical code. The report can
summarize both the incidents recorded in the Nurse’s Log tab of the Health screen and the
incidents recorded in the Health Log Other screen.

This report can be customized using the following options:

Report Interface &
Marme: Clinical Code Totals  Number: HLTEOD?  Page Onentation: Portrait
1 Options | Sort Ol put LOMaRI0neS sebkaction Advancacl
Date Range P
Slart Dale End Dale

0302008 fP o520 B

Code Filbers )
[ Show All Clinical Codes

[ Show Health Log Other Codes

[~ Show All Other Codes (f Show Health Log Other Codes |s selacted)

Figure 5.66 — Clinical Code Totals Interface

e Select the Date Range of the incidents to be included in the totals. The dates must
be entered in MM/DD/YY format or they can be selected by clicking on the Calendar
button.

e To show all the Clinical Codes used on the Nurse’s Log (for students) even if no
incidents were reported, check the Show All Clinical Codes box.

e To show the codes used in the Health Log Other screen for non-students, check the
box Show Health Log Other Codes.

o If the codes in the Health Log Other are selected, the Show All Other Codes box
can be checked to show all of these codes even if they were not used.
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Adams Elementary
Clinical Code Totals
From 08/30/2010 to 06/03/2011

Year:

2010-2011
Report: HLTE03

Code Description Total Code Description Total
001 Nursing Assessment/Treatment/lliness 0 1000.11 Industrial Injury (referral required) (Needing a
001.00 Nursing Assessment/Treatment/lliness 17 1000.22 Industrial Injury (referral required) (Referre: (1]
005 Nursing Assessment/Treatment/Injury 0 1005 Staff - Injury (referral not required) (1]
005.00 Nursing Assessment/Treatment/Injury 10 1005.11 Injury (referral not required) (Needing Nurs (1]
010 Health Conferencef Counseling 0 1005.22 Injury (referral not required) (Referred) 1
010.00 Health Conferencef Counseling 0 1015 Staff - lliness/Counseling ]
010.50 IN H.O. FOR DISCI 0 1015.11 lliness/Counseling (Needing Nursing Interv (]
a15 Medication # Doses given 0 101522 lliness/Counseling (Referred) 0
015.00 Medication # Doses given 0 105 B/P a. #screened 0
o7 Personal Feminine Needs 0 105.00 B/P a. #screened a
017.00 Personal Feminine Needs 0 110 B/P b. #RN re-check (]
018 Medication : TYL. 0 110.00 B/P b. #RN re-check 0
018.00 Medication : TYL. 1 115 Dental a. #screened 0
020 Nursing Procedures 0 115.00 Dental a. #screened o]
020.00 Nursing Procedures 1 120 Dental b. #RN re-check o
030 Parent Contact 0 120.00 Dental b. #RN re-check 0
030.00 Parent Contact 3 125 Pediculosis a. #screened 0
035 Home Visits 0 125.00 Pediculosis a. #screened 0
035.00 Home Visits 0 130 Pediculosis b. #RN re-check 0
040 Student Health Record [Enroliment] 0 130.00 Pediculosis b. #RN re-check 0
040.00 Student Health Record [Enroliment] 1 135 TB Skin Test a. #administered (0]
045 Student Health Records[Withdrawal] 0 13500 TB Skin Test a. #administered o
045.00 Student Health Records[Withdrawal] 0 140 TB Skin Test b. #Read by Rn 0
050 Immunization Records 0 140.00 TB Skin Test b. #Read by Rn o
050.00 Immunization Records 0 145 Sickle Cell a. #screened 0
055 Immunization Administration a. #adults 0 145.00 Sickle Cell a. #screened 0
055.00 Immunization Administration a. #adults 0 150 Sickle Cell b. #RN Counseling 0
060 Immunization Administration-b #students 0 150.00 Sickle Cell b. #RN Counseling ]
060.00 Immunization Administration-b #students 0 155 Anemia a. #screened o
065 Vision a. #screened 0 155.00 Anemia a. #screened 0
065.00 Vision a. #screened 0 160 Physical Exams/Assessments 0
Q70 Vision b. #RN re-check 0 160.00 Physical Exams/Assessments o
070.00 Vision b. #RN re-check 0 165 Neurodevelopmental Assessments ]
075 Hearing a. #screened 0 165.00 Neurodevelopmental Assessments ]
075.00 Hearing a. #screened 0 170 Fluoride Mouthrinse Program o
080 Hearing b. #RN re-check 0 170.00 Fluoride Mouthrinse Program (]
080.00 Hearing b. #RN re-check 0 175 HealthEducation/Promotion/Resource a
085 Scoliosis a. #screened 0 175.00 HealthEducation/Promotion/Resource 0
085.00 Scoliosis a. #screened 0 180 Classroom Presentation to Students 0
080 Scoliosis b. #RN re-check 0 180.00 Classroom Presentation to Students ]
090.00 Scoliosis b. #RN re-check 0D 185 Special Education-Social/Dev Histories (]
095 Height & Weight a. #screened 0 185.00 Special Education-Social/Dev Histories (o]
095.00 Height & Weight a. #screened 0 190 Re-evaluation Assessment 0
1 Staff - Industrial Injury (referral required) 0 190.00 Re-evaluation Assessment o]
100 Height & Weight b. #RN re-check 0 195 Child/Student Team Meetings (1]
100.00 Height & Weight b. #RN re-check 0 195.00 Child/Student Team Meetings (4]

of

Printed by Admin User at 05/16/2011 1:22 PM

Edupoint School District

Figure 5.67 — Clinical Code Totals Report
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HLT604 — Kindergarten Immunization Report

The Kindergarten Immunization Report summarizes the totals for the immunizations of the
students in kindergarten at the school.

This report requires the Elementary Grade field to be filled in before the report will run. This
report can be further customized with the following options:

Report Interface («

Fame: Kindergarten Immunization Report Rumber: HLT604 Page Orientation: Portrait

_Gptiunsl sort / Output | Conditions | Selection © Advanced
As of Date
01/01/2009

Contact Person

Elementary Grade
iy w

Figure 5.68 — Kindergarten Immunization Record Report Interface

e Select the date in the As Of box to show the state of the immunizations as of that
date. The date must be entered in MM/DD/YY format or it can be selected by
clicking on the Calendar & button.

e To display the person who should be contacted, enter their information in the
Contact Person field. This information will display on the report.

e Select the grade of the students to summarize from the Elementary Grade drop-
down list.
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School Name
Adams Elementary
Confact Person District Name
Principal Name Phone
949-555-2425

Kindergarten Only
1. How many students are enrolled?

2. How many students have an immunization record or
a valid exemption on file?

3. DTaP/IDTP/IDT
How many students have received either 4-5 doses
with one dose at 4 years of age or older, OR a total of 6
doses?
How many students have not received either 4-5 doses
with one dose at 4 years of age or older, OR a total of 6
doses?
TOTAL (must equal number enrolled. see #1)

4. Polio
How many students have received either a total of 4
doses OR a total of 3 doses with the 3rd dose given at
4 years of age or older?
How many students have not received the doses
described above?

Adams Elementary Year:
Kindergarten Immunization Report
As of: 04/22/2011

Edupoint School District

2010-2011
Report: HLTE04

School Type Address
Public 125 Robinson Av
District No. City, State Zip
123456000 Fountain Valley, AZ 85101
Fax Included Grades County
K 19
# Action Required

72

66 Require proof of immunization or an exemption for school entry.

61 Meets the requirements.

11 Does not meet the requirements.

72

63  Meets the requirements.

9 Does not meet requirements. Polio #4 is required

TOTAL (must equal number enrolled. see #1)

5. MMR
How many students have received 2 doses, both given
at 12 months of age or older?
How many students have not received 2 doses, both
given at 12 months of age or older?

72

B3 Meets the requirements.

9  Does not meet requirements. 2 doses are required.

TOTAL (must equal number enrolled. see #1)

o

Hepatitis B

How many students meet the requirement have 3 or
more doses?

How many students do not meet the requirement have
3 or more doses?

72

65 Meets the requirements.

7 Does not meet requirements. 3 doses are required.

TOTAL (must equal number enrolled. see #1)

~

. Varicella (chicken pox)

How many students have received 2 doses of Varicella
vaccine? (Include those who have had chicken pox
disease in addition to the immunizations.)

How many students have received one dose of Varicella
vaccine, OR have history of chicken pox disease, OR
have both the vaccine and history of disease?

How many students have no history of chicken pox and
no Varicella vaccine doses?

72

0 Meets the requirements.

0 Meets the requirements.

72 Does not meet requirements. Varicella vaccination is required.

TOTAL (must equal number enrolled. see #1)

8. Exemptions
How many have a personal beliefs exemption?
(Indicate if exemption is limited to specific vaccines)
How many have a medical exemption?
(Indicate if exemption is limited to specific vaccines)
How many have laboratory evidence of immunity?
(Indicate specific vaccine(s) not needed)

72
# of Permanent Exemptions  # of Temporary Exemptions
0 0
0 0
0 0

Printed by Admin User at 04/22/2011 12:02 PM

Edupoint School District

Page 10f 1

Figure 5.69 — Kindergarten Immunization Record Report
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HLT605 — School Grade Immunization Data Report

The School Grade Immunization Data Report provides a summary of the number of
students at the school and the number of students with each immunization.

This report requires the Secondary Grade field and the High School Grade field be filled in
before the report will run. This report can be further customized with the following options:

Report Interface («

MName: School Grade Immunization Report Numker HLT605 Page Orientation: Portrait

| Opfions |_Sort / Qutput | Conditions | Selection  Advanced
As of Date
10/07/2011

Contact Persaon

Secondary Grade
b

High School Grade

10 v

Figure 5.70 — School Grade Immunization Data Report Interface

To display the person who should be contacted, enter their information in the
Contact Person field. This information will display on the report.

Select the Secondary Grade and High School Grade to be displayed. Each grade
selected will be summarized in a separate column.
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Edupoint i
Hope High School Year: 2010-2011
School Grade Immunization Report  Report: HLT605
School Dltric
T As of: 04/22/2011
School Name School Type Address
Hope High School Public 123 Main St
Contact Person District Name District No. City, State Zip
Edupoint School District 123456000 Phoenix, AZ 85694
Phone Fax School Grades County
949-555-1212 949-555-1213 09,10, 11,12 19
Grades " .
09 10 Action Required
1. How many students are enrolled? 2 1044
2. How many students have an immunization . . ;
record or a valid exemption on file? 0 1023 Require proof of immunization or an exemption for school entry.
3. DTaP/DTP/DTITd
How many students have 3 or more doses? 0 1001 Eﬁﬂ: a dose of Td if student's last dose was before the 4th
Require students to obtain first 2 doses spaced 1 month apart, and
How many students have less than 3 doses? 2 43 | 115 3rd dose B months after the 2nd dose,
TOTAL(must equal number enrolled. see #1) 2 1044
4. How many students have a Tdap or Td 0 947  Require if 10+ years have passed since last dose of DTaP/DT/Td
booster?
5. Polio
How many students have 4 doses? 0 937
How many students have 3 doses? 0] 75 Require 1 more dose if last dose was prior to 4th birthday.
How many students have fewer than 3 doses? 2 32 Require 1 more dose after 1 month since the last dose.
TOTAL(must equal number enrolled. see #1) 2 1044
6. MMR
How many students have 2 doses? 0 1003 Require 1 more dose if MMR #1 was given before the 1st birthday
How many students have 1 dose? 1] 11 Require MMR #2 when 1 month has passed since MMR #1
How many students have 0 doses? 2 30 Require students with no MMR to obtain MMR #1,
TOTAL(must equal number enrolled. see #1) 2 1044
7. Hepatitis B
How many students have completed the Hep B
series? 0 958
How many students have 2 doses? 0 25 Require Hep B #3 when 5 months have passed since Hep B #2.
How many students have less than 2 doses? 2 61 Require Hep B #1 for school entry. Require Hep B #2 when 1
month has passed since Hep B #1.
TOTAL(must equal number enrolled. see #1) 2 1044
8. Varicella
How many students have 1 dose? o] 23 Varicella vaccine at 13+ years requires 2 doses, 1 month apart
;g:f_’many students have a history of Chicken 0 O Varicella vaccine not required if child has had chicken pox
How many students have no history of chicken . . U .
pox and no varicella vaccine doses? 2 1021 Require varicella vaccination immediately.
9. Exemptions
How many have a personal belief exemption? 0 44 Require a signed exemption form.
How many have a medical exemption? 0 20 Require doctor's signature and statement of the medical condition.
IHow rjany haveliaboratoiyievidenceiof 0 0 Require a copy of the lab results and doctor's signed statement.
immunity?
Printed by Admin User at 04/22/2011 1:42 PM Edupoint School District Page 1of 1

Figure 5.71 — School Grade Immunization Data Report
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HLT606 — Health Incident Summary

The Health Incident Summary report summarizes the number of health-related incidents at

a school overall and by gender, time of day, age, location, type of injury, activity, and type
of equipment involved.

This report can be customized using the following options:

Report Interface [«
[Marne: Health Incicent SUmMmany  bumber: HLTESE  Page Dremation: Landscape
| Optione | Sort /Cutput | Conditions  Selection Advanced
Report Dates [
Frofm To
08/31/2009 0R/04/2010
School Selection 5
Schools el
™ Adams Elementa I Central I Continustion High [ Eisenhower Middle [ Grant
™ Enroliment School School Elamentary
) I Jefferzon ) ) ) I Lincoln
™ H High School I+ | High School I K High Schoal
ope High School g0 ennedy High Schoo ing High Schao Elamentary
™ RooseveltMiddle T TrumanMiddle T Washington
School School Elementary

Figure 5.72 — Health Incident Summary Report Interface

Select the range of dates for the incidents to be included from the Report Dates
From and To boxes. The dates must be entered in MM/DD/YY format or they can

be selected by clicking on the Calendar F button.

Select the schools to be included in the report by checking the boxes in the School
Selection section. To check or uncheck all of the schools, click on the

Uncheck/Check All Qi< buttons.

158

Copyright© 2013 Edupoint Educational Systems, LLC



Chapter Four

Health User Guide

m
Iy
-
-

prenyo—y

Summary Totals

Total Accident Reports

Accidents by Gender

Female
Mala

Accidents by Time

0:00 - 0:59
1:00 - 1:59
2:00 - 2:59
3:00 - 3:59
4:00 - 4:59
5:00 - 5:59
6:00 - 6:59
7:00 - 7:59
8:00 - 8:59
9:00 - 9:59
10:00 - 10:59
11:00 - 11:59
12:00 - 12:59
13:00 - 13:59
14:00 - 14:59
15:00 - 15:59
16:00 - 16:59
17:00 - 17:59
18:00 - 18:59
19:00 - 19:59
20:00 - 20:59

Description

Description

Description

Printed by Admin User at 04/22/2011 1:43 PM

Total

Total

Total
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Figure 5.73 — Health Incident Summary Report

HOP

HOP

HOP

- - I A A N N - - - - - - -]

Hope High School
Health Incident Summary
08/30/2010 - 06/03/2011

Edupoint School District

Year: 2010-2011
Report: HLTE06

Page 10f3
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HLT607 — Health Incident Comparison Report

The Health Incident Comparison Report summary report provides a bar graph comparison
of the number of incidents at the schools checked in the Options section.

This report can be customized using the following options:

Report Interface =
Marne: Heabth incident Comparison Report  tumser MLTENT  Page Orentation: Portrait
| Optione |_Sort /Outout  Condiions  Selection  Advanced
Report Dales "]
Frarm Ta
08/31/2009 OB/D4/2010
Options [
Sehools Chealzh
I™ Central [ Continuation High [ Eisenhower Middle ™ Grant
™ Adams Elemantary Enraliment School School Elementary
[ Jefferson [ Lincoln
™ Hope High Schoal L I¥ kennedy High School I King High School Elementary
" RooseweltMiddle [ Truman Middle [ Washington
School School Elermantary

Figure 5.74 — Health incident Comparison Report Interface

e Select the range of dates for the incidents to be included from the Report Dates

From and To boxes. The dates must be entered in MM/DD/YY format or they can
be selected by clicking on the Calendar F button.

Select the schools to be included in the report by checking the boxes in the Options

section. To check or uncheck all of the schools, click on the Uncheck/Check All
DM buttons.
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EI:'—:'E'-"I* Hope High School Year: 2010-2011
Health Incident Comparison Report Report: HLT607
= 08/30/2010 - 06/03/2011
School Total Count
Adams Elementary 28
Continuation High School 0
Eisenhower Middle School 3
Grant Elementary 0
Hope High School 3
Jefferson Elementary 0

Kennedy High School 13
King High School 0
Lincoln Elementary 0
Roosevelt Middle School 2
0
4

Truman Middle School

Washington Elementary

Printed by Admin User at 04/22/2011 1:46 PM Edupeint School District Page 1 of 1

Figure 5.75 — Health incident Comparison Report
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HLT609 — 6th Grade Immunization Report

The 6™ Grade Immunization Report provides a summary of the immunization information for
6" graders at the school(s) selected.

This report requires the Grade field be filled in before the report will run. This report can be
further customized with the following options:

Report Interface P& EBEtul T

Name: 6th Grade Immunization Report Number HLT609 Page Orientation: Portrait

| Options | Sort f Qutput = Conditions = Selection | Advanced
As of Date
02/20/2013

As of Date for Students Under Age 11
11/01/2012

Contact Person

Grade
06 !

Figure 5.76 — 6" Grade Immunization Report Interface

e Select the date in the As Of Date field to show the status of the immunizations as of
that date. The date must be entered in MM/DD/YY format or it can be selected by
clicking on the Calendar E? button.

e Select the date in the As Of Date for Students Under Age 11 field to show the
status of the immunizations for students who are younger than 11 as of that date.
The date must be entered in MM/DD/YY format or it can be selected by clicking on
the Calendar [P button.

e To display the person who should be contacted, enter their information in the
Contact Person field. This information will display on the report.

o Select the grade of the students to summarize from the Grade drop-down list.
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School Name
Roosevelt Middle School

Confact Person District Name

Principal Name Phone

Sixth Grade Only
1. How many students are enrolled?
2. How many students have an immunization record or a
valid exemption on file?
3. DTaP/IDTP/IDTITd
How many students have at least 4 doses, or 3 doses
all given after 1 year of age?
How many students have not received at least 4 doses
or 3 doses given after 1 year of age?

Edupoint School District

Roosevelt Middle School Year  2010-2011
6th Grade Immunization Report
As of: 04/22/2011

Report: HLT809

School Type Address
Public 1 Grape St
District No. City, State Zip
123456000 Fountain Valley, AZ 85101
Fax Included Grades County
19
# Action Required
0

0 Require proof of immunization or an exemption for school entry.

0 Meets the requirements if student has a total of at least 4 doses, or
only 3 doses with all given after 1 year of age.

Does not meet requirements. An additional tetanus/diphtheria dose
is required

TOTAL (must equal number enrolled. see #1)

4. Tdap
How many students have received 1 dose of Tdap?
How many students have not received 1 dose of Tdap?

(=

Meets the requirements.

TOTAL (must equal number enrolled. see #1)
Tdap supplemental #1: How many students are under 11?7
#2: How many received a DTaP/DTP/Td in the last § years?
5. Meningococcal (MV or MCV)
How many students have 1 dose of MV or MCV?
How many students do not have 1 dose of MV or MCV?

o o ol o

o

Meets the requirements.
MV/MCV is required for students 11 years or older.

o

TOTAL (must equal number enrolled. see #1)

6. Polio
How many students have either 4 doses or at least 3
doses with dose #3 given at age 4 or older?
How many students have not recieved either 4 doses or
at least 3 doses with dose #3 given at age 4 or older?

0 Meets the requirements.

0 Does not meet the requirements.

TOTAL (must equal number enrolled. see #1)
7. MMR

How many students have 2 doses?

How many students have less than 2 doses?

0 Meets requirements if both doses were given after 12 months of age.
0 Requires MMR #2 when 4 weeks have passed since MMR #1,

TOTAL (must equal number enrolled. see #1)

. Hepatitis B
How many students have completed the Hepatitis B
series with at least 3 doses?

How many students have documentation stating that
they completed the special 2-dose adolescent Hepatitis
B series, given to individuals 11-15 years of age?

el

How many have not completed the Hepatitis B series?

0 Meets the requirements.

0 Meets the requirements.

TOTAL (must equal number enrolled. see #1)
Varicella (chicken pox)
How many have received 2 doses of Varicella vaccine?

How many have received one dose of Varicella vaccine,
OR have history of chicken pox disease, OR both?

How many have no Varicella history and no doses?
TOTAL (must equal number enrolled. see #1)

=

10. Exemptions
How many have a personal beliefs exemption?
How many have a medical exemption?
How many have laboratory evidence of immunity?

1]

0

0

0 Meets the requirements.

0 Does not meet requirements. Varicella vaccination is required

0

# of Permanent Exemptions = # of Temporary Exemptions

0 0
0 0
0 0

Printed by Admin User at 04/22/2011 1:47 PM

Edupoint School District

Page 10f 1

Figure 5.77 — 6" Grade Immunization Report
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HLT610 — 10th Grade Immunization Report

The 10" Grade Immunization Report provides a summary of the immunization information
for 10" graders at the school(s) selected.

This report can be customized using the following options:

Report Interface
Marme: 10th Grade Immunization Report  Mumber: HLTE0  Page Orestation: Porirait
| Options | Sorf/Cutpd | Conditions | Seleclion | Advanced
As of Date
Maoe2o0e [

Contact Person

Grada

Figure 5.78 — 10" Grade Immunization Report Interface

e Select the date in the As Of box to show the state of the immunizations as of that
date. The date must be entered in MM/DD/YY format or it can be selected by
clicking on the Calendar F? button.

e To display the person who should be contacted, enter their information in the
Contact Person field. This information will display on the report.

o Select the grade of the students to summarize from the Grade drop-down list.
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. Exemptions
How many have a personal beliefs exemption?
(Indicate if exemption is limited to specific vaccines)
How many have a medical exemption?
(Indicate if exemption is limited to specific vaccines)
How many have laboratory evidence of immunity?
(Indicate specific vaccine(s) not needed)

# of Permanent Exemptions

Edupoint 1
Hope High School Year: 2010-2011
10th Grade Immunization Report Report: HLT610
Schocs Gmtrce
—_— As of: 05/17/2011
School Name School Type Address
Hope High School Public 123 Main St
Contact Person District Name District No. City, State Zip
Jason Dingle Edupoint School District 123456000 Phoenix, AZ 85694
Principal Name Phone Included Grades County
Tom McGrew 949-555-1212  949-555-1213 10 19
Tenth Grade Only # Action Required
1. How many students are enrolled? 1046
2. How many students have an immunization record or ’ . - "
a valid exemption on file? 1025 Require proof of immunization or an exemption for school entry.
3. Tdap
How many students have received 1 dose of Tdap? 0 Meets the requirements. (Including DTaP boosters within 10 years)
How many students have not received 1 dose of Tdap? 1046
TOTAL (must equal number enrolled. see #1) 1046
Tdap : How many received
aDTaP, DTP, or Td dose within the last 10 years? 0 (Excluding students with at least 1 dose of Tdap)
4. Meningococcal (MV or MCV)
How many students have 1 dose of MV or MCV? 0 Recommended but not required for 10th grade students this year.
How many students don't have 1 dose of MV or MCV? 1046
TOTAL (must equal number enrolled. see #1) 1046
5. MMR
How many students have 2 doses? 1005 Meels requirements if both doses were given after 1 year of age.
How many students have less than 2 doses? 41 Require MMR #2 when 4 weeks have passed since MMR #1.
TOTAL (must equal number enrolled. see #1) 1046
6. Hepatitis B
How many students have completed the Hepatitis B 960  Meets the requirements.
series with at least 3 doses?
How many students have documentation stating that
they completed the special 2-dose adolescent Hepatitis 0 Meets the requirements.
B series, given to individuals 11-15 years of age?
How many students have not completed the Hepatitis B 86
series?
TOTAL (must equal number enrolled. see #1) 1046
7. Varicella (chicken pox)
How many students have received 2 doses of Varicella
vaccine? (Include those who have had chicken pox 3 Meets the requirements.
disease in addition to the immunizations.)
How many students have received one dose of Varicella
vaccine, OR have history of chicken pox disease, OR 20  Meets the requirements.
have both the vaccine and history of disease?
How many students have no history of chicken pox and . . o )
no Varicella vaccine doses? 1023 Does not meet requirements. Varicella vaccination is required
TOTAL (must equal number enrolled. see #1) 1046

# of Temporary Exemptions

44 0
20 0
0 0

Printed by Admin User at 05/17/2011 1:09 PM

Edupoint School District

Page 10of 1

Figure 5.79 — 10" Grade Immunization Report
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HLT611 — Student Medication Refill

The Student Medication Refill lists the students that will need a refill of their medication
shortly. The report includes the student’s name, Perm ID and the date of last dosage.

This report can be customized using the following options:

Report Interface
Marme: Student Medication Refill  Humber: HLTE1  Page Orientation: Portrait
| Optiong | Sort /Cutpt | Conditions  Selection | Achvanced
Remaining Units (Less than or equal o)
Fun Curt Bry
Grade
W . w

Figure 5.80 — Student Medication Refill Report Interface

Enter the minimum number of Remaining Units to include on the report to filter by
this number.

To filter by the date on which the student will run out of their medication, enter the
date in the Run Out By box. The date must be entered in MM/DD/YY format or it
can be selected by clicking on the Calendar E# button.

The students to be included in the report can be selected by filtering on the Grade.
For example, if grade 10-12 is selected the report prints an individual report for each
student in grades 10-12.

166
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Figure 5.81 — Student Medication Refill Report

Edupoint i
== Hope High School Year: 2010-2011
Student Medication Refill Report: HLTE11
o Remaining Dosages: All
Date for Last
Student Name Perm ID Grade Dosage
Abbott, Billy C. 905483 12 07/08/2011

Copyright© 2013 Edupoint Educational Systems, LLC
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HLT612 — Medication Disbursement Summary by Grade

The Medication Disbursement Summary by Grade report summarizes the number of
medications given to students by type of medication, gender, grade and overall.

This report can be customized using the following options:

Report Interface =

Marne: Medication Disbursement Surmmany By Grade  momber: HLTE12Z  Page Orentation: Portrait

| Optiens |_Sort /Output  Conditions  Selection | Advanced
Please select at least one grade lavel.

Grade [ Je+id)

Foalr 4ol 41T 42

Medication[ el
[ advair [ Insulin T Other T Ritalin I Tylanol

Start Date End Date
peMozo0e [ voemos [

Figure 5.82 — Medication Disbursement Summary by Grade Report Interface

The students to be included in the report can be selected by filtering on the Grade.
For example, if grade 10 & 12 is selected the report includes each student in grades
10 & 12.

The types of medications included on the report can be selected by checking the
boxes in the Medication section. To check or uncheck all of the medications, click
on the Uncheck/Check All =1 buttons.

Select the date range for the summary by entering the Start Date and End Date.
The dates must be entered in MM/DD/YY format or they can be selected by clicking
on the Calendar E? button.
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E't ~_ Hope High School Year 20102011
Medication Disbursement Summary By Grade Report: HLT612
e 08/30/2010 - 04/22/2011
09 10 1 12 Other
F N N s N
Medieation Qg Ed & & | e"y & & «“gp & & ef &S '\"&
Advair
Insulin Test | ‘ 1 1 | 1
Other |
Ritalin | | |
Tylenol
Totals 0 0 [} [ 0
0 L] 0 1 0
o L] [ 1 L] 1
Printed by Admin User at 04/22/2011 2:40 PM Edupoint School District Page 10f 1

Figure 5.83 — Medication Disbursement Summary by Grade Report
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HLT613 — Medication Disbursement Summary by Ethnic Code

The Medication Disbursement Summary by Ethnic Code report summarizes the number of
medications given to students by type of medication, ethnic code, gender, and overall.

This report can be customized using the following options:

Report Interface =
Hame: Messcation Disburssment Summary By Dhnic Code  Renper HUTES  Pags Dresistien: Pameai
Optiomm|_Sort / Culpn_ Conditions | Selection | Adanced
[Ereic Code Ty
T Amarnican Indian T Agian - Chirese I Asign - Japarese I Asign - Konean
T Asin - Vienamese T Astn - indian ™ Asian - Cambodisn ™ Asian - Other
T Hatk T Filipire I HiEpani I Pacif Blander - Malive Hawaian
™ Faciic Isiander - Guamanian T Faciic Isiander - Samoan [ Facific skander - Tahlian [ Facific siander - Other
T Writs T Dailiread bo Siate
W20 e
T Achai [ ingulin Test T Ciree [ Bataln [ Tylenol
‘Sarl Dale End Dalg
mEeHl [P oarenn R

Figure 5.84 — Medication Disbursement Summary by Ethnic Code Report Interface

e Select the ethnic codes to be included in the report by checking the boxes in the
Ethnic Code section. To check or uncheck all of the ethnicities, click on the
Uncheck/Check All i< buttons.

e The types of medications included on the report can be selected by checking the
boxes in the Medication section. To check or uncheck all of the medications, click
on the Uncheck/Check All i< buttons.

e Select the date range for the summary by entering the Start Date and End Date.
The dates must be entered in MM/DD/YY format or they can be selected by clicking
on the Calendar [ button.
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Edﬁ(

prenyo—y

Medication
Advair

Insulin Test
Other
Ritalin
Tylenol

Total

Female

Total

Printed by Admin User at 04/22/2011 2:41 PM

Hope High School

Medication Disbursement Summary By Ethnic Code
08;30{20%0 - 04/22/2011

\T‘W et W‘- ,p"ﬂ"\e
) b )
et e St it e o e

4o

Edupoint School District

Year: 2010-2011
Report: HLTE13

Figure 5.85 — Medication Disbursement Summary by Ethnic Code Report

Page 10f 1
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HLT614 — Hearing Screening Program Report

The Hearing and Screening Program Report provides a summary count of the students by
grade and the status of their screening.

This report can be customized using the following options:

Report Interface

MName: Hearing Screening Program Report nhumber: HLTE14  Page Crierntstion: Landscape

| Optionsl Sort / Output | Conditions | Selection | Advanced

Filters "]
As of date

04/24/2011|

Report Data Fields ("]

Data filled in this section will appear on the top of the printed repart. These are not report filters.
Screening Performed By
| [~ Screeners) attach copy of hearing certificate

Title

Repart Completed By

Equipment Calibration Date
I~ ADHS Eguipment was used

Audiologist's Fhone Mumber Audiologist's License #
I~ Audiologist-Fill in License #

Audiometer used for grades
Calgrades T o 10 1117 12

Tympanormeter used for grades
algrades T o810 1117 12

DAE used for grades
T allgrades T o™ 10 111 12

Figure 5.86 — Hearing Screening Program Report Interface

e Select the date in the As Of box to show the status of the screenings as of that
date. The date must be entered in MM/DD/YY format or they can be selected by
clicking on the Calendar & button.

e Enter the Screening Performed By, Report Completed By, and Title to fill-in this
information on the report.

o Check the Screener(s) Attach Copy of Hearing Certificate box if the screener(s)
will be attaching a copy of the hearing certificate to the report.

o Enter the Equipment Calibration Date in MM/DD/YY format or it can be selected
by clicking on the Calendar F? button. If ADHS Equipment Was Used, check the
box.

e Enter the Audiologist’'s Phone Number to show on the report. Check the
Audiologist-Fill In License # box if the license number is not available, or enter the
number in the Audiologist’s License # box.

e Select the grades where the Audiometer, Tympanometer, and OAE were used
from the boxes provided.

e Choose the Reason Codes that do not count as screened. To check or uncheck all
of the reason codes, click on the Uncheck/Check All i< buttons.

172 Copyright© 2013 Edupoint Educational Systems, LLC



Chapter Four

Health User Guide

e Choose the Reason Codes that count as failed. To check or uncheck all of the

reason codes, click on the Uncheck/Check All di«& buttons.

To view a description of the totals shown on the report:

1. Click on the Maximize button in the Summary Totals Description section at the

bottom of the report interface.

Report Interface [«

Mame: Hearing Screening Program Repeort humber: HLT614  Page Oriertation: Landscape

Optinnsl Sort / COutput | Conditions ~ Selection | Advanced

Filters Q|
As Of date

oE24201 [

Report Data Fields Q)
Data filled in this section will appear on the top of the printed report. These are not report filters

Screening Performed By
| [ Screener(s) attach copy of hearing certificate

Title

Report Completed By

Equipment Calibration Date
[~ ADHS Equipment was used

Audiologist's Phone Number Audiologist's License #
™ Audiologist-Fill in License # |

Audiometer used for grades
I allgrades T oa 10 111 12

Tympanometer used for grades
Mallgrades T o3 ™10 1117 12

OAE used for grades
Mallgrades T oa ™10 1117 12

|Summary Totals Description 'Ol)
Figure 5.87 — Showing the Summary Totals Description -~
2. A description of each total in the report is listed
Summary Totals Description @

Murnber of students enrolled = Students that were enralled in that grade level for the current schoal year.

Mumber of students not screened = Students that do not hawve a first or second screening during the current school
yEar.

Mumber of students who received first screening = Students who have had at least one hearing screening during
the current school year.

Mumber of students who did not pass first screening = Students that had their first hearing screening of the current
school year marked as fail in the 1eft or right result. If the student has a hard of hearing date that is before the
current school year, they will not be counted in this column.

Murmber of students who received second screening = Students who have had at least two hearing screenings
during the current school year.

Mumber of students who did not pass second screening = Students that had their second hearing screening of the
current school year marked as fail in the [eft or right result. If the student has a hard of hearing date that is before
the current school year, they will not be counted in this colurmn.

Mumber of students evaluated by medical provider = Students that were evaluated by a physician or a primary care
practitioner during the current school year and were not hard of hearing before the current school year. This
checkbox is on the hearing tab of the Health Screen view.

Mumber of students evaluated by audiologist = Students that were evaluated by an audiologist and were not hard of
hearing before the current school year. This checkbox is on the hearing tab of the Health Screen view.

Mumber of students identified deaf or hard of hearing this year = Students with a hard of hearing date that falls in
the current school yvear and they have had a screening this year. The hard of hearing date is set on the hearing tah
af the Health Screen view.

Comments = Hand written notes to add to the printed repart if needed.

Figure 5.88 — Summary Totals Description
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HEARING SCREENING PROGRAM REPORT
PLEASE PRINT ALL AREAS OF THIS REPORT

Type of Equipment

Mame of School: District: Phone #

Hope High School Edupoint School District 949-555-1212
School Address: City: Zip Code: Fax #

123 Main St Phoanix 85694 949-555-1213
Screening Performed By: [] Screener(s)-Attach Copy of Hearing Screening Certificate™* School Year:
Date Screening Performed: [ Audioiogist-FillinLicense # (¥ spplicsble) 2012-2013
Report Completed by: TITLE: DATE:

022002013
Equipment Calibration Date: OR  ADHS Equipment was used =] Typeof [JPubic [Private [JCharter [JPreschool
School:  [JKindergarten [Jother.

(check all that apply, write in each grade screened using the equipment below or state ‘all grades’ for each equipment if applicable) |
[()# udiometer used for grades:

[JTympanometer used for grades: [JOAE usedfor grades:

umber of | Numberof | Numberof | Numberof | Mumberof | Mumberof | Mumberof | Numberof |  Number
students | studentsnot | siudents | students that | students that | students that | students students identifisd
ECHOCL, enrolled st | screened | screenedthis| didnotpess | received | 9idnotpass | evalusted by | evalusted by | desfor hard COMMENTS
GRADES ke T Frst screen second second medicsl | sudislogist | of hearing
screening sasen scrzen provider this year
Preschool | [
Kindergarten [
First
Second
Sixth
Nirth 1| 1
St 3 2 2
s moie) |
Other 2148 3143
Thadens somenad
P graoes omer ran
mcse t5ea o) |
Report Completion Guidelines: 3
ey Checklist - Don't
Screeners attach copies of training certificate to this report X
= Submit onereport formfor each school (Includes studerts enrolled throughout the schaol year) Forget to Include:
= Al Special Education students must be screened annually. (This indudes students aver 16) *:
= Ungraded student should be categorized by their age equivalent grade []Complete School Information
= Use school address rather than district address [IName(s) of Scresner(s)
SUBMIT COMPLETED REPORT TO ADHS BETWEEN APRIL 1 AND JUNE 30 of the CURRENT SCHOOL YEAR DCEW of Hearing Screening
Certificate for each sareenar,
ADHS/BWCH SENSORY PROGRAM e
lude OAE & T te
150 North 18th Avenue Suits 320 i A
Phoenix, Arizona 85007-3242 [CJEquipment Calibration Date
602-364-1400 - www.azdhs.aov/phsfowchisen sory. htm

Figure 5.89 — Hearing Screening Program Report
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HLT615 — Vision Screening

The Vision Screening Program Report provides a count of the students who have either
passed or failed all vision tests given and what is left to be completed in the comments
section.

This report can be customized using the following options:

Report Interface i
Marme: Vishon SCreening  Mumber: HLTE1S  Page Oreration: Landscape
_q]'llungl Siort F Qutput Condtions | Selection  Adwvanced
As of date
MOE20me [
Phone #
Ii

Figure 5.90 — Vision Screening Report Interface

Select the date in the As Of box to show the status of the vision screenings as of
that date. The date must be entered in MM/DD/YY format or they can be selected by
clicking on the Calendar & button.

Enter the Phone # to be contacted regarding the vision screening, as it should be
printed on the report.
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Vision Screening
School Hope High School Phone # School Year 2010-11
Distance Acuity Near Acuity Ocular Alignment Color Deficiency Qutcomes
Students that
Students Students Students Students received care from
Students referred for Students referred for Students referred for Students referred for eye care
Grades Screened evaluation il evaluation Screened evaluation professional
Pre K
K
1
2
3
4
5
L3
T
B
9
10
1"
12
Spec. Ed.
Others
Totals
skbivision screening.xls 3/2007

Figure 5.91 — Vision Screening Report
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HLT618 — Oral Health Assessment and Waiver Report

The Oral Health Assessment and Waiver Report provides a count of the students who have
either passed or failed all dental tests given and what is left to be completed in the
comments section. It produces both a PDF report with the totals, and a log that list each
student and their status.

This report can be customized using the following options:

Report Interface («

Mame: Oral Health Assessment and Waiver Report number: HLT618 Page Crientation: Portrait

| Optiunsl Sort / Output | Conditions | Selection | Advanced
Kindergarten Grade First Grade
b w [ (01 v

Figure 5.92 — Oral Health Assessment and Waiver Report Interface

e The Kindergarten Grade and the First Grade must be selected for the report to be
printed.

Caution: For the HLT618 report to work correctly, the Treatment
Urgency and Dental Assessment tables must be setup with the
following values, as outlined in the Synergy SIS — Health Administrator
Guide on page 48-49.

Treatment Urgency

Code Description Alt Code 3
0 No obvious problem 1
1 Early dental care recommended 2
2 Urgent care needed 3

Dental Assessment

Code Description Alt Code 3
0 Lack of access to insurance 2
1 Financial burden 1
2 Parental consent 3
3 Form not returned 4
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Ea Adams Elementary Year 20102011
Oral Health Assessment and Waiver Report Report: HLT618
=y
Mew First Form Not
Grade Ki ten Total Lack Of Parental Untreated Returned No Dental
School Name Students* Students Students (1) Completed (2) Burden (3) Access (4) Consent (5) Decay (6) [} Record
Adams Elementary 0 96 296 0 0 0 ] 0 96 96
Column Totals o 96 96 [ 0 0 0 0 96 96
(1) The total number of pupils in the district, by school, who are subject to the oral health assessment requirement,
(2) The total number of pupils who presented proof of assessment.
(3) The total number of pupils who could not complete an assessment due to financial burden.
(4) The total number of pupils who could not complete an assessment due to lack of access to a licensed dentist or other licensed or registered dental health professional
(5) The total number of pupils whe could not complete an assessment because their parents or legal guardians did not consent to their child receiving the assessment.
(6) The total number of pupils who are assessed and found 10 have untreated decay
{7) The total number of pupils who did not return either the assessment form or the waiver request to the school.
* New First Grade Students - First grade students who did not attend public school kindergarten
Printed by Admin User at 08/08/2011 10:22 AM Edupoint School District Page 10f 1

Figure 5.93 — Oral Health Assessment and Waiver Report

Adame Elementary

(BEinkerhat?, Gloeial

Untesatedlecay Feesfiorhetursed)

EEEEEREERRER a4

Flghre 5.94 — Oral Health Assessment and Waiver Log
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Caution, 6, 119, 177
Focus, 24, 50, 66, 80, 95
HLT212, 177

Home Page, 62
Menu, 59
Navigation, 8, 102
Navigation Tree, 102
Note, 6, 43
ParentVUE, 23, 44
Photo, 61

Pop-up blockers, 6
POV, 62

INDEX

Print, 104

Reference, 6, 107

Refresh, 17, 60

screening, 8

StudentVUE, 23, 44

Synergy — Health Administrator Guide, 8,
107, 119, 177

Synergy — Student Information User
Guide, 9, 76, 94

Tip, 6

User Profile, 62
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